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Accessing ConstructionPoints

1. Open a browser window. Please note — if you use AOL please select the option for Internet
Explorer from the Programs section of your Start menu. Please note that ConstructionPoints is
only supported on Internet Explorer 6 and Internet Explorer 7.

2. Enter your URL address for the system. Do NOT use “www” in the address. Your URL looks like

this: http://yourcompanytaq.constructionpoints.com

constructionpoints

sign in

ictly prohibited. Sharing sign in
pended or revoked.

ingenium

The Sign In page will appear and ask you for your user name (usually your email address) and
password. These will have been given to you by your manager, or sent to you by email. Passwords
are sometimes forgotten. Please keep yours in a secure area for easy reference.

4. Click the large Sign In graphic on the screen.

Common problems preventing sign in

e “www” was entered in the URL address resulting in “Site not found”.

e URL address was entered in the “search” field, not the “address” field.

e Misspelling of password (hidden text). Delete entry and try again.

e Internet Explorer remembers your password — if you have changed your password check that IE is
not automatically loading the old one by entering your current password on the login page.

Page refresh

Click. Retry to send the information again,

& The page cannot be refreshed without resending the information,
ar click Cancel ko return ko the page that you were trving ko wiew.

Retpy I Cancel

Occasionally a window will pop-up while you're working in the system which reads: “The page cannot be
refreshed without resending the information.” When you see this, click Retry. As the system works in real-
time, this ensures that you are always working with the most current information.

Caution: Browser back button

& The system works in “real-time”. It is being updated on a constant basis. Each time you save
information or run a search your computer communicates with the server and updates your site. For this
reason, please do NOT use the “back” button on your browser, as you may undo your work.
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Which Version of Internet Explorer am | using?

1. Click on the Help link in the Internet Explorer toolbar

2. Click on “About Internet Explorer”

e L L S L

structionpoints.com/Sign_In_CP4.asp¥l=http®3a%2f %e2fmhc.g

loals '

Internet Explorer Help F1 ch

e What's Mew in Internet Explorer &

Online 5 rt
ructio nline Suppo

About Internet Explorer

3. A pop-up window will appear with the version of Internet Explorer you are currently using.

=

£ | About Internet Explorer [2=2]

|

Windows

Internet Explorg

\ This is the version number of

Version: §.0,6001., 18904 Internet Explorer you are
Cipher Strength: 256-bit currently using.

Product ID: 01402-997-7332141-00054
IUpdate Versions: 0

Warning: This computer program is protected by copyright law and
international treaties. Unauthorized reproduction or distribution of
this program, or any portion of it, may result in severe cvil and
criminal penalties, and will be prosecuted to the maximum extent
possible under the law.

£2003 Microsoft Corporation
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Internet Explorer Settings for IE version 6.0

Setting these Internet Explorer settings when you first start on ConstructionPoints and/or you get a new or
updated computer will ensure that all of the features found within the program work as expected and provide
you with the optimal experience.

Allowing Pop-ups

Pop-ups are used throughout ConstructionPoints for features such as the Print/Save feature. Enabling pop-
ups will help ensure that these features work seamlessly for you.

1. Select Tools from your Internet Explorer toolbar.

3 ConstructionPoints - Main Menu - Microsoft Internet Explorer

Ble Edt Vew Favorites IIGEE Help
Mad and News ¥
Back - 2 o
o S e

Adcress | ) hep: . Manage Add-ons...

Synchronize...
m Projest swmmany Company summary Search projects

Welcome Today is Wednesday, Ma

Lead managemant Trends

View project tracking ksts S ft (im O00'5) Tof

2. Select Internet Options.
3. Click on the “Privacy” tab

4. Ensure the “Block pop-ups” is unchecked

Internet Options i .
6 Privacy Q‘_QH Connections || Programs ” .ﬂd\rancedi
Settings

' Move the slider to select a privacy setting for the Intemet
S zone.

| General || Sect

- i - Blocks third-party cookies that do not have a compact
privacy policy

- Blocks third-party cookies that use personally identifiable
information without your implicit consert

- Restricts first-party cookies that use personally identifiable
information without implicit consent

[ Sites.. ] [ Import... ] [Ad!anced.. Defau

Pop-up Blocker
@ Prevent most pop-up windows from appearing.

Dﬁlo% Settings

Ensure this box is
Unchecked

5. Click OK
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Adjusting Security Settings

In order to allow you to export reports to Excel, you must first designate Construction Projects Source a
trusted site within your network.

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

3 ConstructionPoints - Main Menu - Microsoft Internet Explorer

Ble Edt Vew Favorites IIGEE Help
Mad and News ¥
Back - 2 =
e et & @ [Bop-up Blodker v

Adcress | ) hep: . Manage Add-ons...

Synchronize...
m Projest swmmany Company summary Search projects

Welcome Today is Wednesday, Ma
Lead managemant Trends
View project tracking ksts S ft (im O00'5) Tof

3. Click on the Security tab
4. Click on the Trusted Sites icon
5. Click on the Sites button

6. Add the following website into your trusted sites by typing the address in the “Add this website to the
zone:” field:  *.constructionpoints.com

Internet Options |E| E‘

| General ‘ Securty ‘ Privacy H Cortent | Connections H Programs H Advanced |

Select 3 Web content zone to specify its security settings.
Intemet  Local intranet wm
ites

Trusted sites
[ stes |

This zone contains Web sites that you
trust not to damage your computer or
== ‘fou can add and remove Web sites from this zone. All Web sites
Security leve! for this zone in this zone will use the zone's security settings.

Trusted sites ‘E‘ El

Custom
Custom settings. Add this Web site to the zone:

- To change the settings, click Custom Level. | * constructionpaints, com| | I Add
- To use the recommended settings, click Default Level

Ensure this Remove
[ Custom Level... ] l Default Level I box is
unchecked
[ OK ] l Caneel I [ Apply Require server venncaton (Ntips:) for al sites in this zone

7. Ensure the Require server verification (hifps:/77) Tor all sites in this zone is unchecked.

8. Click Ok to close that window

9. Click Ok again to return to the Main Page
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Adjusting History Settings

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

2} ConstructionPoints - Main Menu - Microsoft Internet Explorer
Fle Edt View Favortes IIGGE Help

= = Mad and News k
KD Back et =@ Bop-up Bledker »

Address @8] hiep: . Manage add-ons...

constr

Windoers Update
m Project summary Company sumemany Search projects

Welcome Today is Wednesday, Ma
Lead managemant Trends
View project tracking lists 5q fi (in D00's) Tod

3. Under the “Browsing History” section, click the
“Settings” button

Internet Options

General |Sec|.|ri’ry || Privacy | Content | Connections | Programs | Advanced |

Home page

% You can change which page to use for your home page.

Address: tp: //cp4ga. constructionpoints. ne:

[ Use Curert ] [ Use Defaut ] [ Use Blark ] Check for newer versions of stored pages:
& (%) Every visit to the page
Temporary Intemet files Every time you start Internet Explorer
< FPages you view on the Intemet are stored in & special folder .
‘ for quick viewing later. O Automatically
O Mewver

[Delete Cooki_es...] [ Delete Files... ] [ Settings...

Temporary Internet files folder
History Current location:  C:'\Documents and Settings\IETest\Local

The History folder contains links to pages you've visited, for SettingsTemporary Internet Files),

quick access to recently viewed pages.
Days to keep pages in history: Clear History Amount of disk space to use:

] L
Caolors... Fonts... Languages... Accessibility...

[ Move Folder... ][ View Files... ][ View Objects... ]

[ ok ][ cance ][ oy

[ OK H Cancel ]

4. Under the “Temporary Internet Files” heading:

Under “Check for newer versions of stored pages:”
click the “Every time | visit the webpage” radio button.

Ensure that the “Disk space to use” area is set at “50”

5. Click OK

6. Click OK again to exit the window.

ingenium



Advanced Settings

1. Select Tools from your Internet Explorer toolbar.

2. Select Internet Options.

3. Select the Advanced tab.

4. Scroll down to the Multimedia section.

5. Uncheck the "Enable Automatic Image Resizing" options.

6. Continue scrolling down to the HTTP 1.1 section.

7. Check the “Use HTTP 1.1” and the “Use HTTP 1.1 through proxy connections”
8. Click Apply

9. Click OK.

Note: If you do not see the Advanced tab in your Internet Options, please contact your system administrator
to configure your Internet settings.

-
Internet Options |1|E| Internet Options
| General | Security || Privacy; || Corttent || Connections | Progra 'QW | General || Security | -Pri\racy || Contert || Connections 1 ngm'€ Advanced P
Settings: Settings:
[E] Underiine links ~ [2j Microsoft Vi ~
Aways i L Java console enabled frequires restart)
Hover || Java logging enabled
Mever || JIT compiler for vitual machine enabled (requires restart)
Use inline AutoComplete Ik
/| Uss Passive FTP ffor firewall and DSL modem compatibility) ble Auto g g
ing V] & Image [oolbar [requires restal
@ HTTP 1.1 settings Z Play a ions in web pages
= HTTP 1.1 — Z Play sounds'
e TP 1. / connedi ideos | : ;
Cms r'.- P 1.1 through proxy connections | Z:?;r\,:li‘::ao;el Ensure this box is 3
Java consols ot Mg awican castnsl 7] Show peturd NOT checked.
Java logging enabled| Ensure these two ] Smart image
| JIT compilerfor vitual boxes ARE art) @ Printing
& Multimedia checked I:‘ Print background colors and images
[W] Enable Automatic Imags Feszmg o @, Search from the Address bar i)
< | H 2 | >
Bestore Defaults Bestore Defaults
ok ][ Concel [ seoty | ok [ cencsl [ oy |
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Internet Explorer Settings for IE version 7.0

Setting these Internet Explorer settings when you first start on ConstructionPoints and/or you get a new or

updated computer will ensure that all of the features found within the program work as expected and provide

you with the optimal experience.

Allowing Pop-ups

Pop-ups are used throughout ConstructionPoints for features such as the Print/Save feature. Enabling pop-
ups will help ensure that these features work seamlessly for you.

1. Select Tools from your Internet Explorer toolbar.
2. Select Internet Options.

3. Click on the “Privacy” tab

4. Ensure the “Block pop-ups” is unchecked

5. Click OK

echnologies Col 1ONPoINES Sign 10 - INEern: plorer provide

£ | https://sso.constructionpoints.com/Sign_In_CP4.asp?l=http%3a%2f%2fmhc.constru

iew Favorites Help

Delete Browsing History... Ctrl+Shift+Del .ra' E
| 5 &) NewT, InPrivate Browsing Ctrl+Shift+P ket Md
Diagnose Connection Problems...
Technologies Cot Reopen Last Browsing Session
InPrivate Filtering Ctrl+Shift+F t
C‘ InPrivate Filtering Settings 1
EoppiBlactz b Internet Options 7l==]
SmartScreen Filter ¥ RM fe A
Manage Add-ons General I Seiit}-I Privacy |C91tent | Connections I Programs I Advancedl
v Compatibility View Settings
Compatibility View Settings
q° Select a setting for the Internet zone,
Subscribe to this Feed... :®
Feed Discovery 3 Medium
Windows Update
- Blocks third-party cookies that do not have a compact
Developer Tools F12 s privacy policy
o I Corale - Blocks third-party cook.ie_s that save info_rmaﬁon that can
(=) be used to contact you without your explict consent
Intemet Optipns d acq - Restricts first-party cookies that save information that
ahts can be used to contact you without your implicit consent
[ Sites ] ’ Impaort ] ’ Advanced
Pop-up Blocker
j| Prevent most pop-up windows from Settings
= appearing.
[ Tyrn on Pop-up Blodker
InPrivate . .
: Ensure this box is
“lnt [C]Do not collect data for use Unchecked
: Disable toolbars and extel
starts
QK ] ’ Cancel Apply
ingenium
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Adjusting History Settings

Adjusting these history settings will ensure that Internet Explorer is not accessing a saved
ConstructionPoints page from your computer. Since the site works in real time and is constantly being
updated, these settings will ensure you are seeing the most up-to-date information and any changes you've
made throughout your session are being displayed.

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

BT
© o e e —
File Edit View Favorites WELEN Help

—

x Google CuleShifteDel |re- G- =]
S Favorites | g ] NewT] CaShit:F
(@ Ingenium Technologies Cor
C' Ctrl+ShiftF .\ ts“"
,
» |RM features
Compatiblty View
Compativiy View Settings
Subscribe to this Feed.
Feed Discovery »
Windews Update
Developer Tools 2 [genin
Sun Java Console
teiet Options access is st
| its being susy
L
Internet Options % [z ||| Terporary Internet Files and History Settings =]

General ‘Security | Privacy | Content I Connections I Programs | Advanced‘

Temporary Internet Files

Home page Internet Explorer stores copies of webpages, images, and media
/? To create home page tabs, type each address on its own line. for faster viewing later.
B http://www.google.ca 2 Chedk for newer versions of stored pages:
- (@) Every time I visit the webpage
() Ever I start Internet Explorer
[ Use current ] [ Use default ] [ Use blank ] 71 Automatically
Browsing history () Never

% Delete temporary fies, history, cookies, saved passwords, )
¥ and web form information. Disk space to use (8-1024MB)

ecommended: 50-250ME:
Delete browsing history on exit ® )

Current location:

s C:\Users\carriew\AppDataLocal\Microsoft\WindowsTemporary
2% Internet Files)
‘\(3 Change search defaults,
7
Tabs [ Move folder... ] [ iew objects ] [ View files ]
Change how webpages are displayed in
tabs. History
Appearance Spedify how many days Internet Explorer should save the list
of websites you have visited.
Colors ] [ Languages ] [ Fonis ] [ Accessibility ] -
Days to keep pages in history: 3 =
[ (s 4 ] [ Cancel ] [ Apply ] [ oK ] [ Cancel

3. Under the “Browsing History” section, click the “Settings” button

4. Under the “Temporary Internet Files” heading:

a) Under “Check for newer versions of stored pages:” Click the “Every time | visit the webpage” radio
button.

b) Ensure that the “Disk space to use” area is set at “50”

5. Click OK

6. Click OK again to exit the window.
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Adjusting Security Settings

In order to allow you to export reports to Excel, you must first designate ConstructionPoints a trusted site
within your network.

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

[@ genium

© o e e —

—

File Edit View Favorites [QEV Help

x Google Delete Browsing History. CulShiftsDel e~ G- -}

Ctrl+Shift P

i Favorites | 535 2] NewT|

- To change the settir|
- To use the recomme

Add this website to the zone:
[T Enable Protected Mode {reqyl =
Cug ‘Websites:
[ * constructionpoints. com - Remove
El

O,D Require server verification (https:) for all sites in this zone

(@ Ingenium Technologies Cor Internet Optlons |i”£|
Cl CurleShift-F '\tsl | Genfal | Security |Priva)y I Content I Connections I Programs I Advanoed|
,
— e Select a zone to view or change security settings.
@ & v O
Subs to this Feed. - \‘(.
Stteroi A Internet  Local intranet  Trusted sites  Restricted
Windows Update sites
Developer Tools m2 [ ggnin Tristed sites :
un Java Console . = _Sites
s I ff This zone contain:
s Opier e W trustnot to dam#@e your computer or
your files.
You have websites in this zone.
Security level for this zone Trusted sites =]
Custom 4 You can add and remove websites from this zone. All websites in
Custom settings. Vv this zone will use the zone's security settings.

>
Ensure this
box is

3. Click on the Security tab unchecked

4. Click on the Trusted Sites icon

5. Click on the Sites button

6. Add the following website into your trusted sites by typing the address in the “Add this website to the
zone:” field:

*.constructionpoints.com

7. Ensure the Require server verification (https://) for all sites in this zone is unchecked.

8. Click Close to close that window

9. Click Ok again to return to the Main Page
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Adjusting Advanced Settings

The advanced settings will ensure that ConstructionPoints is working to its optimal performance level
therefore allowing you to access the information you need quickly and efficently.

1. Select Tools from your Internet Explorer toolbar.
2. Select Internet Options.

[@ ngeniom Provided by

<o O e —

i‘eciﬂ‘;k‘/‘“‘ = De\:t:‘:mwsmg History. CtrleShift=Del  jre- G- |

@ Ingenium Technologies Cor

C' CtrleShiftF .]ts
oS 3 B2 sign in
ST S

3. Select the Advanced tab.
4. Continue scrolling down to the HTTP 1.1 section.
5. Check the “Use HTTP 1.1” and the “Use HTTP 1.1 through proxy connections”
6. Click Apply
7. Click OK.

Note: If you do not see the Advanced tab in your Internet Options, please contact your system administrator
to configure your Internet settings.

Internet Options

| General I Security I Privacy I Content I Connections I Pro‘ams | Advanced [ >

Settings o

[7] Use inline AutoComplete (outside of Internet Explorer) -
[] Use most recent order when switching tabs with Cirl+Tab
Use Passive FTP (for firewall and D5L modem compatibility

I=1— L i
|| HTTP 1.1 settings
Use HTTP 1.1 | _
Use HTTP 1.1 through proxy connections |E |

Fses

Ensure these 2
boxes ARE checked

Restore advanced settings

Reset Internet Explorer settings

Resets Internet Explorer's settings to their default
condition.

‘fou should only use this if your browser is in an unusable state.

ok || cancel Apply
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Internet Explorer Settings for IE version 8.0

Setting these Internet Explorer settings when you first start on ConstructionPoints and/or you get a new or

updated computer will ensure that all of the features found within the program work as expected and provide

you with the optimal experience.

Pop-ups are used throughout ConstructionPoints for features such as the Print/Save feature. Enabling pop-
ups will help ensure that these features work seamlessly for you.

1. Select Tools from your Internet Explorer toolbar.
2. Select Internet Options.

3. Click on the “Privacy” tab

4. Ensure the “Block pop-ups” is unchecked

5. Click OK

echnologies Lol TONPOINES Sign 10 - INEern; plorer provide

£ ] https:

iew Favorites Help

sso.constructionpoints.com/Sign_In_CP4.aspl=http%3

e2f%e2frmhc.constru

Ctrl+Shift+Del
Ctrl+Shift+P

Delete Browsing History...

InPrivate Browsing

95 & MewT

Technologies Co

&

Diagnose Connection Problems...

Reopen Last Browsing Session

InPrivate Filtering Ctrl+Shift+F

InPrivate Filtering Settings

Pop-up Blocker
SmartScreen Filter
Manage Add-ons
v Compatibility View
Compatibility View Settings
Subscribe to this Feed...
Feed Discovery
Windows Update
Developer Tools F12

Sun Java Console

-

re~ E

et Mo

-

Internet thiNs

Internet Options 7 ==
RM fe /\
General I Seiity Privacy |C)1tent | Connections I Programs I Advancedl
Settings
g: Select a setting for the Internet zone,
@
Medium
- Blocks third-party cookies that do not have a compact
S privacy palicy
- Blocks third-party cookies that save information that can
=) be used to contact you without your explicit consent
d acd - Restricts first-party cookies that save information that
aghts can be used to contact you without your implicit consent
[ Sites ] ’ Import ] ’ Advanced Default
Fop-up Blodker
1| Preventmost pop-up windows from Settings
- appearing.
[ Turn on Pop-up Blocker
InPrivate . .
2 Ensure this box is
,l, [ bo not collect data for use| Unchecked
Disable toolbars and extel
starts
QK ] [ Cancel Apply
lnge nium
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Adjusting History Settings

Adjusting these history settings will ensure that Internet Explorer is not accessing a saved
ConstructionPoints page from your computer. Since the site works in real time and is constantly being
updated, these settings will ensure you are seeing the most up-to-date information and any changes you've

made throughout your session are being displayed.
1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

[@ tngemiom = GonPoints Sgn prou
() =[] rtps:/=:c.constructionpoints.com/Sign.In_CP4 apTl=itp 3426 2imhe constructionpont
File Edit View Favorites [ELEN Help
x Google CtrbeShift=Del jre~ B~ =
S Favorites | 55 &) NewT) S
(@ Ingenium Technologies Cor
Ctrl+Shift+F T
o] s
»
» |RM features
Compstivilty View
Compstibilty View Settings
Subscribe to this Feed.
Feed Discovery »
Windows Update
Developer Tools %2 [ gnin
Sun Java Console
Internet Options access i st
hts being sust
Internet Options [gl=] Temporary Internet Files and History Settings [==]
General ‘Security | Privacy | Content I Cannections I Programs | Advanced‘ -
Temporary Internet Files
Home page Internet Explorer stores copies of webpages, images, and media
/? To create home page tabs, type each address on its own line. for faster viewing later.
1 http://www.google.ca 2 Check for newer versions of stored pages:
- (@) Every time I visit the webpage
() Ever I start Internet Explorer
[ Use current ] [ Use default ] [ Use blank ] ) Automatically
Browsing history () Never
[, Delete temporary files, history, cookies, saved passwords, )
&) andweb form formation, Disk space to use (3-1024VE)
(Recommended: 50-250MB)
Delete browsing history on exit
Current location:
C:\Users\carriew\AppDatalLocal Microsoft\Windows\Temporary
Search Internet Files\,
)":) Change search defaults,
Tabs [ Move folder. .. ] [ iew objects ] [ Wiew files ]
Change how webpages are displayed in
tabs. Histary
Appearance Specify how many days Internet Explorer should save the list
of websites you have visited.
Colors ] [ Languages ] [ Fonis ] [ Accessibility ] <
Days to keep pages in history: 3 =
[ 2.3 ] [ Cacel ] [ Apply ] [ QK ] [ Cancel
: : 9 : : : »
3. Under the “Browsing History” section, click the “Settings” button
4. Under the “Temporary Internet Files” heading:
a) Under “Check for newer versions of stored pages:” Click the “Every time | visit the webpage” radio
button.
: ” A ”
b) Ensure that the “Disk space to use” area is set at “50
5. Click OK

6. Click OK again to exit the window.
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Adjusting Security Settings

In order to ensure exports and other site features are working as expected, you must first designate

ConstructionPoints a trusted site within your network. This setting can also help bypass some corporate

firewalls.

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on Internet Options

[@ ngerium . o
&S (L) = [E] hips//ssoconstructionpoints.com/SignIn_CP4spl=hitpsi3s a2 22imhe constuctionport
File Edit View Favorites [QERHN Help
x Google Delete Browsing History. CulShiftsDel e~ G- -}
g Favorites | % ] NewT| S
(& Ingenium Technologies Cor
tm
C' CtrisshifteF .\ts
3
b M features
Subscribe to this Feed,
Feed Discovery »
Windows Update
Developer Tools F12 sign in
Sun Java Console
Intemet Options access is stri
being sus;

3. Click on the Security tab
4. Click on the Trusted Sites icon

5. Click on the Sites button

Internet Options |l|

&

| General | Security |Pri\c'ac5-I | Content | Connections | Programs | Advanced

Select a zone to view or change security settings.

@ Gi‘ -e’:’

Internet  Local intranet  Trusted sites

Restricted
sites

Trusted sites

f This zone contains websites that you
v trust not to damage your computer or
your files,
You have websites in this zone.

Security level for this zone Trusted sites

Custom
Custom settings.
- To change the settir|
- To use the recomme

Add this website to the zone:

[T Enable Protected Mode {reqyl

Websites:

[ * . constructionpoints.com

fm| »

[=

4 Youcan add and remove websites from this zone. All websites in
B4 this zone will use the zone's security settings.

O,D Require server verification (https:) for all sites in this zone

e

P

Ensure this

Close

box is
unchecked

6. Add the following website into your trusted sites by typing the address in the “Add this website to the
zone:” field: *.constructionpoints.com

7. Ensure the Require server verification (https://) for all sites in this zone is unchecked.

8. Click Close to close that window

9. Click Ok again to return to the Main Page

ingenium
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Adjusting Compatibility Settings

Internet Explorer 8 contains a number of upgrades that interfere with a small number of ConstructionPoints

features. In order to ensure that you don’t experience any of this interference, please view

ConstrutionPoints in Compatibility mode.

1. From the Main Page, Click on Tools in the Internet Explorer toolbar.

2. Click on “Compatibility View Settings”

im Technologies C g 1n - Internet Explon

rovided by Dell

=[] https://sso0.constructionpoints.com/Sign_In_CP4.asp

it View Favorites Help

ttp%3a’

2f%2frmhc.constructionpoints.com|

gle Delete Browsing History. Curl+

InPrivate B

rites | 505 & New T

nium Technologies Cor

Pop-up Blocker
SmartScreen Filter

Manage Add-ons
Compatibility View
Compatibility View Settings
Subscribe to this Feed.

Feed Discovery

Windows Update
Developer Tools

Sun Java Consale

Ctrls Shift+P

InPrivate Filtering Ctrl+ Shift+F t
O e ieingseings les)

Shift+Del  jrev E+ =3+

et More Add-ons ~

tm

b R features

8 sign in

Internet Options

d access is strictly pi
being suspende

Forgot your password?

Compatibility View Settings

£ compatibility view.

m ‘You can add and remove websites to be displayed in

o

ndd this website:

constructionpoints.com

Websites you've added to Compatibility View:

Indude updated website lists from Microsoft
Display intranet sites in Compatibility View
[ visplay all websites in Compatibility View

Compatibility View Settings

£

lm You can add and remove websites to be displayed in

A Compathility View.

Add this website:

Websites you've added to Compatibility View:

constructionpoints.com

V| Indude updated website lists from Microsoft
7] Display intranet sites in Compatibility View
[ Display all websites in Compatibility View

.

3. Add the following website into your Compatible Sites by typing the Address in the “Add this

website” field: constructionpoints.com

4. Click Add

5 Ensure that the “Include updated website lists from Microsoft” and the “Display intranet sites in

C.ompatibility View” are checked.

6. Click Close

ingenium

17



Adjusting Advanced Settings

The advanced settings will ensure that ConstructionPoints is working to its optimal performance level
therefore allowing you to access the information you need quickly and efficently.

1. Select Tools from your Internet Explorer toolbar.
2. Select Internet Options.
[@ ngeniom Provided by
<o O e —
File Edit View Favorites WELEN Help
x Google Delete Browsing History. CtrleShift=Del  jre- G- |
@ Ingenium Technologies Cor
C' CtrleShiftF .\ts
Subscribe to this Feed.
Feed Discovery »
Windows jate
' Sun Java Console
e
3. Select the Advanced tab.
4. Continue scrolling down to the HTTP 1.1 section.
5. Check the “Use HTTP 1.1” and the “Use HTTP 1.1 through proxy connections”
6. Click Apply
7. Click OK.

Note: If you do not see the Advanced tab in your Internet Options, please contact your system administrator
to configure your Internet settings.

Internet Options £3

| General I Security I Privacy I Content I Connections I Pro{ams | Advanced [ >

Settings o

[7] Use inline AutoComplete (outside of Internet Explorer) -
[] Use most recent order when switching tabs with Cirl+Tab
Use Passive FTP (for firewall and D5L modem compatibility

.

I=1— L I
|| HTTP 1.1 settings

Use HTTP 1.1 | _
Use HTTP 1.1 through proxy connections |E |

s show encoded addresses

Sen SErVer names

[] send IDN er names for Intranet addresses

send |

shon] Ensure these 2

[¥] use LN} k%
| boxes ARE checked b
*Takes effect 3

Restore advanced settings
Reset Internet Explorer settings
Resets Internet Explorer's settings to their default
condition.

‘fou should only use this if your browser is in an unusable state.

ok || cancel Apply
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ConstructionPoints - Main menu — Start page

The first page to open is the main menu Start Page. The main menu is designed to provide quick access to
the information you use the most.

enter DR# or Frivate project £ Q What's new? g Profile | @ Sign out

construckion (e ik sear bar =2

)
) ) what's new
aj ary Company summary Search projects Search companies Tas|

(@) Halp on this page

Welcome System Admin Todawis Mondaw. M ber 009 igfin was Friday, Oc r 30, 2009
T P The main navigation tab bar i e - New
value (in $ mill. op 5 sewer marl Let me run the Smoke Tes

View project tracking lists

View projects bidding Caltfuris by : System Admin 2/28/§003 8:58:00 AM
Florida The Smoks test time is S4J0AM to 9:304M
Geargis
View monthly calend Texas : H i
v Profile and Sign Out icons
View bid results Michigen

Create new project 0 100 200 300 400 800 600

Relationship management More trends...

View company tracking lists

Top projects Q@\View | Recent companies D View
paEsEV Rt 2009 CFP Revision to 10 Units at Project TX 050-002 (R... 27|
e CorRnSIY. RU02 Reckey Point Pump Station Improvements 14 Context-sensitive help
Administrative tools 2@ Street Improvements Project Phase 2B RE-BID USToast Guard Shore Mamtenance Detachment
R 20000y Rehabilitation /Ovarlay Projact Carter and Burgess Inc.
e e reart 2000 OpRg Cut Sewer (Improvement) T=xDOT
Wiem scluote repork Recent proj @\View | Tasks @ \View 4 New
Passye s lart e (College Station, Q) Lowe's Homa Center
Manaoenroduct= Dos Rios & Leon CreWg Water Recycling Centers
FES e 12" Waterline along Sal\Jane Parkway
e R District 4 Fire & Rescue (ONER) Fire Station # 1
i a ECE eDistrict 4 Fire & Rescue (D4 Fire Station # 1
Edit my profile & password
Lead mtegration This column of links is only Appointments @ View - New

View Dodge SpecShare™ project alerts available on the main menu

View Sweets Network leads page

View Media leads

View web statistics dashboard

. s s
hm'rl“ © 2003 Ingenium Technologies Carporation. All rights reserved. Ingenium™ and ConstructionBoints™ and their associated
o Mctraw, il ingenium

logos are our trademarks, All other trademarks are properties of their respective owners,
terms of use | privacv nolicy Read privacy statement. View releasa notas.

Trends

McGraw-Hill Construction's Market Analytics Group can provide you with forecasts, historical, and
customized market analysis for your products. The "Trends" graph provides a real life graph from this group.
Clicking on the More Trends link will provide you with information on how to contact this specialized group
within McGraw-Hill Construction.

Announcements

You can post a public message which will appear on the Start Page for all users in your company. Clicking
More announcements will show a list of all posted messages.
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Top projects

The top projects are determined by the total number of requests for a Dodge project report by all users, in
every site. The displayed projects are the ones that are requested most often and which fall within your
project territory. Clicking on project title redirects you to the Project Report. Clicking on the More top
projects ... link or the Top Projects title bar will take to the Project Search Results page with the top 100
projects within your territory displayed.

Recent companies

Lists the last 5 companies you have viewed. Clicking on company name redirects you to the Company
Report. Clicking on the More recent companies ... link or the Recent Companies title bar redirects you to
the Company Search Results page where the last 25 companies you have viewed will be displayed.

Recent projects

Lists the last 5 projects you have viewed. Clicking on project title redirects you to the Project Report. Clicking
on the More recent projects ... link or the Recent Projects title bar redirects you to the Project Search
Results page where the last 25 projects you have viewed will be displayed.

Tasks

Clicking on the More tasks ... link or the Tasks title bar will take you to the Tasks page where all your
outstanding tasks will be displayed in a list. Clicking on the Subject line will open the displayed Task in a
new window. Clicking on the New Task link will open a blank entry form enabling you to create a new task.

Appointments

Clicking on the More appointments ... link or the Appointments title bar will take you to the Appointments
page where all of your appointments will be displayed in a list. Clicking on the Subject line will open the
displayed Appointment in a new window. Clicking on the New Appointment link will open a blank entry form
enabling you to create a new appointment.

Support
Clicking on the Support tab will display the support page:

enter DR# or rivare project £ Q What'snew? g Profie | @ Sign out

constructionpoints ...
sain_|_project summany,_|_ company summany_|_searcnprojects | searcn companies | sasks | appoiotments m (@ nelp on this page

Welcome System Admin Today is Wednesday, April 07, 2010 Your last sign in was Tuesday, April 06, 2010

Support

ConstructionPaints Help Guide

tructionPoints service and/or Dodge project lead information please contact one of the following:

port (Ingznium)
to & pm, Monday - Friday, EST)
port Emsil: suppork® constructionpoints.com

5™ and their associatad ingenium

Here you can view support information, access the online ConstructionPoints Help system, view video
tutorials on ConstructionPoints, or download the manual in printable (PDF) format.
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Main navigation bar

e Main Menu: Returns you to the Main Menu page.

¢ Project Summary: Takes you to the Project Summary page, for an overview of all projects.

e Company Summary: Takes you to the Company Summary page, for an overview of all
companies.

e Search Projects: Takes you to the Search Projects page.

e Search Companies: Link to the Search Companies or Contacts page.

e Tasks: Provides lists of all tasks, both outstanding and completed, and those you have assigned to
other people.

e Appointments: Provides a list of all appointments.

e Support: Contains links to online and printable manuals and other support documents.

Profile and Sign Out icons
There are two special navigation icons on the top right-hand corner of your screen:

.i. Profile

Profile: Clicking on this icon allows you to edit your user profile, in order to adjust your personal site settings
and preferences.

e Sign out

Sign Out: Clicking on this icon signs you out of the system. You will be sent to a page that confirms you
have signed out of the system and contains a link to the sign in page.

What’s new link
What's new?

Clicking on the What’s New link opens a pop-up window that lists all the new features of ConstructionPoints
that have been added in the current version. You can scroll down the list to find new features that were
added in previous versions.

Project quick search bar

enter DR# or Private project £ S

This feature enables you to search for a single Dodge project, or a list of Dodge projects, directly from the
main menu page. Enter the report number as follows: 99-24456. You can click Enter to search or click the
magnification glass icon. You do not need to enter the version number (eg: 99-2445-3).

Multiple searches with the Quick Search bar

You can enter multiple Dodge Report numbers separated by commas and ConstructionPoints will return all
the projects in a single list.

Example: 99-224456, 99-112233, 99-001122
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Navigational tools

View project tracking lists: lists may be viewed, edited, or applied against a saved query
(search).

Projects bidding: today / Next 7 days / next 30 days: A list of projects in your territory that have
bid dates within the selected time period.

Monthly calendar: View New and Updated project information for all projects or by tracking list
(see below for further information).

View bid results: Identify the successful bidders in your area for the last week, including bid
amounts.

Add a new project: Project reports may be created manually and will remain in your organization’s
private database. You can keep them private to yourself, or share them with other people in your
company.

View company tracking: lists may be viewed, edited, or applied against a saved query (search).
View key lists: Search for the most active professionals in your territory.

Add a new company: Company reports may be created manually and will remain in your
organization’s private database. You can keep them private to yourself, or share them with other
people in your company.

Manage products: you can add manufacturers, product categories and products to the system as
well as view existing product category information and the sales opportunities associated with each
manufacturer or product.

Manage saved searches: view the criteria of your saved searches, edit them or set-up a
timeframe for the autoemail notification to run.

Edit my profile & password: Customize your personal preferences.
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View monthly calendar (MonthView)

Main Project summary Company summary Search projects Search companies Tasks Appointments Support (@ Help on this page

Welcome System Admin Today is Monday, November 02, 2008 Wour last sign in was Friday, October 30, 2009

View monthly calendar

Choose a user : System Admin v

Choose a tracking list : v
View : Bidding Date v
4 Tasks For October 2009
Sun Man Tue Wed Thu Fri Sat
2 2
&
4 5 6 7 3 10
&
11 12 13 14 16 17
&
12 20 24
e =8 % B
25 26 31
2% 2o 2% 20 %

e Selecting the link View monthly calendar will give you a calendar showing your project
information.

e Icons: Any date with a @ icon has project data associated with it. Clicking once on the icon will
link to the search results/Project tracking list page where the projects will be listed.

e Viewing Projects: Above the calendar are three drop-down menus. You may select View projects
by new and updated date, or View projects by bidding date for all projects, or just tracked
projects. The icons will change to reflect the data.

e The orange arrows, on either side of the displayed month, will move the calendar view forward or
back.

¢ Clicking on a numerical date will display that date’s Project summary information.
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Announcements

The Start Page will display the most recent announcement added to the site. To view all announcements

click @Y™ on the Announcements title bar. You will see a pop-up window with a list of all

announcements.

/- Announcements - Windows Intemet Explorer

Announcements

q Show search fields | = NewAnnouncement | * Close |
<=< Previous page | Next page »>>
Subject Expires Created by Created at

f;:?;:ld“’“""'““ #0nearing  oei01/2008 Administrator  4/29/2008 2:26:00 PM

A significant milesto ne in the histery of Constru ctionPaints is drawing near, as the 4.0 upgrade is now i nits
Quality Assurance test ing phase, ConstructionPo ints 4.0 has b=en given a ma jor graphical owerhaul, and there
hawe been some signifi cant imprevements behind the hood as well: McGraw-Hill X ML data feeds are now suppor
ted, as is the CKMS SiteID s ystem that puts tegether all firms operating under diffe rent names. Congratulat ions
to the CanstructionBain ts team for some fine wark!

<=< Previous page | Next page »>>

If there are more announcements than can be displayed in the window, the links Previous page and Next
page allow you to scroll through the listings. To open an announcement, click on the Subject line.

You can also search the announcements list by clicking Show search fields.

Announcements

q Show search fields - NewAnnouncement % Close
1 J

<<< Previcus page | Next page >>>

/~ Announcements - Windows Intemet Explorer
3

| Announcements

q Hide search fielfls | = NewAnnouncement  Close
| J

Status : [1at Expir=d [=] Creatad by [showiall
Expires after : E Expires beffle : I:l E
e e = R O e
Keyword(s): [ ]
Search |
<< Previous page | Next page >>> ) ) )
Subject | Expiras | Created by | Created at
Ee""s.t::!&i‘.’“ﬁ".i'iﬁ 4.0 nearing .05!0 1/2008 T .4;'29!2003 2:26:00 PM

A significant milesto ne in the histery of Constru ctionPoints is drawing near, as the 4,0 upgrade is now i n its

Quality Assurance test ing phase, ConstructionPo ints 4.0 has been given a ma jer graphical overhaul, and thers
have been some signifi cant improvements behind the hood as well: McGraw-Hill X ML data feeds are now suppor
ted, as is the CKMS SitelID s ystem that puts together all firms operating under diffe rent names. Congratulat ions

Pore LTI [@nene  [Hi00 -
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Add a new announcement

i

Announcement

HSave R Saveand close -New announcement | Il Delete X Close

Subject : *[Special characters
Detail : @ EE % B () L} <> /0 ﬂ

<B>This is Bold</B>

Expires : I—E

*Indicates a required field

oos
oos

Created by : Owen Sturge

Last modified by : Owen Sturge

From the Start Page, on the Announcement title bar, click *"* or from the Announcement list page click
New announcement. You will get a pop-up entry form. Add all information, and an expiry date, and then
click Save and close.

Your announcement will now be displayed on the Start Page. It will remain on the Start Page until another
person adds an announcement or the expiry date you entered is reached. If you do not enter an expiry date
the announcement will remain on the More announcements pop-up list until you delete it.

Delete an announcement

Open the announcement you wish to delete by clicking on the Subiject line. When the pop-up opens, click
the Delete button at the top of the window. The system will ask if you are sure you want to do this — click
OK. The pop-up will refresh and the message will be erased. Click Close to exit the window.
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ConstructionPoints — Main menu project summary

Main Project summary Company summary

Search projects

Search companies

Tasks Appointments

Support

(3 Help on this page

Welcome System Admin

Lead management

View project tracking lists
View projects bidding

E_toda'; V_| W@ View
View monthly calendar
View bid results

Create new project
Relationship management

View company tracking lists
View key lists

Create new company
Administrative tools

Manage users
View usage report

View activity report
Manage distribution lists
Manage products
Manage searches
Manage field templates
View download list

Edit my profile & password
Lead integration

View Dodge SpecShare™ project alerts

Today is Monday, November 02, 2009

Monday, November 02, 20008 @ View

Praject summary
All Projects In my Profile
Version # 1 reports
Auto lead summary

# T Stimulus - Shovel Ready
# I Stimulus - ARRA

Total

208022
33240

Total

114
279

Your last sign in was Friday, October 20, 2009

Updated today | Updated since last sign in

266

Last run

11/02/2009

11/02/2009

829

Next run
11/02/2009

11/02/2009

Dodge SpacShare™ project alerts

Total alerts

Today's alerts

Alerts since last sign in

Carpet
Carpet - Domco/Tarkett

Carpet - Lea's

Carpet - Interface

Carpet - Mohawk

Carpet - Shaw

Ext. Insulation & Finish Sys. - Dryvit
Ext. Insulation & Finish Sys. - NOT Dryvit
Project tracking list summary

My Active Projects

My Key Projects

My Completed Projects

My Notify Projects

My Export Projects

111

Smok tl 9-30-1

Smok tl 10-6-1

Smok tl 10-6-2

Smok tl 10-23-2

Smok tl 10-23-22

Smok tl 10-28-1

Smok tl 10-28-2

67

27
o

23
7

S - T - T S U R 4

Updated today | Updated since last sign in

36
14
5
11
5
5
7
10

The Project Summary Page displays the total number of Version #1 projects (projects that are new to the
system), New and Updated Projects Since Last Login, counts and Last Run and Next Run times for any
Auto Lead searches you or your manager has created, optionally displays Dodge SpecShare ™ project

alerts (requires the purchase of the Dodge SpecShare ™ service on your account), and shows updates to

your tracked projects.

Column Headings:

Total: this is the sum total of all projects which match each of the entries, for example the Total number of

projects on My Active Projects tracking list is 81.

Updated today: these are the projects that have been updated (added or edited) on today’s date.

Updated since last sign in: these are all the projects that have been updated since the last time you signed

into ConstructionPoints.

Auto lead summary column headings:

Total: this is the total of all projects that matched the listed Auto Lead search when it was last run. By

clicking the number here, you will get the results from the last run of the Auto Lead search.
Last run: this is the date that the Auto Lead was last run.

Next run: this is the date that the Auto Lead is next scheduled to run.

Clicking on a number will take you to the project search results page with those projects displayed, for
example 22 My Active Projects Updated Since Last Login. Clicking on a name will display the full list, for
example, clicking My Active Projects will display the full contents of that tracking list.
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You can choose to view project information for another date by clicking the calendar above the Project
Summary header. You will see a pop-up calendar:

Today is Wednesday, April 20, 2008

for Wednesday, April 30, 2IZIIZIEI 2] 4 April 2008 »
NMMTWTFSs
Project summary 1 2 3 4 5
All Projects In my Profile 6 5 9 101112
Version # 1 reports 1314 16 17 18 13
20021 22793 24 25 26

Project search agent summary 27 28 29['

Ala_Comm_Planning

SearchSpecs
Once you select a date the Project Summary page will change to reflect the data for the date selected.

Please note: the calendar may not display on web browsers other than Internet Explorer.
ConstructionPoints — Main menu company summary
Main Project summary Search projects Search companies Tasks Appointments Support @ Help on this page

Welcome System Admin Today is Wednesday, April 07, 2010 Vour last sign in was Tuzsday, April 08, 2010
Lead management for Wednesday, April 07, 2010 8] @ View
View project tracking lists Company summary Total Updated today |Updated since last sign in
IR TR S All companies in my profile 20022 0 20804
B View Company search agent summary Total results | Today's results | Results since last sign in

View monthly calendar QWERTY 0 - o
View bid results

Company lead integration summary Total leads Today's leads | Leads since last sign in
Create new project

Sweets Network 22614 o o
Relationship management )

Media 1] o 0

View company tracking lists View project summary for : | Select a company tracking list [ @ View

View key lists

R — Company tracking list summary Total Updated today |Updated since last sign in
My Prospect Companies 123 0 121

Administrative tools
My Qualified Companies 12 o 12

Manage users My Customer Companies 22 o 21

View usage report My Notify Companies 5 0 5

View activity report . n S 0

Manage distribution lists e SE— n S 0

Manage products
Manage searches
Manage field templates
View download list

Edit my profile & password
Lead integration

View Dodge SpecShara™ project alerts
View Sweets Network leads
View Media leads

View web statistics dashboard

The Company Summary Page displays the total number of New and Updated Projects (within your
profile/territory) Updated Today or Updated Since Last Login, shows updates to Company Searches you
have saved, and updates to projects associated with the companies you have tracked.

Total: this is the sum total of all companies which match each of the displayed lists, for example the
total number of companies on the tracking list My Prospect Companies is 23.

Updated Today: these are companies that have projects that have been updated (added or edited) on
today’s date.

Updated Since Last Login: these are all the companies whose project information has been updated since
the last time you signed into ConstructionPoints.
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Clicking on a number will take you to the company search results page with those companies displayed, for
example the 7 companies on the tracking My Prospect Companies which have been Updated Since Last
Login. To view the updated project information open the company report and change the menu Reported
Within to reflect the time period since you last signed in (the last sign in date is displayed above the
Company Summary counts).

Clicking on a name will display the full list, for example, clicking My Prospect Companies will display the full
contents of that tracking list.

Viewing summary for company tracking list

From the Company summary page, select the tracking list or saved search you want and click D View|

A pop-up window will appear with each company’s name and the counts for how many of each company’s
related projects have been updated either today or since last login. Clicking a project count will display the
updated projects on the project search results page. Clicking on a company name will take you to that
company report. You have the option of printing the list, or saving it as an Excel or Word file.

(jmtm:.-ny—wmﬁmﬂﬁﬂnw : -Elﬂ
€  http://cp4demo constructionpoints net/Main Page aspx ?Page=Company Tracking Project Summaryd TrackingID=15 j

Company tracking summary H

& Printable version | Saveas: |Word 2000/XP document =] H Save " Close
@ View
View Project Summary for : |My Prospect Companies |7
Projects

146 companies found Updated since

Company << Prev | Page:[1 B | Show all | Next >3 i Im ey Ft

test o o o

ABC Coating of North Carolina o o ]

Dawson Building Contractors o ] o

Zamora Engineering Inc. 31 1 2

Caddell Construction Company Inc 25 i 2

B L Harbert International LLC 13 o ]

American Cast Iron Pipe 1 o 1

MBA Structural Engineers, Inc 50 2 6

Whitaker & Rawson, Inc a0 3 5

Sajjadieh Engineering 31 2 4
|Dore €D ntemet [#00 - 4



Edit my profile & password

The link Edit my profile & password allows you to change your password and create a personal view for
working within the system. For example, you may choose to view or hide your tracking lists, change the
number of projects or companies which display in a search result, or pre -set what information automatically
displays when you access or print a project or company report.

[ ]
1. Select Edit my profile & password from the main menu, or click the | # "™ [icon on the top “right.
2. A new window will open showing your current view.

NOTE: Not all features will be available for all users. Some features may be disabled on a company-wide
basis. Disabled features cannot be selected with a checkmark. Contact your Dodge rep for details.

Personal information: password and address

Edit my profile View settings for : | Personal information ~| @ view | (@) Help
H Save | B Saveand close | * Close

Personal information

First name : System Access level : Admin v

Last name : Admin User name : admin@censtructionpeints.com

Email : * admin@constructionpoints.com Password : cp2006

Position : Newpassword: |

Region : Confirmpassword: [

Company : * |Ingenium Technologies Secret question: | Favorite pet's name ? [V

Address:  |1700-601 West Hastings Answer ; ¥

Gty : * Wancouver

Country : % | CANADA v Dodge plans :

State : * BRITISH COLUMBIA v Plans

Zipcode: * VGG 1BS Specs

Phone : * 6504 |- |638 |- 8530 |ext:

Fax: - - et

* indicates a required field

The first view, Personal Information, includes your password, access level (may only be changed by your
manager or administrator), your manager’'s name, and your contact information.

1. To change your Password, enter your new password in BOTH fields New Password and Confirm
Password. Click Save at the top right of the page to save your changes.

2. To change your Contact Information, add or change your address, email, and telephone or fax
numbers, etc and then click Save at the top right of the page. The address displayed here is used
for the Send Letter module when My Address is selected as the return address for the letters.

3. Click Save at the top or bottom of the page to save your changes. If you are done customizing your
view click Close to update the site.
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Project features

Edit my profile View settings for : | Project features ¥| @ view (@ Help

H save B Saveandclose | X Close

Project features

e T e T e e e e T e TR e e e P
Active Complete Custom Opportunities Tasks Documents
Key Hide Notify Notes Appointments

[#] Export | Resd only (user cannot =dd or remevs items) ¥

On a company repart, T would like to have access to :

Dodge projects the company is working on

Private projects the company is working on

e e e T e

Owner [ civil Engineer [ Mechanical Engineer
Architect [J Electrical Engineer [ Structural Engineer
[¥] General contractor

e s e ter] iyt I e [T et ol o e el e ol
Phone number Fax number Contact information
Additionally, T would like to be able to :

Search projects Quickly access projects bidding today
Create my own projects Quickly access project bidding next 7 days

Link to plans, specs & addenda [¥] Quickly access project bidding next 30 days
View bid results Create lattars/mail merge from projects
¥ view st information

The second view, Project Features, allows you to customize your project view by selecting which tracking
lists to use, what private data to add to the reports, which company roles to display in the project search
results, and which main menu links you would like to see.

1. Add or remove check marks to customize your view. Some preferences may be fixed at a
company-wide level and cannot be changed.

2. Click Save at the top or bottom of the page to save your changes. If you are finished customizing
your view, click Close to update the site.

Project preferences

Edit my profile View settings for :| Project preferances ¥ @ view | (D Help

H save K’ Save and close | ¥ Close

Project preferences

On a company report, sort projects in my profile by : | Stage ~ || Asca-z) &
8id Date w| | Ascia-z) w
8id Date v | Ascia-z) w

When searching and viewing projects in my profile, default to those reparted within : | 1 Month ~

For project search results :

Display [ 10 (]| projects per page  Sort projects by : | Stags v[asciaz) ™

Report % v | Aasc(a-z) ™
Set search limit to : Valuation “ || DESC(Z-A) ¥
When viewing bid results, sort by : | Project Name v|[ascia-z) v

Show the following sections when viewing, printing or saving a project report :

Companies in my profile O csI Information [¥] Insert page break after each report

Firms [ opportunities (print & save only)
Bidders [Inotes
O privata companias Orasks

[ Appointments
[l show all rales & versions [ Documents
Shaw the following related item sections when printing or saving a project list :
[¥] opportunites [¥]1asks Documents
[¥] Notes Appointments

[J1nclude the search parameters section when printina or savina proiects search results

Project Preferences allows you to customize your default search date (Example: Show me projects
updated in the last 2 days or 1 month), how projects are displayed on the search results page (Example:
Sort by stage or by value), the number of projects to display per page, and what sections of the report to
automatically include when printing or saving them as Word or Excel.

1. Add or remove check marks to customize your view. Some preferences may be fixed at a
company-wide level and cannot be changed.

2. Click Save at the top or bottom of the page to save your changes. If you are done customizing your
view, click Close to update the site.
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Company features

Edit my profile View settings for : [ Company features v @view | @ nelp

HSave R Saveandclose | ¥ Close

Company features

T would like to track companies using the following = 1 would like to create the following related items for companies :
Prospect Customer Custom lists Contacts Notas Appointments
Qualified Hide Opportunities [¥] Tasks Documents

On 2 praject report, T would like to have access to :

Firms working on the projact Previously reported firms working on the project

dders working on the projact Previously reported bidders working on the projact
ivate companies related to the praject

Additionally, T would like to be able to :

Search companies View kay lists

Create my own companies [¥] Create letters/mail merge from companies

H Save [ Save and close | ¥ Close

The fourth view, Company Features, allows you to customize your company view by selecting which
tracking lists to use, what private data to add to the reports, which firm types to view in the project reports
and what links to access like creating your own company reports or viewing the Key List page.

1. Add or remove check marks to customize your view. Some preferences may be fixed at a
company-wide level and cannot be changed.

2. Click Save at the top or bottom of the page to save your changes. If you are done customizing your
view click Close to update the site.

Company preferences

Edit my profile View settings for : | Company preferances ¥| @ view | (D Help

HSave K Saveand close | *Close

Company preferences

On 2 project report, sort companies in my profile by : | Role v ascia-z) w|

e e
Display ies per page Sort by : [ Company Name v|[asciaz) v

[ Show all companies Set search limit to: [500 |

When viewing keylists :

Show top companies based on | Total # of projects v
Sort companies by : | # of Projects % || DESC(Z-A) %

Show the following sactions when viewing, prinking or saving a company report :

Projects in my profile [ | € Sweets Network leads [¥] Insert page break after each report
Dodge projects Media leads Imraemractd)
Private projects || Contacts
[ opportunities
[ show all roles O notes
Orasks
[ Appointments

[ pocuments
Show the following related item sections when printing or saving a company list :

Contacts Notes Appointments.
Opportunities [ Tasks Documents

[J1nclude the search parameter section when printing or saving company search results

Company Preferences allows you to customize how companies are displayed on the search results page
(Example: Sort by name), the number of companies to display per page, the number of companies to find
when running Key Lists, and what sections of the report to automatically include when printing or saving
them as Word or as Excel.

1. Add or remove check marks to customize your view. Some preferences may be fixed at a
company-wide level and cannot be changed.

2. Click Save at the top or bottom of the page to save your changes. If you are done customizing your
view click Close to update the site.

ingenium 31



Other features and preferences

Edit my profile View settings for : | Other features and preferences ~| @ view | (@ Help
H  save B Saveandclose | ¥ Close

Other faatures & preferances

When I sign into the system, take me to: | Project summary v

I would like to manage products

When managing products, sort by : | Product v|[ascia-z) v

1 would like to create personal tasks

When viewing tasklist, sort by : | Due Date v [pEsciz-a) ¥

1 would like to create personal appointments

When viewing appointment list, sort by : | End Date ~|[pesciz-2) ¥

When viewing a contact list, sart by : | First Name W] | ASC(A-Z) [

When creating a letter/mail merge, default the return address to: | My Company's Address ¥ [] show logo

When I sequest an email alert for a saved search agent. default the frequency to :

O paily
@ waekly Every 1 | weskis)on (D) mondsy O Tuesday O wednesday O Thursday O Fridsy O szrurdsy O sunday
O Manthly Every menth(s) on the

Use the following port when Dodge Plans and : [s0

H Save B’ Saveandclose | ¥  Close

This view allows you to specify whether you wish to add or edit the Products referenced in opportunities,
create personal tasks and appointments, choose a Sort By option for the Contact search results page, pick
the default setting for the return address used in the Send Letter module, and define a default setting for the
email alerts when creating saved searches.

In addition, you can specify the default frequency for saved search email alerts (also known as Auto Leads)
to be sent to your email Inbox. Available options are: Daily, Weekly (specify a day of the week) and Monthly.

1. Add or remove check marks to customize your view. Some preferences may be fixed at a
company-wide level and cannot be changed.

2. Click Save at the top or bottom of the page to save your changes. If you are done customizing your
view click Close to update the site.
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SpecShare list access and Summary layout (optional)

Edit my profile View settings for : | SpecShare list access ¥| @ view | @ Help

HSave B Saveandclose | XClose

Dodge SpecShare™ list access

View settings for : | System Admin (%

Tip: Remembar to save any changes you make before changing to another user.

Available Dodge SpecShare™ lists : Selacted Dodge SpecShare™ lists :

Carpet
Carpet - Domco/Tarkstt
Carpet - Lee's

Carpet - Interface
Carpet - Mohawk
Carpet - Shaw

i Ext. Insulation & Finish Sys. - Drywit
- Ext. Insulation & Finish Sys. - NOT Dryvit
% Remove
Edit my profile View settings for : | SpecShare summary layout v| @view | @ nelp

HSave P Saveandclose | ¥ Close

Dodge SpecShare™ summary layout
Dadge SpecShare™ groups :

W i + Add No SpecShare group defined ye—

+ Move down

Il Delete

Tip: Use Move up and Move down to changs the order the groups will
appear in the Dodge SpacShare™ project alerts summary.

View settings for: | No SpecShare group defined %

Tip: Remember ta save any changes you make before changing to another user.

Available Dadge SpacShare™ lists : Selacted Dodge SpecShare™ lists :

Carpet
Carpet - Domeo/Tarkett
Carpet - Lee's

Carpet - Intarface
Carpet - Mohawk
Carpet - Shaw

s Ext. Insulstion & Finish Sys. - Dryvit filicxa
rryTT—— Ext. Insulation & Finish Sys. - NOT Dryvit 4 Move down
Tip: Hold ctrl key down to select multiple items Tip: Use Mave up and Move down ta change the order the lists will

zppearin the Dodge SpecShare™ group.

Hsave B Saveand close | X Close

These two views only appear if you have subscribed to the Dodge SpecShare ™ service. Click Add or
Remove to select desired Dodge SpecShare ™ lists. To create a new group for Dodge SpecShare ™
selection, type in the name and click Add. You can also change the order the groups will appear in the

project alerts summary by clicking Move up and Move down.

To save your changes, click Save. When finished, click Close to update the site, or click Save and close to

do both at once.
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Leads

Edit my profile View settings for : | Leads v| @ View @ Help

HSave | B Save and close | MClose

Leads

Dodge SpecShare™ project alerts

[ sweets Network leads
[ certzinTesd ceilings
[] 3-par Spec View or Download
[ cap 3D Mocal
[ cap view or Download
[ cataleg
[ Green Info
[] requast for Information
[ certzinTeed Commercial Roofing
[ 3-part Spec view or Download
[ cap view or Download
[ catalog
[ certainTeed Corporation, Roofing Products Graup
[ 3-part Spec view or Download
[ Green 1nfo
[] Request for Information
[] certzinTesd Fence, Railing & Dack
[] 3-par Spec View or Download
[ cap view or Download
[ cataleg
[] pirsctory Buyline call

[ Email

[l = o

This view allows you to select any leads such as Dodge SpecShare™ project alerts, Sweets Network
leads, or Media leads, for viewing on the main page. To save your changes, click Save. When finished,

click Close to update the site. Alternatively, you may click the Save and close button to save all changes
and close the profile window.

Lead subcategories

Sweets Network leads are identified by the words "Sweets Network" in green when you click on the lead in
question. These leads have several sub-categories that can be selected for inclusion:

3-part spec view or download
CAD 3D model

CAD view or download
Catalog

Green Info

Request for Information
Directory Buyline call

e  Sweets request for info

Media leads are identified by the word "Media" in blue when you click on the lead in question. These leads
have several sub-categories that can be selected for inclusion:

Architectural record
Continuing Education
GreenSource
Product News

If you do not have access to all these categories, please contact your Dodge™ representative to have them
added to your account.
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Save to Outlook

Within the system you can use to Save to Outlook for: Project Reports, Company Reports, Contacts, Tasks
and Appointments.

Please note, you must have Outlook, and not Outlook Express installed in order for Save to Outlook to
work. To allow the Construction Network to communicate with Microsoft Outlook you must make it a “secure
site”.

=10 %
[x] 5
@i A ¢

st sign in was Wednes

ing rel ease!

4/29/;

s tory of Construction
vin its Quality Assura
n given a majer graph
1t improvements behi
«ds are now supported, 3 e
er all firms operating under differant
ConstructionPoints team for some fine

B View - New

1. Click Tools from your browser’s navigation bar. For Internet Explorer 6 this is under the Tools
menu. For Internet Explorer 7 and 8 this is a large button on the right hand side of the screen.
2. Click the last option on the menu — Internet Options. A new window will open.

Internet Local intranet [

Click the Security tab.

Highlight the Trusted Sites icon by clicking on it once with your mouse.

Click the Sites button. A new window will open.

Type in the web address of the site you want to setup as a trusted site. Use the following format:

http://xxxx.construction.com (Note: This may be entered automatically on some versions of IE. In

this case just click the Add button).

7. Beneath the URL you have just entered is a box and the phrase Require Server Verification for
all sites in this zone. If there is a checkmark in the box, remove it.

ook w
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10.
11.
12.

13.

Click OK. That window will close and you will be back at the Security tab window.

With the Trusted Sites logo still highlighted, click on Custom Level button near the bottom of
the window. A new window will open.

Check all the ActiveX control entries to Enable. This will only enable these controls for your site.
Click OK.

You will be prompted with an alert box. Select Yes for changing the security settings for this
zone.

Click OK.

Note: Windows XP in non-Administrator mode

Please note, if you use Windows XP and do not have administrator access to it, you will have to ask your
administrator to set your user preferences to allow you to make the Construction Network a secure site.
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Finding Shovel-Ready and ARRA Projects (NEW!)

Introduction

With $131 billion allocated for construction-related spending, the 2009 Stimulus Package is the most
important piece of legislation in the history of the A/E/C industry. McGraw-Hill Constructions' editorial staff is
working hard gathering and tagging construction projects directly affected by this monumental event.

Two very important things to consider:

Shovel Ready projects are projects that have been identified as “potential candidates” for funding
for the 2009 Stimulus Act.

ARRA Stimulus projects are projects that have been funded by the American Recovery and
Reinvestment Act of 2009.

Below you will find information on how to search for and identify projects that are impacted by the 2009
Stimulus Act.

"Shovel Ready" projects

The Transportation and Infrastructure committee of the United States defines “Shovel Ready” as the
following:

The project meets the normal eligibility requirements under the existing Federal highway, transit, or
other grant program.

The project has completed all the necessary design work and right-of-way acquisition.

The project has completed all the environment reviews. If the project would result in significant
environmental effects, the Federal agency must have issued an Environmental Impact Statement
(EIS) Record of Decision determining that the project complies with environmental laws. As part of
this environmental review process, project sponsors must have had public hearings to consider the
transportation, environmental, community, and other effects of proposed projects. As part of the
EIS Record of Decision, project sponsors must also have environmental mitigation ready to
incorporate into the project design.

The project is on the State plan (“State Transportation Improvement Program”) and, if applicable,
Metropolitan plan (“Transportation Improvement Program”).

The project is ready to be put out to bid, and contracts can be awarded and work underway within
90 days of enactment.

Any project in ConstructionPoints identified as a “shovel ready” project will have that term listed in the body
of the report.
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Searching for Shovel Ready Projects
Searching for projects identified as “Shovel Ready” is simple:

1.

Welcome System Admin

Lead management

View project tracking lists
View projects bidding

@ view

View monthly calendar
View bid results

Create new project

Relationship management

Search projects

Search companies

Assuming you are logged in, click the Project Summary tab.

Tasks Appaintments Support (@ Help on this page

Today is Wednesday, No

Wednesday, November 04, 2009
Project summary

All Projects In my Profile

Version # 1 reports

Auto lead summary

wember 04, 2005

[ @ view

*our last sign in was Friday, October 30, 2009

# M Stimulus - Shovel Ready

# M stimulus - ARRA
# M JRtestautolead

Total Updated today | Updated since last sign in
209940 a17 1443
33465
Total Last run Next run
121 11/04/2009 11/05/2009
287 11/04/2009 11/05/2009
[} 11/09/2009

2. Click on the Stimulus — Shovel Ready Auto Lead. This is a built-in auto lead that runs every day
and brings back all projects that contain the text “Shovel Ready” in the Project information.

NOTE: The results from clicking on this link are based on yesterday’s data.
Alternatively, if you want to run this search manually using today’s data, do the following:

1.
2.

Click on the Search Projects tab.
Scroll down the With keyword(s) section

Company summary Search projests Search companies

Today is Tussday, Decamber 01, 2009

Main Project summary Tasks Appointments Support (@) Help on this page

Welcome CPU2 CPU2 Your last sign in was Monday, October 05, 2009

Search Projects

Searches : | ~| L1oad #Edit [ Delete
Save as: | Excel 2000/XP document (V| H 5ave Template: | Project list +| Q Browse templates Q Search | M Clear | R Save search | BR Save searchas
Source :
| popee v
Address : Countries : States : Counties :

| [All countries All states

Unitad States California

Gty :
Zip code :

3+ Load counties

] 2 Load states Tip : Hold ctrl key te select multiple items

Action stages : Market segments : Broject types : [] Brimary Only

All stages & [al market segments ~
pre-Design = Commercial =

fol Transport b

Industrial
A School o
=+ Load project types Tip : Hold ctrl key ta select multiple items

Date & valuatio
Reported within : Bidding within : Project value:
[1 quarter v| [select... %] [Ha minimum % minimum [ Only projects with Dodge® plans
e e (Mo maximum ¥ mosimum [l incie permuts
[08r30/2008 | an JEE [ |5 ana | |2

[ 1nclude projects having NDS bid date
[Dinclude projects having ASAP bid date
Advanced parameters ..

Project title :
[Begins with %] ]

# of stories between :
|ang

Sq. ft. between :
Jana| \

Work types : Owner types : Projects tracked in : Projects not tracked in :

All viork types All owner types A~ -~ Carpet - Interface A
Hew Project Private — Carpet = Carpet - Lae's E
Additions Local Govarnmaent t Carpet - Domco/Tarkatt = | carpet - Mohavk

Alterations State Governme = Carpet - Intarface Carpet - Shaw =
Interiors Federal Government I Carpet - Lea's ¥| | Ext. Insulation & Finish Sys. - Dryvit ¥

Division(s) ¢

3.
4. Type shovel ready in the Keyword(s) text field.

Select Projects from the Search drop-down list.

5. Select Phrase from the Containing text: drop-down list.
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Date & valuation parameters ..

Rey Bidding within : Project value:

1 Manth v ) select . v|  [no minimum ¥ mini [C] Omly projects with Dodge® plans

Reported between : Bidding between : CEEA [T O1nclude permits
[10r31/2008 |[F] and I | and |

[ include projects having NDS bid date

[ include projects having ASAP bid date

6. If needed, scroll down to the Date Settings section and set the date back to the desired timeframe.
Remember, shovel ready projects have only been available since January 1, 2009.
7. Click the Search button. The list of projects displays.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page

Welcome CPUZ CPUZ Today is Tuesday, December 01, 2009 “our |zt sign in was Monday, October 05, 2009

Last Project Search

& Search parameters

View download list

Load 2 saved search: | Last Project Search v|
Choase a tracking list: | »| & Apply list to results @D View list + Creatalist {] Delete list
459 projects found ge | Page: Next page b
& Change | Sort by: Stage (ASC); Project Name [ASC), Report Date ASC) < View | = Print| g Save As | [@ Send letter
Project search results =~
Select all
[[] ssN: western Regional h Center ions Bidding: N/A  Value: $20,000,001
Work:  Alterations Bid time: () Ownership: =il
Government
Stage:  Planning Schematics Request for Qualifications Bids to: Sa. Ft:
Type: Testing/Research/Davelopment Lab Start: Buildings:
Status:  Source Sought Motice - Submission of Interest to Owner October 20 at 5:00 BM (EDT) e Stosiest
Location: 800 Buchanan St @ View map
Albany, CA (Alameda County) 94710-1105
Tracking:
Updated: 10/8/2009 Added: 7/28/2009 Source: MHC Dodge® project report  Report no.: 09-608279 wver:2 Reportad: 10/7/2009
Locatien - Firms - Bidders - CSI Informatien - Opportunities - Documents - Motes - Tasks - Appeintments
US Department of Agriculture Owner [Public) Rhonda A Ford Phone: (201) 504-1176 Fax: (201) 504-1216
Jacebs Architect “Yuyan Zhou Phone: (57 1) 218-1474 Fax: nfa
[[] 2009 Arterial Street Overlay Bidding: N/A Value: $47,000,000
Work: Alterations Bid time: (} Ownership: Local Government
Stage: Pre-Design Bids to: Sq. Ft:
Type: Paving Start: Buildings:
Status:  Project propesed for construction - Further action pending funding - Bid and censtruction schedules to be Finish: Stories:
determined
Location: @ View map
Modesto, CA [Stanislaus County)
Tracking:
Updated: 11/11/2009 Added: 3/3/2009 Source: MHC Dodge® project report  Report no.: 09-457698 ver: 2 Reportad: 11/10/2009
Locatien - Firms - Bidders - CSI Informatien - Opportunities - Documents - Motes - Tasks - Appeintments
City of Modesto Owner (Public) Donna Gardner Phone: (209) 577-5296 Fax: (209) 522-1780

8. Click the name of any of the reports listed. The project report displays.
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The phrase Shovel Ready is located under the Project Details: Special Code: heading:

Type: Testing/Resezrch/Development Lab Bid Time :
Ownership: Federal Government Bids To :
sq.ft.: Start :
Buildings: 0 Finish :
Stories: 0 (0 above, O below)

Status

Source Sought Motice - Submission of Interest to Owner October 20 at 5:00 PM (EDT)

Location

800 Buchznan 5t View map

Albany, CA [Alameda County)
United States94710-1105

Project details
Status : Source Sought Notice - Submission of Interest to Owner October 20 at 5:00 PM (EDT)

C2NEOD1 - RECOWVERY ? SOURCES SOUGHT FOR MAJOR RENOVATIONS TO THE WESTERN REGIONAL RESEARCH CENTER TO ADDRESS DEFERRED MAINTENANCE OF CRITICAL

Cwner [Public)
US Department of Agriculture

Rhanda A Fard

Phone: 201-504-1176 FAX: 201-504-1216

Architect

Jacobs
“Yuyan Zhau
Phone: 57 1-218-1474

MECHANICAL, ELECTRICAL AND PLUMBING SYSTEMS AND INCIDENTAL REPAIRS, This Sources Sought Motice is issued under the American Recovery and Reinvestment Act of 2009 [ARRA)

and is for information and planning purposes anly and shall not be construed as a solicitation or 25 an obligatien on the part of the U.S. Department of Agriculture (USDA), Agricultural Research
Service (ARS). The purpose of this notice is to identify potentially qualified sources, After completing zn analysis of the responses, the Government will determine whether to set aside this
acquisition for certified 8(a), Historically Underutilized Business Zones (HUBZone), or Service-Disabled VWeteran-Owned Small Business (SDVOSE) firms or to invite full and open competition.

Respendents will not be notified of the results of this notice ner will they be reimbursed for the preparatien of the response/information submitted. Interested firms having the skills, qualifications znd
capabilitizs to perform this work should submit a Czpabilities Statement of no more than 10 pages that includes the following information: (1) Company name; (2] Address; (3] Point of contact; [4)

Phone number, fax number, and e-mail addrass; (S) DUNS number; (6} Type and size of business (=.g., small business, SDVOSB, HUBZone, 8(a), SDB, etc); (7) Bonding capacity by individual

project and in the aggregate, as well 25 the name of the bending company/Surety: (8] Description of construction experience as a prime centractor for projects of a similar size and complexity; and

{9) Demonstratien of capability to perform at least 15% of the werk with their own forces, This is NOT a Reguest for Proposals, NO site visits to the facility or contact with the staff are permitted,

Interested firms are instructsd to submit their written respenses by e-mail not later than 20 Octeber 2008, at 5:00 pm, ezstern ti me, to renda.ford@ars.usda.gov or regular mail to the attention of

Ronda Ford at USDA/ ARS,/FD, Facilities Contracts Branch; 5601 Sunnyside Awve,, Mail Stop 5124; Beltsville, MD 20705-5124, Questions should be directed to Ms, Ford at 301-504-4447,

Valuation = 515,000,001 - $25,000,000

Project types : niz Action stages :

Submit bids to : nfa Plans available from :

Target bid date : iz Architactural plans by :

Target start date : n/a Electrical plans by :

Target completion date : n/a Mechanical plans by :

Bond remarks : nfa Structural plans by :

Bid bond : nfa Plans remarks :

Payment bond : iz

Performance bond = n'z

Permit title : nfa Deposit amount :

Permit issued : nfa Percent refund :
Plans location :

Contracting method : Contract Method Undetermined

Sub contracts : n'z Number of buildings :

Contract # : 98912607 Sq. ft. =

Owner type : Federal Government Stories above :

Source of funds : Stories below =

Special code : Dimensions :

Shovel Ready

Type of work :

Structural : nfa

Features info : The U.5. Department of Agriculture, Agricultural Research Service
[ARS), has a requirement for modernization of the south wing
laboratories at the Western Regional Research Center (WRRC) in &lbany,
CA. Wark includes, but is not limited to, deferred maintznance of
critical mechanical, electrical, and plumbing systems and incidental
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American Recovery & Reinvestment Act (ARRA)

ARRA Stimulus projects are projects that have been funded by the American Recovery and Reinvestment
Act of 2009. Any project in the Network identified as an “ARRA Stimulus” project will have that term listed in

the body of the report.

Any project in the Network identified as an “ARRA” project will have that term listed in the body of the report.

Searching for ARRA Projects

Searching for projects identified as “Shovel Ready” is simple:

1. Assuming you are logged in, click the Project Summary tab.

Main Project summary Company summary

Welcome System Admin Today is Wednesday, November 04, 2009

Search projects Search companies Tasks Appointments Support @ Help on this page

“Your last sign in was Friday, October 30, 2009

Lead management Wednesday, November 04, 2000[F] @ View

View project tracking lists Project summary Total Updated today | Updated since last sign in
e s All Projects In my Profile 209940 2417 1443

D View Version # 1 reports 22465
View monthly calendar Auto lead summary Total Last run Next run
View bid results # 1l Stimulus - Shovel Ready 121 11/04/2009 11/05/2009
Create new project # M Stimulus - ARRA 287 11/04/2009 11/05/2009
Relationship management # M JRtestautolead o 11/09/2009

2. Click on the Stimulus — ARRA Auto Lead. This is a built-in auto lead that runs every day and
brings back all projects that contain the text “Shovel Ready” in the Project information.

NOTE: The results from clicking on this link are based on yesterday’s data.

Alternatively, if you want to run this search manually using today’s data, do the following:

1.
displays:

Assuming that you are logged in, click the Search Projects tab. The Project Search window

Wain Project summary

Company summa: ry Search projects. Search companies

Appointments

Support @ Help on this page

Welcome CPU2 CPU2 Tedzy is Tussday, December 01, 2009

Search Projects

es : [ ~| 4load #Edit ff Delete

Saveas: |Excel 2000/%P document (| B Save Template : [ Project list ¥| Q Browse templates

Q Search

Yeur last sign in was Mendzy, October 05, 2009

X Clear | R Save search | MR Save search as

o

C——— 1

T Load states % Load counties

Action stages : Market segments : Project types : []Brimary Only

Countries : States : Countie
All countries All states
United States californiz

Tip ¢ Hald crl key to selzct multiple irams

All stage: Al [l market sagments
pre-Design = Commercial =
- Request for Proposals Transport
- Request for Qualifications TrHiamal
- Pre-Design b School b
= Load project types. Tip ¢ Hold car key to select multiple itams

Date & valuation parameters ..
Reported within : Bidding within : Project value:
[ Month v [select.. ¥ [No minimum 58] minirmum IF] cudy profacts with Dodeet plans
Reponted betmeses Widdi betcn’ No maximum (M| maximum [ aclude permits
[10731/2009 | and| 1B | 1EE] and iz

[ 1nclude projects having NDS bid date

[1nclude projects having ASAP bid date
Advanced parameters ...
Project title : Sq. fi. between : # of stories between :
Begins with ¥ | ] | Janc]| Janc

Work types : Owner types : Projects tracked in : Brojects not tracked in :

All work types All ovner types ~ ~ ~

New Project Private 5 Carpat = |carpet S

Additions Local Govarameni t Carpat - Domco/Tarkstt = | Carpet - Domco/Tarkstt -
Iteration: State = Carpet - Interface Carpet - Interfacs

Tnksriors Federal b Carpet - Les's ¥/ | Carpet- Lee's L4

With keyword(s) ...
o - —

%E";ﬁ
Contarmima TeRET
LF

2.
3.

Di

ingenium

Type ARRA Stimulus in the With Keyword(s) text field. Under Search select Projects.
Select Phrase from the Containing text: drop-down list.
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By default, when Projects is selected from Search the query is set for scanning the entire report.
Therefore, there is nothing you need to do for this option.

Date & valuation parameters ...

Repgy e Bidding within : Project value:
1 Quarter v [select ... v|  [No minimum v [ anly projects with Dodge® plans
e

et Bidding batween : [no maximum ¥ masmum  [Dinclude permits
[08r3072009 | and [ B ol |

[ 1nclude projects having NDS bid date

[ include projects having ASAP bid date

4. If needed, scroll down to the Date Settings section and set the date back to the desired timeframe.
Remember, The American Recovery & Reinvestment Act was not signed into law until February 17,
20009 so limit your timeframe to only calendar year 2009.

5. Click the Search button. The list of projects displays.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page

Welcome CPUZ CPUZ Today is Tuesday, December 01, 2003 “four last sign in was Monday, October 05, 2005

Last Project Search
= Search parameters

view download list

Load a saved search: | Last Project Search ~|
Choose a tracking ist: | ¥/ & Apply list to results @ View list 4 Create list It Delete list
241 projects found Next page b
2 Change  Sort by: Stage (ASC), Project Name [ASC), Repart Date (ASC) @ View | = Print| [ Save As Send letter
Project search results =
Select all
[] RFP/AE: Smart Grid (As Neaded Services) Bidding: 1.2,’1.‘[1;'2003 Values £850,000
) arget)
Warks  Alterations Bid time: 5:00PM (PST) Ownership:  Local Government
Eianes R“”“‘ﬁr p"_°"°“|5 Bids to: Owner (Public} Sq. Ft.:
Type: Readway Lighting tarts Burldings:
Status:  Dus date 11/16 Extanded - RFP for As Neaded Smart Grid Planning/Design Services dus to Owner Dec 143t .-\ —
5 PM - Pre bid mting Oct 23 - Info at Hetps://l id.org/ - Addenda 1 & 2 issued on Owners "0 anies:

web
Location: district wide @ View map
Sacramente, CA (Sacramento County)
Tracking:
Updated: 11/13/2009 Added: 10/20/2009 Source: MHC Dodge® project report  Report no.: 09-685446 ver: 2 Reported: 11/12/2009

Locatien - Firms - Bidders - CSI Information - Oppertunities - Documents - Motes - Tasks - Appeintments

Sacramente Municipal District Owner (Public) Supply Chain Services Phone: (916) 732-5201 Fax: [918) 722-5601

[] RFP/AE: Smart Grid Information Security Assessment (I1QC) Bidding: N/A - Value: $625,000
Work: MNew Project Bid tima: ) Ownership:  Local Government
Stage:  Requestfor Proposals Bids to: Sq. Ft:
Type: Power Lines Start: Buildings:
Status:  RFP for Consulting Services due to Owner December 10 by 5 PM - Online Teleconf Nov 18 at 11 AM - Further Finish: Stories:

information on Owners web https://usage.smud.org/EBSSEx
Location: district wide P View map
CA [Sacramento County)
Tracking:
Updated: 11/12/2009 Added: 11/13/2009 Source: MHC Dodge® project report  Report no.: 09-707418 ver: 1 Reported: 11/12/2009
Location - Firms - Bidders - CSI Information - Opportunities - Documents - Notes - Tasks - Appointments

Sacraments Municipal Districe Owner [Public) Tasha Bullard Phone: (316) 732-5301 Fax: (916) 732-5601

6. Click the name of any of the reports listed. The project report displays:
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Reported: 11/12/2003 First issue: 10/19/2009 Lastissue: 11/06/2009
Source:  MHC Dodge® project report Report Mo, D3-685446 Ver: 3
Summary

RFP/AE: Smart Grid (As Needed Services)

Work : Alterations Value : £850,000
Stage : Request for Proposals Bidding:  12/14/2009
Type: Roadway Lighting Bid Time : 5:00PM [PST)
Ownership: Local Government  Bids To:  Owner (Public)
sq.ft.: Start :

Buildings: 0 Finish :

Stories: 0 (0 above, 0 below)

Status

Dus dats 11/16 Extended - RFP for As Needed Smart Grid Planning/Design Services dus to Owner Dec 14 at 5 PM - Pre bid mting
Oct 23 - Info at Hitps://usage.smud.org/EBSSExt/ - Addenda 1 & 2 issusd on Owners web

Location

district wide View map
Sacramento, CA (Sacramento Countby)
United States

Project details
Status :

age.smud.org)| / - Addenda 1 & 2 issued on Owners web

CRSWOS - Tech Contact Carol Ny= Bhone (316)732-5857 Email cnye@smud.org - Work will be performed both en-site at eur District Headquarters Campus, and of-site as instructed by the

Ls1into Documents (U)
Notes (0)
Tasks (0)
Appointments (0)

Cwner (Public)
Sacramento Municipal District

Supply Chain Services

Phone: 916-732-5301 FAX: 916-732-5601

11/16 Extended - RFP for As Needed Smart Grid Planning/Design Services due to Owner Dec 14 at 5 PM - Pre bid mting Oct 23 - Info at

Contract Manager, The expected tzrm of the Smart Grid Expert Consulting Services contract will be for a peried of two (2] years frem the date of award

Valuation : £2850,000

Project types : nfa Action stages :

Submit bids to : Cwner (Public) Plans availabla from :  Owner (Public)

Target bid date : nfa Architectural plans by : n/a

Target start date : nfa Electrical plans by : nia

Target completion date : nfa Machanical plans by :  nfa

Bond remarks : nfa Structural plans by : nfa

Bid bond : nfa Plans remarks : on line

Payment bond : nia

Performance bond : nfa

Permit title : nfa Deposit amount : n/a

Permit issued : nfa Percent refund : n/a
Plans location : nfa

Contracting method : Contract Method Undetermined

Sub contracts : nfa Number of buildings :  nfa

Contract # : 090367TE Sq. ft. : n'a

Owner type : Local Government Stories above : n/a

Source of funds : Stories below : nfa

Special code : Dimensions : nia

Type of work = &

Structural : nfa

Features info = The District seeks the services of an expert consulting & enginzering

firm or firms with significant utility B smart grid technalogy
experience [Centractor) for assistance in the planning - design &
implementaticn of the Districts smart grid - The firm should also have
significant experience in the optimization of electdistribution systems

The phrase ARRA Stimulus is located under the Special code: heading.

The criteria used in Search Projects may be as narrow or broad as you require, and can be aimed at finding
one specific project or many projects of a certain type, stage, geographic location etc. The Search Results
page lists the titles of the “found” projects and provides links to the detailed reports.

Each of the sections of the search form is explained in detail in the following pages.

Also included on this page is an Opportunity Search. This will conduct a search based on information

entered into the opportunity form within each project report. The opportunity form and search parameters

can be tailored to reflect your company’s needs. Please call your account representative for more

information.

ingenium
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Search Projects

Main

Project summary

Company summary Search projects Search companies

Welcome System Admin

Search Projects

Tasks

Appointments

e @ Help on this page

Today is Wednesday, July 15, 2003

Searches : |

v| %1load #Edit ff Delete

Your last sign in was Tuesday, July 07, 2009

Saveas: |Excel 2000/XP document (v H Save Template : | Projact list v | § Browse templates : Clear | R Save search | M Save search as

Source : H
== 3 Click here to start search A
Address : Countries : States : Counties :
| [Al countries Al states
United States Taxas
City :
Zip code :
| 3 Load states 3+ Load counties Tip : Hold ctrl key to select multiple items
Action stages : Market segments : Project types : [ primary only
All stages A All market segments ~ .
Pre-Design =] Commercizl
B el ] Commers = Basic
- Request for Qualifications Industrial
- Pre-Design Y| |school v parameters
3 Load project types Tip : Hold ctrl key to select multiple itams v
Date & valuation parameters ...
Reported within : Bidding within : Project value:
[1 month vl [select.. v|  [no minimum v| [P by pamsect= mrth Dodee plans

Reported between :

Bidding between :

[o6/14/2009 |8 and]

|

[ s |EE

Advanced parametaers ...

Project title :

[ Exclude projects having NDS bid date

[ exclude projects having ASAP bid date

5q. ft. between :

No maximum | maximum

# of stories between :

[ tnclude permits

Date
parameters

Begins With ¥ ||l | and [ and |

Wark types : Qwner types Projects tracked in : Projects not bracked in :

Al vk types Al cuner types ~

New Project Privats = My Active Projects My Active Projects

Additions Local Government = My Key Projacts My Key Projacts

Alterations State Government My Completed Projects My Completed Projects

Interiors Federal Government ol My Hidden Brojects el My Hidden Brojects el
With keyward(s) ...

Search : Division(s)
[Specticatons S Advanced
Containing text : para meters
|Any words vl |

Look for text in :
[All spac divisions & addanda v Tip: Hold ctrl key to select multiple items

With opportunities ...

tatus @ Created by : Competitor :

All statuses All individuals All competitors
Open CPAdmin CPAdmin

Won CPM1 CPM1

Lost CPM2 CPMZ

CPUL CPU1 ~|
Description : Created between : Sale date :
| | [l ang = R =

anufacturer ; roduct categary : Product :

All manufactureres

manulunel?

Test Manufacturer

3+ Load product lines

Quantity between :

[ |and |

3+ Load products

Our price between :

Tip = Hold ctrl key to select multiple items

Est. value between :

\ | and |

[ and |

Save as : | Excel 2000/XP document (¥ | H Save Template : | Project list v | Q Browse templates

Q Search

% Clear

Opportunity
parameters

\ 4

ER Save search | [ Save search as

On the Search Projects screen you can specify as many search terms as you like in order to narrow your
results. You select search terms by clicking on them. You may select multiple items by holding down the
Ctrl key on your keyboard and clicking on each item in turn.

To get the results of the search, click Search. You may also click Clear to clear all your search parameters
and start over, or click Save search in order to save your search parameters for quick access later.
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Save search

If you regularly search for same project criteria you may wish to set-up saved queries. Once saved, they will
appear in the drop down list Searches: at the top of the search projects page.

Search Projects

Searches : + | Load F Edit ff Delete

Create a saved search/query

1. On the Search Projects page, select all search criteria.

2. Select the Save Search button. (The Save Search As button is used for renaming an existing
search after you have loaded it with the Load button).

3. A new pop-up window will appear asking you to enter a name for your search. You have the option
of choosing either On-demand, which is a search that you can run any time you want, or select
Auto lead, which can be set to run on a schedule. You can also select to keep the search Private
(accessible only to you), Share with (accessible with people you select), or Company (shared with
everyone in your company).

You can optionally choose to export this file to an existing Tracking List of your choosing.
Note: The tracking list will only get updated when the search is run, so it is best to use this option
with Auto Leads, which get run automatically. See the Auto Leads section for more details.

4. When done, click Save. Your search will now be displayed in the drop-down list Searches.
Selecting it and clicking Open will load the search criteria.

Save Search HSave | R Saveand close | ¥ Close | (F) Help

Name:

'+ Search
Project Source : DODGE
Country : United States
Reported Within : 1 Manth
Bidding Within : Select ..
Report Date Greater Than : 10/04/2009
“ Type
@ On-demand iosl\js\i;:r:s option if you would like to save your search within Constructionpsints so you can run the search any time
OA to lead Select this option if you would like your saved search to run automatically on a set schedule, You can also turn on
R automatic delivery of the search results to your email account,
'+ Track

Automatically track the results of this search to the following tracking lists:
Tracking list Feature lists
select tracking list ... - [ Notify

'+ Access rights

@ Private

) Share with ’

O company
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Edit a saved search

If you run searches that vary only slightly you may want to set up a general saved query and then edit the
information slightly for each specific search.
Example: territory and reported within date stay the same but project type varies. Set up a saved search for
the territory and reported within date. Each time you load the saved search select a new project type

1. Select the search from the drop-down list Searches:

2. Click Load to open the saved search criteria on the page.

3. After the page loads the search criteria you have the option of changing anything on the page.

4. Click Search.

Delete a saved search/query

1. From the search projects page select the saved search from the drop-down list Searches:
2. Click Load to open the saved search.

3. After the search loads click Delete to the right of the search name.

4. You will be asked to confirm that you want to delete this search. Click OK to confirm.

NOTE: If you have loaded a search that is actually an Auto Lead, the results of the search will be based on
when the Auto Lead was last run. If the Auto Lead has not yet been run (for example, if you have just
created it and it is scheduled to run tomorrow) there will be no results from this search. See the Auto Lead
section for more details.

Auto leads

Auto leads are a new feature of ConstructionPoints 4. Auto leads are a special type of saved search that
can be scheduled to automatically run at a set period of time: Daily, Weekly, or Monthly. You can also
bundle the results of said search in an email and an Excel spreadsheet that is sent automatically to the
user's email address.

Auto leads are created just like any other saved search. From the Search Projects page, click Save
Search. A pop-up window will appear:

Save Search HSave | K Saveand cose | ®Close | (3) Help
Name:
“ Search
Project Source : DODGE
Country : Unitad States
Reported Within : i Manth
Bidding Within : Select ..,
Report Date Greater Than : 10/04/2009
- Type
Select this eption if you weuld like te save your search within Censtructienpeints so you can run the search any time
) on-demand ’
you want,
o Select this aption if you would like your saved search to run automatically on a set schedule. You can 2lso turn on
Auto lead sutomatic delivery of the search results to your email sccaunt.
= Track
Automaticzlly track the results of this search to the following tracking lists:
Tracking list Feature lists
salect tracking list ... v [ worify

“* Access rights

® private

) Share with #

) Company
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Name

Enter a name for the Auto lead in the Name text box. The details of the search, which you already entered
on the Search Projects page, appear below under the Search sub-heading.

Type

The Type of the search can be either On-Demand or Auto lead. An On-Demand search is one that you can
run any time by visiting the Manage Saved Searches page. An Auto lead, on the other hand, is a special
type of saved search that can be scheduled to run automatically at any frequency you wish. Click the Auto
lead radio button to make this saved search an Auto lead.

Auto lead schedule

The Schedule of an Auto lead determines how often the search will be run. You can schedule Auto lead
searches to run every day, every week on a certain day, or every month on either the 1st, 15th, or last day of
the month.

Auto lead searches are run on the Ingenium server, automatically, between 1 and 2 am EST on the day they
are scheduled. Please note that there may occasionally be a delay when generating auto leads, depending
on server load.

Track

You can also save the results of an Auto Lead to an existing tracking list. Each time the Auto Lead is run,
the projects that meet the qualifications of the Auto Lead search will be flagged with the tracking list you
specify. You can also add these results to the Notify system tracking list.

Editing an Auto lead

Once you have saved an Auto lead, it appears in the list of saved searches at the top of the Search projects
page:

Search Projects

Searches + | 4 Load # Edit ff Delete

Select the Auto lead from the Searches drop-down list, click Load to open the search, then click Edit to edit
the Auto lead settings.

Auto lead options — Email alerts

One of the most powerful features of Auto leads is the Email alert feature. You can choose to send the
results of each Auto lead search directly to your Inbox. To do so, check the Email alerts box. The results
will be automatically sent to the email address configured in your Profile.

The email alert looks something like this:
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Fle Edt View Go Tools Actions Help

i yilew + | 4 3 X | 4 Beply (@Replyto Al (3 Fonward | - Send/Regsive - | SpFind (S | W Trpe acortacttofnd  w

e S Nevestonty =] || FW: JeremyCPU2Search-Oct:24
=] @cPuw2
| Unresd ai = Today To: Jeremy Reimer
[ For Folow Up a Bk Systen Nticaton 257PM = +
Ssenttens o (g2 constrctonponts.net has bee..._© _
Al Folders 2 Mery Hudson Zs0P Attached s the AutoLead report for your -
290 s - eeny : Resuits re infor Haloween Drawing contest [territory
= €5f Matbor - Jeremy Reimer
(@) Deleted Items (2) 2 Kyla Fox 249PM [Reportno. _[ver. [Bid date [Valuation
(Aratts s are in for Halloween Draving contest "‘ewzsssz ‘1 T base® s 2000000.00
Citnbox _.m.aemummy 3P 2
(3 unk E-mail (15 B — . Construction Documents _Project type: Retal (Other) Valuation: S1,000,000 - 52,999,999
(5 outbox B NomPhan 230PM |Address: 31700 Grape St City: Lake Elsnore  County: Rwerside County ~State: CA  Zip code: I
(Ssentrens @ 925320785

(5 Sesrch rcers

a Buklsvsezm Notfcaton —
S 40 Bk e (Owner: Waltart Stores Inc C/O Const Dept. #6702 Phone: 417-8836600 Fax: 8667306151 Contact:

[Ashi Amos

o ”‘""“f‘"“ et B st Bt ol |Architect: Benchmark Group _Phone: 470-636500¢ _Fax: _Contact: Paul C Parks
s _— i ‘Ec: Phone: _Fax: _Contact: :
N e i _— Project name [Reportno. [Ver. [Biddate [Valuation
S2n Bermardino (CA) Wakllart Store #3274 Jan 1 1900
sudsyentattatn = S femadns os3sets |1 e s 2000000.00

Stage: Construction Documents _Project type: Retai (Other) Valuation: $1,000,000 - $2,995,999

— [Address: 4001 Halmark Pkwy Gity: San Bemardno  County: San Bemardno County  State: CA  Zip
row t Zom! |code: 524071876

. L Spechlert(s):

o prode o B e e Phone: 417-8836600 Fax: 866-7306151 Contact:

23 James Buns L16PM ashi A
E: Comex Group (formerly K @ wpgrade aisto ochmsce Benchmark Group _Phone: 479-6365004 _Fax: _Contact: Paul C Parks
3 KylaFox ) 12530 [6c: _Pphone: _fax: _contact:
aloween Drawing Conte: orron 1pm == I o Ve [od Taluat

gmmsmvgess T PRn'11900

“ Calaviay Gof Company osssers |1 oA $ 1443225.00
Q\Madmmv 12967 shg Start_Project type: Mscelaneous Recrestional _Valuation: $1,443,225

vints of 2008

ddress: 2180 Rutherford Rd_ Gity: Carkbad Count
3 Michael Rumsby 12:38PM (Shocerszs

x Group_(formerly Knal Paint)

3 Buld System Notifcation
nPoints 4.0 Buld:

San Diego County  State: CA  Zip code:

[Owner: Callway Gof Co. _Phone: 760-9311771 Fax: 7604367653 _Contact: George Felows
|Architect: Calaway GoF Co._Phone: 7609311771 _Fax: 7604387853 _Contact: George Felows
Gc:_Phone: Fax: _Contact: B

Project name [Reportno. _[ver. _[Bid date [Valuation
o an 1 1900
hioeptaa.cor cts ethasbee.. 8 [church e O e s 2000000.00
a 11:04AM Stage: Desgn Development _Project type: Worship Facity _Valuation: $1,000,000 - 2,999,999
onstructonpoints 4.0 Bukd: o source code changes found Sy [Address: 8541 I\ Fowler Ave _City: Clovis _County: Fresno County _State: CA _Zip code: 936199523
a 10:59 AW

nPoints 4.0 Buld:

n:40.2310] O
2 stsystens 1030 AM
rioad E Contentin Pra 5

[Owner: Lord of Le Lutheran Church _Phone: 559-2982548 Fax: _Contact: Rev Ronald Krelensieck
|Architect: Tayior Teter Partnership _Phone: 5594370887 Fax: _Contact: Russel Taylor
e

sloEe

Check Include Auto lead summary to add a summary report of the search results to the top of the email.
Check Top [number] Results to limit the report to only the top results (the default is 25).

Finally, check Microsoft Excel Report to include an Excel version of the search results as an attachment to
the email message. You can also specify that the Excel attachment include all results, or only a certain
number of top results (the default is 500). The Excel attachment will look like this:

YT I TN A A - S A R T R R ) 1 () EA...\ i B u ,-/_,ﬂ,g,gg_,g,,éa
L2 m B M5 0] 2 B 3 v Repin Coonges. . End Reve
- & Auto Lesd Report
= I I G o 1 3 I G I < T i 3
> ProfecTD Proeciiam: Ty e ProECVae Teon:
3 | 6722524 The Meadnws Hesistod Liing Faciy B9 AAA 2135624 2065751634 Tom boisan Design Development _ ElderyAssisted Liing
£ 6732533 Traic Signa o Bidding Roadway Lightng
| c73z537 el e Uty Sosks o Bidding Ubrary i
5| TescUDsment 34803 3237211685 Tom Provencio Design Development  AparmenisiCondominiums -3 Storic
7 5732559 Condomriume 0d Corp 356980 6259141943 Hike Kent Design Development  AparimenisiCondominiums 1-3 Storic
| 9132593 T latr g Corvoter 5 ase yealsionhan 5) o Bidding Undiassifed
5 | fce Buiding LD RUHINKE and DOST 17838 E31643454 Henry Ruhke Design Development _ Offce
0| 6732572 el Stlite Atenna it 12C) o Bidding Guidance Defection Tradking System
5732575 ITEM: nteror Paining ofthe Kidango Pepper Tres Canter [ Bidding Pre-Schoal
{132 6732569 TEW. CAIDOT Bare Rental Equipment 10C) 0 Bidding Undiassifed
|13 6722500 el Lightng Material Package o Bidding Niscellaneous Recreaional
|1 6732502 KinesiologyPE Faciity & Event C [ Pre-Design CollegelUniersiy
|15 6732595 TEW: Threaded Weld Saddles (QC) erm 4 ears) o Bidding Undlassifed
|18 6722504 TEW: Replacement of Exterior Windows. ) Bidding Pre-Schcol
{71 8732812 e asca Pragucts o Bidding Undiassifed
|18 6722625 Lots D and € Restury o Bidding Paui
[ 6732535 TEw: Taco pum [ Bidding Unciassifed
201 o7325e1 it Heatng Ventaion- A Condonng R Repai o Bidding Ubrary
5732670 ITEI.Paint Paintng Suppies /isc lems o Bidding Unciassifed
[521 5735705 el ot Prowic Faweseo8:1 (Gesgainsiy 0 Bidding Viater Tank
3] 6732720 TEW: Canine Agll Eauipment o Bidding Undlassifed
& 0730724 W 139040 Sub Bidding Viorship Facity
5| 6732725 Hamilon Avenue | Phoenix Dve Signalzation o Bidding Roacway Lightng
6] 6732743 ITEW: Treatment & Capping of All Roof B o Bidding Arine Terminal
7] 6732749 TEM. Maintenance and Repar o Tafic Defecion Deces o Bidding Unclassi
8] 6732757 TEA:Radar Speed Signs and Accessories o Bidding Undiassifed
G 5732765 ITEW: Renewable and Advanced Renewabe Povier o Bidding Unciassifed
|30 6732772 TEW: Remave Sail Cedar from Cat Creek Drainage o i Landscapi
o732773 185031 949544811 Ron Yeo GC Bidding Beachniarina Fasity
132/ 6732175 et Programmable anEnergvsneﬂUgmsnvezvrevm) o Bidding Unciassi
|33 6722779 115 Cafe Remode a sherif Dept 0 oC Bidding FoodBeverage Senice
i 6752700 Tl Copver i mepigament o idding Undiassi
|35/ o732s1e el Remre masne s Cedara sanelie CtCranage o Bidding Landscaping
136 6732615 TEW: San Antonio Valley Waimenance Yard Fenci ) Bidding Unclassifed
|57/ 573283 TEl Misc ister Ftngs/caps /3ads and Repalr Carips o Bidding Undiassifed
|38 6732852 Universe 1ub Houss JOHNSON ROY. 7508 sisds2055 Design Development  Aparmenis/Condominiums 13 Stric
{33 6732854 Renabiltation o Pump Station f GG Bidding Wiater Treaiment Plant
01 5732555 et Elctoncs Camponens s Govr Camera st o ading Undlassife
instal Replacement of Heal Trace Lines [ Bidding Pawer Plant (Oher)
i 6732500 e mmmmgw el 35 o Bidding Viatr Treaiment Pant
[i8a| 6722001 repi: i  Strucures ReporiPrasantion Plan o Requestor Proposals  Miscellaneous Recrestional
[ 5732507 Stom brain olluton Trap Net at Fump Sn SO12 [ aing
{145 6732052 Fresh & Easy Neigborhaod Harke! (Pas: LITTLE DIVERSIFIED 3100URAL 598077 626932230 Henry Kiwon DespnDevelopment  SupemateCarvenince St
{61 6733081 Jack n e Box Restautant Jackinthe Box 28448 8585712121 GC Bidding-Inviaion  FocdBevera
{47 6733113 Tew: Asbestos Abatement o Biddng Fatardous iaste isposal
[ 6723118 TEW: Weed Abstement Senices o Bidding Landscaping
[181 c75511s Dowrtown steescane o Biddin
[0 73312z e icing 46 JOHNSONROY. 17508 s10ds2858 Design Development  Aparmenis/Condominiums 1-3 Stric
E ety Visge parmete Bling &7 JoHNSON ROY ARCHTECTS I 17508 s19452805 Design Developrment  Apartments/Condorminiums
3 ‘"R_L/ o
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You may change the sorting order of the fields in both the Auto lead email and the Excel attachment by
clicking on the Change button. This pops up a window that allows you to set three levels of sorting Each
level of sorting can be set for ascending (A-Z) or descending (Z-A) order:
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Sort

2 Ok % Cancel
Sortby: |Architect =l [pEsc (z-2) =]
Thenby: |Architect =l [pEsc (z-2) =]
Thenby: |Architect =l [pEsc (z-2) =]

Access rights

As with regular searches and tracking lists, Auto leads can be kept private, shared with specific users at
your company, or shared with your entire company. Click Private to keep the saved search to yourself.
Click Company to share with all other users in your company.

Click Share With and then click Choose Individuals to share your saved search with other users at your
company. A new pop-up window will appear:

Manage distribution lists

E' Save E Close X Close

Available members
Name Access level

l_ CPAdmin CRAdmin ADMIN
[ cemicemi MANAGER
I cemz cemz MANAGER
I cruicrut USER
¥l cruz cruz USER
I cpuz crpua USER
[T crus4 crus USER
[T Owen Sturgess ADMIN
[T Steven Evans MANAGER
[T System Admin ADMIN

B Save & Close | *Close

Select as many users as you wish to share your Auto lead with, then click Save & Close.

By default, if you share a saved search and then edit it, the changes will be copied to all other users who
have shared the search. Uncheck If you edit this search, automatically update each individual's copy
to disable this. Similarly, check If you delete this search, automatically remove each individual's copy
to delete other user's copies of your shared save search, if and when you delete yours.
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Search projects parameters

Quick search

This feature allows you to search for Dodges or private projects by number. Enter the Dodge report number
as follows:

Correct way to enter a Dodge Report Number: 99-123456
Incorrect way to enter a Dodge Report Number: 99-12456-3

enter DR# or Private project 8 Q What's new? | g Profile | @ Sign out

You can either hit the Enter key or click the magnifying glass icon to perform the search.

NEW: You can enter multiple Dodge Project numbers separated by commas, like this:
Example: 99-123456, 99-223344, 99-553366

The last hyphen and number indicate which version, or update, of the report you are viewing. As you want
the newest version, do not use the last digit when searching.

Source

You can specify project searches for either Dodge projects, or Private — projects you or your co-workers
have added to the site.

Search / Save as Excel / Clear / Save search

Search will display the projects on the search results page, Save will display the search results in Excel or
comma-delimited (CSV) format, Clear will reset the page if you need to change your search criteria, and
Save Search enables you to save the criteria for use again (see below for details).

1. Select all search criteria.

2. Instead of using the Search button, select Excel 2000/XP document from the dropdown list, then

click Save.

A new window will appear stating you have chosen to download a file. You may Open this file from its
current location, which will open the result in an Excel spreadsheet (requires Excel to be installed on your
computer) or click Save this file to disk which will open another window asking you to select a location to
save this file to. When done, click Save. A third window will tell you that the download is complete. Click
Close. You will be back at the search page.

You may also select a template for saving to Excel or CSV. Templates let you choose the information you
are most interested in for inclusion in an Excel spreadsheet. For more information on templates, see the
Project Search Excel Templates and the Field Chooser section below.

Address

The system will search for any matches containing the information you enter. For example: A search for 600
Granville Street will return projects with addresses “600 Granville St.”, “3600 Granville St” etc.

City
The system will return any project within the specified city. If you have a small territory you do not need to

select the state the city is in. However, if you have a large territory the state and/or county is recommended
as many states have cities with the same names, Example: Springfield.

State and County

The list boxes State and County will show your assigned territory. l.e., if you have two counties in a state
you will only see those counties when you select the state and Load counties.

e If you do not select any states, the system will assume you wish to search all states in your territory.

¢ If you want to search an entire state you do not need to load the counties.

¢ If you load the counties for more than one state all county names will be combined in alphabetical order
followed by the state abbreviations.
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Zip code I

Country I

Action stages

Neggfiating

ction Documents

:Er Load counties Tip : Hold ctrl key to select multiple items

Market segments Project types [ primary Only

.
Commercial ﬂ

Transport
Industrial

School _‘I

}Load prjject types Tip : Held ctrl key to select multiple items

This menu allows
you to search for
projects in one or
more specific
stages.

You can search one or more entire market segments by selecting from the
menu on the left, or Load the project types for that segment and pick one
or more project types. Primary Only gives you the option of searching for
project types that are the main focus of the project, thereby eliminating
projects with a small element of the selected type.

Zip codes

e US zip codes may be entered with as few as two digits, Example: 98 will find all projects whose
addresses begin with 98, or 980 will narrow it down slightly to all projects whose zip codes begin
980 etc. The more digits you use the more specific the search result will be.

e  Multiple US zip codes should be separated by commas but do not need spaces between the
commas and the next entry, Example: 982,983,984,985 or 98003,98004,98005,98006.

e (Canadian postal codes must have a space within them, Example: V6H 2G1. In multiple searches
each code does not need to be separated by a space, Example: V6H 2G1,V6H 3722,V7G 4J7 but

the space within each code must remain.

Multiple market segments and/or project types

To select multiple entries in a list, hold down the Ctrl (control) key on your keyboard while you use your
mouse to select entries.

Action stage

e  You can select as many stages as you like for one search.
e If you do not select any the system will assume you wish to search on all stages.

NOTE: Action stages have changed from the old Network product. Please take note of the following
changes in action stages, as it may affect your search results.

Network
Premium

Pre-Planning

Planning

Final Planning

Bidding

Negotiating

ConstructionPoints

Request for Proposals
Request for
Qualifications
Pre-Design

Planning Schematics
Design Development

Construction
Documents
Pre-qualification

Bidding
GC Bidding
GC Bidding-Invitation

Negotiating

Parent Stage
Pre-Design

Pre-Design
Pre-Design

Design
Design

Design
Design

Bidding/Negotiating
Bidding/Negotiating
Bidding/Negotiating

Bidding/Negotiating
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Sub-bidding
Bid Result
Start
Sub-Award
Construct
Permit

Occupancy

Deferred

Abandoned

Market segments

e You can select as many segments as you like for one search.
e If you do not select any, the system will assume you wish to search all segments.

Sub bidding

Bid Results

Start

Subcontract Award
Construction

Permit

Notice of Completion
Leasing

Service bidding
Retrofit

Delayed

Abandoned

Bidding/Negotiating

Bidding/Negotiating

Construction
Construction
Construction
Construction
Operation
Operation
Operation
Operation

Delayed

Abandoned

If you do not load and select specific Project Types the system will search for all project types
within the selected market segment.

Project types

e Project types will only display once you select one or more Market Segments and then click Load.
e You can select as many types as you like for one search.

NOTE: Project types have changed from the old Network product. Please take note of the following
changes in project types, as it may affect your search results.

Network
Premium

Market
Segment
Houses
Houses

Commercial

Commercial

Project Types
Custom House

Spec Houses

Offices

Finance

ConstructionPoints

Project Type
Custom Homes

Sale/Spec Homes

Office

Bank
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Market
Segment
(Project
Category)

1 & 2 Family
Homes

1 & 2 Family
Homes

Commercial

Commercial

Project
Group

Residential

Residential
Non-
Residential
(General
Building)
Non-
Residential
(General
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Commercial

Commercial

Commercial

Commercial

Commercial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Leisure

Store-Food

Store-Other

Shop Centre

Shop Centre

Food Service

Gas Plant

Chem-Indoor

Refineries

Chem-Outdoor

Factories

Warehouse-

Refrigerated

Warehouse-Other

Freight

Theaters

Supermarket/Conveni
ence Store

Retail (Other)

Shopping
Center/Strip Mall

Regional Shopping
Mall

Food/Beverage
Service

Gas/Chemical Plant

Gas/Chemical Plant

Refinery

Gas/Chemical Plant

Manufacturing
Building

Warehouse
(Refrigerated)

Warehouse

Freight Terminal

Theater/Auditorium
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Commercial

Commercial

Commercial

Commercial

Commercial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Industrial

Recreation

Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
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Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Leisure

Medical

Medical

Medical

Auditorium

Stadium

Exhib Hall

Arenas

Swim Pools

Gyms

Club/Lodge

Bowling

Bath/Beach

Other Rec

Other Rec

Hospitals

Clinics

Nurs/Conv

Theater/Auditorium
Stadium

Convention & Exhibit
Center

Indoor Arena
Swimming Pool
Athletic Facility
Social Club

Bowling Alley
Beach/Marina Facility
Miscellaneous
Recreational

Casino

Hospital

Clinic/Medical Office

Nursing/Convalescen
t Center
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Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Recreation

Medical

Medical

Medical

Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
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Medical

Medical

Public

Public

Public

Public

Public

Public

Public
Multi-
Residential
Multi-
Residential
Multi-
Residential

Multi-
Residential

Multi-
Residential

School

School

Nurs/Conv

Labs

Armories

Capital/Court

Post Office

Police/Fire

Prisons

Military

Space
1-3 Story
Apartment

Town Houses

4+ Story Apartment

Hotel/Motel

Dormitories

Primary School

Primary School

Elderly/Assisted
Living

Testing/Research/De
velopment Lab

Military Facility

Capitol/
Courthouse/City Hall

Post Office

Fire/Police Station

Prison/Jail

Military Facility

Space Facility
Apartments/Condomi
niums 1-3 Stories
Apartments/Condomi
niums 1-3 Stories
Apartments/Condomi
niums 4+ Stories

Hotel/Motel

Dormitory

Primary School

Kindergarten
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Elderly/Assiste
d Living

Medical

Federal
Facilities

Public
Buildings

Public
Buildings

Public
Buildings

Public
Buildings

Federal
Facilities

Federal
Facilities
Apartments/Co
ndominiums
Apartments/Co
ndominiums
Apartments/Co
ndominiums

Hotels &
Motels

Dormitories

Education

Education

Building)

Residential
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)

Residential
Residential

Residential
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
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School

School

School

School

School

School

School

School

School

Transport

Transport

Transport

Transport

Transport

Junior High School

Senior High School

College/University

Community College

Vocational

Special

Special

Library

Museum

Air Terminal

Other Terminal

Parking Garage

Car Sales/Service

Bus/Truck

Middle/Senior High
School

Middle/Senior High

School

College/University

College/University

Vocational School

Miscellaneous

Education Building

Pre-School

Library

Museum

Airline Terminal

Passenger Terminal

(Other)

Parking Garage

Education

Education

Education

Education

Education

Education

Education

Education

Recreation

Transportation

Transportation

Transportation

Vehicle Sales/Service Transportation

Vehicle Sales/Service Transportation
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Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General



Transport

Transport

Worship

Worship

Funeral

Animal/Plant
Utilities
Utilities
Utilities
Utilities
Utilities

Utilities
Utilities

Utilities

Utilities

Utilities

Utilities

Utilities

Utilities

Utilities

Air Service

Other Service

Church

Religious
Education

Funeral

Animal/Plant
Cogen Power
Nuclear Power
Hydro Power
Fossil Power
Electrical
Substation
Heating/Cooling
Plant

Other Power

Communications

Radio/TV
Transmitter

Guidance/Tracking

Tower/Signal
System

Water Treatment

Sewage Treatment

Industrial Waste

Aircraft Sales/Service

Vehicle Sales/Service

Worship Facility

Worship Facility

Funeral/Interment
Facility

Animal/Plant/Fish
Facility
Cogeneration Plant
Nuclear Power Plant
Hydroelectric Plant
Power Plant (Other)

Electric Substation
Heating/Cooling Plant
Power Plant (Other)

Communication
Building

Tower/Signal System

Guidance Detection
Tracking System

Tower/Signal System

Water Treatment
Plant

Sewage Treatment
Plant

Industrial Waste
Disposal
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Transportation

Transportation

Religious &
Funeral

Religious &
Funeral

Religious &
Funeral

Animal/Plant/Fi
sh Facilities
Power Plants
Power Plants
Power Plants
Power Plants
Electric
Substations
Heating &
Cooling Plants
Power Plants

Communicatio
ns Buildings
Tower &
Signal
Systems
Guidance
Detection
Tracking
Systems
Tower &
Signal
Systems
Water
Treatment
Plant
Sewage
Treatment
Plants
Industrial
Waste

Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Non-
Residential
(General
Building)
Utilities
Utilities
Utilities
Utilities
Utilities
Utilities
Utilities
Non-
Residential

(General
Building)

Utilities

Utilities

Utilities

Utilities

Utilities

Utilities
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Utilities

Utilities

Utilities

Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering
Engineering

Engineering
Engineering

Engineering
Engineering
Engineering
Engineering
Engineering
Engineering

Engineering

Engineering
Engineering

Dry Waste Treat

Air Pollution

Hazardous Waste

Paving
Runways

Parking Lots

Highway Sign/Rail

Bridges
Tunnels

Utility Tunnels

Railroad Tunnel

Railroads

Parks/Playground

Parks/Playground

Landscaping

Trailer Parks

Lights (Road/Air)

Lights (Road/Air)

Lights (Field)
Power Lines

Communication

Lines
Dam/Reservoir
Hydro Dam
Flood Dam

Docks/Piers

Dredging
Shoreline
Maintenance
Sewer/Flood
Control

Sani Sewers

Dry Waste Treatment
Plant

Air Pollution Control

Hazardous Waste
Disposal

Paving
Runway/Taxiway
Sidewalk/Parking Lot
Highway
Signs/Guardrails
Bridge

Vehicle Tunnel
Utility Tunnel
Vehicle Tunnel
Railroad
Park/Playground
Site Development
Landscaping
Mobile Home Park
Airport Lighting
Roadway Lighting

Athletic Lighting
Power Lines

Communication Lines
Water Supply
Hydroelectric
Flood Control

Dock/Pier
Dredging
Shoreline

Maintenance

Storm Sewer
Sanitary Sewer
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Disposal
Dry Waste
Treatment
Plant

Air Pollution
Control
Hazardous
Waste
Disposal

Paving
Runways &
Taxiways
Sidewalks &
Parking Lots
Highway Signs
& Guardrails

Bridges
Tunnels
Tunnels
Tunnels

Railroads
Parks &
Playgrounds
Site
Development

Landscaping
Mobile Home
Parks
Outdoor
Lighting
Outdoor
Lighting
Outdoor
Lighting
Power Lines
Communicatio
n Lines
Dams

Dams

Dams

Docks & Piers
Dredging
Shoreline

Maintenance

Storm Sewers
Sanitary

Utilities

Utilities

Utilities
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)

Utilities
Utilities

Utilities
Utilities

Utilities
Utilities
Utilities
Utilities
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
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Engineering

Engineering
Engineering

Engineering

Water Lines

Fuel/Chemical
Lines

Water Tanks

Tanks (Qil/Other)

Project types — primary only

Projects are often assigned multiple types, for example a report may display:
Project type 4+ Sty Apt
Secondary project type(s): Offices; Store-Food; Store-Other; Parking Garage

Water Line

Fuel/Chemical Line
Water Tank
Storage Tank (Other)

All Project Types

Sewers

Water Lines
Fuel &
Chemical
Lines

Water Tanks
Storage Tanks
(Other)

All Project
Types

(Engineering)
Non-Building
(Engineering)

Non-Building
(Engineering)
Non-Building
(Engineering)
Non-Building
(Engineering)
All Project
Types

Example: A search for project type 4+Sty Apt would return the above project, but so would any search on
offices, store-food, store-other, or parking garage.

If you were searching for large office projects you may want to select Offices from the Project Types field,
and then click once in the box Primary Only to rule out projects that have only a small office component.

Date & valuation parameters ...

Reported within
1 Month

Reported between
06/14/2009 | and

Reported within

Bidding within
hd Select ...

Bidding between

Project value

hd No minimum

Mo maximum

]

[ exclude projects having NDS bid date

|:| Exclude projects having ASAP bid date

* | minimum

¥ | maximum

[ Only projects with Dodge® plans
[ tnclude permits

The report date is listed in all search results, and at the top of the project report. The date shows when the
project either entered the system (version 1 reports) or when it was last updated.

e The drop-down list lets you select time periods such as 1 day; 1 week, 1 month, etc.

e Toinclude all data in your search, or if you wish to search Bid Dates, select the option 4 Years
from the Reported Within drop-down list.

e If you wish to search specific dates select the blank option at the top of the drop-down list to clear
the displayed time frame and then enter your own criteria in the fields between and and.
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Bid date

Bid dates may be searched using only those dates, or including Reported between dates.

e To search specific bid dates only select the option 4 Years from the Reported Within drop-down
list to include all projects in your search and then enter your own criteria in the Bid Date fields
between and and. Your search will return projects whose listed bid dates fall within your criteria.

e To search bid dates based also on Reported Within make the appropriate selection from the
Reported Within drop-down list, and then enter your criteria in the Bid Date fields between and
and. Your search will return projects whose bid dates and report dates fall within the specified
criteria.

e You can exclude projects having an NDS bid date (No Date Set) from your search by clicking the
appropriate checkbox.

e You can exclude projects having an ASAP bid date (As Soon As Possible) by clicking the
appropriate checkbox.

Valuation

Valuation enables you to search for projects with a minimum valuation, a specified range of value, or up to
maximum value.

a

e  Search for projects with a minimum value: select the required amount from the drop-down list Min.

You do not need to select a maximum value.

e  Search for projects that fall between two values: select both a minimum and maximum value from

the drop-down lists.

e Search for projects up to a certain value: select a maximum value from the drop-down list. You do

not need to select a minimum value.

Dodge Plans

Clicking the Only projects with Dodge Plans check box will filter your results to only include projects with
Dodge Plans / Specs / Addenda available. These plans can be accessed by clicking on the Plans link within

the Project Result List page.

Include permits
Permit projects will only be included in your search results if this check box is marked.
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Manage Field Templates and the Field Chooser

When you save a search as an Excel or CSV file, you have the option of selecting an existing template or
creating a new one.

Templates are a list of fields that you would like to include in your Excel spreadsheet. An example would be:
Project name, Architect, ArchitectID, Architect phone number, and Architect contact name. Select an
existing template from the Template drop-down list, then click Save to export your search result to an Excel
spreadsheet or CSV file.

Save as : IExEEI 2000/%P document vl H Save Template: [Project list ;[Is Browse temﬁlatei Q Search | ¥ Clear g Save search | PR Save search as
You can also browse and edit templates, and even create new ones. To do this, click Browse templates:

Browse field templates
= Create new template

Click on the name of the template you want to use.

Templates & Refresh
Name Access rights Owner
Architect lead My company System Template =

DR=, ProjectID, Project name, Architect, ArchitectID, Architect phone number, Architect contact name, Project valus, Stage, Primary project type, City, Stats, Address, Owner,
OwnerlD, Owner phone number, Owner contact name

# Ben-Architect Private System Admin

Company Mame (Architect), Factor Key (Architect), Role/Factor Type (Architect), Address [Architect), City (Architect), County [Architect), State [Architect), Zip Code [Architect),
Contact [Architect), Fax (Architect), Telephone (Architect]

# Ben-CivilEng Private Systzm Admin

Factor Key [CEng), Company Mame (CEng). Role/Factor Type (CEng). Telephone (CEng), Fax (CEng), Address [CEng), City (CEng), County [CEng). State (CEng), Zip Code [CEng).
Contact [CEng)

# Ben-EEngineer Private System Admin

Factor Key (EEng), Company Mame (EEng), Role/Factor Type (EEng), Telephone (EEng), Fax (EEng), City (EEng), Address (EEng), County (EEng), State (EEng), Zip Code (EEng),
Contact (EEng)

# Ben-GeneralContractor Private System Admin
Project Name, Role/Factor Type (GC), Factor Key (GC), Contact (GC), Telephone {GC), Fax (GC), Address {GC), Company Mame (GC), City (GC), County (GC), State (GC), Zip Code
(eC)

# Ben-MEngineer Private System Admin

Factor Key [MEng), Role/Factor Type (MEng), Telephone (MEng), Zip Code (MEng), Fax (MEng), Address (MEng), City (MEng), Company Name [MEng), Contact (MEng}, State (MEng),  _|
County (MEng)

You will see a list of field templates, in alphabetical order. Click Refresh to refresh the list.

Clicking the name of a field template will close the Browse field templates window and return to the
Search Projects page, with that field template selected for saving to Excel.

To create a new template, click Create new template. This will open the New template window.

I

To edit an existing field template, click the Edit button ( ™ ) to the left of the field template name. This will

open the Edit template window.
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New template Hsave E'Save & close

Name:|

Access rights

@ Private Make this template available to the Owner, their Manager and Administratars,

() Shared # Choose Individuals

Make this template available to individuals in yeur company. Only the Owner, their Manager and Administratars can medify or
delete this templatea,

O Company Mlake this template available to everyone in your company. Only the Owner, their Manager and Administraters can modify or delete
this template.
Owner: System Admin "‘.‘change owner

Field chooser
Please drag & drop your desired fields to the selected fields area.

View I"ro‘jel:t‘ fields V Selected Fields :
Report D at; & Report Mumber
First Issue Da # Wersion Mumber

Last Izsue Date Project Name
Stage
Project Type
Eidding Date
Value

“Yaluation

Secondary Project Type
Address

City

County

State w

Enter or edit the name of your template in the Name text box. You may select Private (the template is
viewable only to yourself), Shared (viewable to individuals that you select by clicking Choose Individuals)
or Company (viewable by any member of your company).

Administrators may also select the Owner of the template. Only the owner may change a template's access
rights.

You may select fields to include in your Excel spreadsheet by using the Field chooser. For a new template,
the Field chooser is displayed automatically. If you are editing an existing template, you will need to click
the Edit selected fields button first.

Choose between a list of Project fields and Company fields using the drop-down list. From either the Project
field or Company field list, click and hold down the left mouse button on top of a field name (such as
Valuation). Then, with the mouse button held down, drag the name from the left-hand side to the right-hand
side (Selected Fields) and let go of the mouse button to drop it in place (see above).
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Once the field is in place on the right-hand column, you can change the order by dragging it up or down:

Selected Fields :

|+

W Stage

W Report Hum

Y Report Drate

¢ Factor Key (Owner)

i Project Mame

You cannot drag a field name back to the left-hand column. To get rid of a field that you do not want, click

the Delete button ( = ) located to the left of the field name.
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Advanced parameters and Keyword searches

Advanced parameters ...

Praject title Sg. ft. betwaen # of stories batwaen
Begins With ¥ and and

Waork types Owner types Projects tracked in Projects not tracked in

Al vork types All avmer bypes ~ ~ ~
Hew Project Privats My Active Projects My Active Projects

Additions Local Government My Key Projects My Key Projects

Altarstions State Govarnment My Completed Projects My Completed Projects

Interiors Federal Government b My Hidden Projects ¥ |My Hidden Projects A

Project title

If you are searching a project by name you do not have to enter the entire name of the report into the search
field. If the name is unique, the first word or two will be sufficient for searching. If the name is generic, or
similar to other projects, you may wish to include more of the name.
The drop-down list beneath the Project Title field gives you the options of searching:
e Begins With — any project name beginning with the characters you enter. Example, “Qu” returns:
Queen Anne Apartments; Quayside Towers; Quillayute River Navigation Project, etc.
e Contains — any project that includes the characters you have entered, anywhere in the title.
Example: “Lake” returns: Big Lake Church Addition; Denny and Westlake Towers; AutoZone Retalil
Parts Store (Bonney Lake WA); etc.
e Equals — will find projects whose titles match every character you have entered, exactly as
entered.

Project tracking lists

Searching for tracked projects involves two drop-down lists: the Projects (in/not in) drop-down list and the
drop -down list directly to the right which displays each list separately, including the All (lists) option.
To find projects within a list use the in option and select a tracking list from the drop-down list.
e To find projects not on any list use the not in option combined with the tracking list option All which
will exclude every tracked project from your search.
e To view updates for tracked projects, select the in option and then a tracking list from the drop-
down list.
e Select an appropriate time frame from the Reported Within drop-down list.
e |f you have tracked a large number of projects you can search within that list for groups of projects
such as a certain type, by bid date, entered opportunities or any other criteria selected on the
search form.

Keywords

With keyword(s) ...

Search

Specifications v

Containing text
Any words %

Look for text in
All Spec divisions & addends w Tip : Hold ctrl key to select multiple items

With keyword (s) ... searches the details section of a project report. Results are based on the information
added to the project reports. Please be aware that some project stages may not have a lot of details known
at that point in the project. It is suggested that keyword searches be conducted on specific project territories,
as they require searching through a significant amount of data.

¢ Do not use commas or semi-colons, as they will be ignored.

¢ Do not use quotations (Example: “brick house”) as they will be inserted automatically.

e Select Containing text to be Any words, All words or Phrase:

Example:
e [f you select Any words and type in “brick concrete” the system will look for projects with the words
“brick” OR “concrete” in them.
e If you select All words and type in “brick concrete” the system will look for projects with both “brick”
AND “concrete” in them.
e If you select Phrase and type in “brick concrete” the system will look for projects that have the
complete phrase “brick concrete” in them, with no words in between.
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Please note: You cannot use wildcards using the keyword search service. Please use whole words only. If
you wish to search for both “locker” and “lockers”, use both words and select Any words.

Look for text in

The default text search is all Specification divisions & addenda. You can select two other options here:
selected Specification divisions & addenda, and addenda only.

If you choose selected Specification divisions & addenda, you can decide which divisions to search in
under the Division: menu directly below. Use the Ctrl key to select multiple items.

Owner types

Use this drop-down list to quickly find projects built in your area by Local / State / Federal governments, the
Military, or by private owners.

Work types

Projects may be searched by work types such as New Construction, Building Additions, Renovation /
Retrofit, and Interior Completion.

Square footage and story height

You can include either of these, or both, in your search.
e For a specific range enter both a minimum and a maximum value.
e If you are searching for a minimum you do not need to enter a maximum value.
e Conversely, if you are searching for a maximum you do not need to enter a minimum value.

Ingenium 65



With opportunities

With opportunities ...

Status : Created by : Competitor :
All statuses All individuals ~ All competitars
Open cpadmin CPAdmIn
Won CPM1 CPM1
Lost CPM2 CPMZ

CPU1 CPU1 M
Description : Created between : Sale date :

= and = [l and =

Manufacturer : Product category : Product :

All manufactureres
manulunal?
Test Manufacturer

3 Load product lines 2 Load products Tip : Hold ctrl key to select multiple items

Quantity between : Our price between : Est. value between :

and and and

Select any combination of opportunity parameters. To select multiple items, hold down the Cirl key.

Opportunity information can be added to both company and project reports and then be related to each
other so that the sales information appears in both reports. Once opportunities are related to both projects
and companies they will be returned for opportunity searches using either Search Projects or Search
Companies.

If a project opportunity is not related to a company it will only be returned for an opportunity search on the
Search Projects page. You can search for opportunity information you have added to projects with or without
selecting other project search criteria. If you want to find opportunities independent of project information be
sure the Reported Within drop-down list displays the selection 4 Years to ensure you are including all
possible projects in your search, and use only the With Opportunities search fields. Your search will return
projects whose opportunity information matches your search criteria.

Field names on the opportunity form and the search opportunity page can be changed to reflect your
business process. Please call your account rep for more details.
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Manage searches

You can view and edit your saved searches and Auto leads by clicking on Manage searches from the Main

Menu.
Main Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page
Welcome System Admin Today is Wednesday, November 12, 2008 Your last sign in was Friday, November 07, 2008

Manage searches

Type: | All =l schedule: [all =l Access: [all =l

# Change sort by : Search (ASC), Type [ASC), Schedule (ASC)

Owner: [All =

Search Type

@ # 1 12345678901234567890123456789012345678001234567END  Project auto lzad

@@ # [ Ben-Rock Test Project auto lead
-Test2m Project aute lzad

ﬂ-reswnmpawmr:h Company on-demand

@ # M cpy saved search Company on-demand

@ # M every day test Company auto lead

@ # M JeremyAutoLeadTast-10-24 Project auto lead

@ # I JeremyOnDemandPrivateSaveSearch01 Project on-demand

@1 ¥ h-11-10-0 Praject an-demand

@ # M Joe Test 5 Project autos lead

@ # 1 Joe Tests Project autos lead

@& T Last company Company auto lead

4% T Market Segments=Unclassified Project aute lead

<@ T Michael 01 Project aute lead

4 7 T Name2 Project en-demand

@ # W pppp Company auto lead

@ # W sdds Project on-demznd

4 # T search Project auto lead

@ # 1 sstest shared Project on-demand

Schedule Options
Every day Email
Every Weskday Email[incl.
Every day Email[incl.
None

MNene

MNene

Evary day Emaillincl.
MNene Mene
MNone Mone

Every 1 week(z) on:Thursday  Emailfincl.
Every 1 week(s) on:Wednesday Emaillincl.
15th day of every 6 month{s)

Every 1 week(s) on:Monday Email{incl.
Every 1 week(s) on:Monday Email{incl.
None Mene

first day of every 3 month(s)

None Nene
Every 1 week{s) on:Manday Emaillincl.
None Nene

Summary,tep 25,report)

3

Summary,top 25)

Summary,tep 25,report)

Summary,top 25, report)

Summary,top 25, report)

Summary,top 25)

Summary,tep 25.report)

Summary,top 25, report)

Access Owner

My company Owen Sturgess
Private System Admin
Share with CPM1 CPM1
Private System Admin

My company Owen Sturgess

Private System Admin
Private System Admin
Private System Admin
Private System Admin
Private System Admin
Private System Admin
Private System Admin

Share with System Admin

Private System Admin
Private System Admin
Private System Admin
Private System Admin
Private System Admin

My company CPUL CPU1L

If you have a lot of saved searches, you can filter the list by selecting Type (On-demand searches, Auto
leads, etc.), Schedule, Access, and Owner. Click Apply to list to refresh the list with your new filter.

You may also change the sort order of the list of searches. Click Change and select up to three levels of
sorting for the page (higher levels are applied first). Then click Ok and Apply to list.

To view the results of a search instantly, click the D View results icon (the small eye) to the left of the

search name.

To edit a search, click the # Editicon (the paper with pencil) to the left of the search name. The Save
Search popup window will appear. This allows you to edit the details of the On-demand or Auto lead
search, such as the schedule and Email alert options. To edit the actual details of the search, click Edit
Search at the top of the Save Search popup window.

To delete a search, click the M Delete icon (the garbage can) to the left of the search name. A message
window will pop up asking if you really want to delete the search. Click Ok to delete, or Cancel to leave the

list alone.
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Project bidding: Today, 7 days, or 30 days

Welcome System Administrator

Project quick search

Dodge # jl Q Search
Lead management

View project tracking lists
View projects bidding

Itoda',r 'I B View

i toda
vielnext 30 days

Create new project

The View Projects Bidding link is found on the Main menu. You can elect to see projects with bid dates for
today, over the next 7 days, or over the next 30 days. This will retrieve all projects in your assigned territory
that have bid dates falling within the specified time frame.

Selecting an entry and clicking the Go button will generate a search. You will get the search results page.
From here you may add projects to a tracking list, or print/export selected projects.
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Search results page

This shows the number of projects
returned by the result. If the number
of results exceed the maximum
allowed for a single search, it will
display the maximum number.

The projects bidding
queries are also found in
the Load a Saved
Search drop-down list
and can be run from this
page.

Print and Save As allow you
to print the list, or export it to
Word, Excel, HTML, or Text.
Exported information includes
project name, report number,
version number, bid date, report
date, valuation, stage and project

WMain Prlfect summary Company summary

Search projects

arch companies Tasks

address.

Appointments SupHit (@) Help on this page

Welcome Systemffldmin

Load a save

Choose a

78 projects found
3 Change | Sort by: \ersion (ASC), Project Name (ASC), Report Date [ASC)
Project search results

Select all

[[] contract for Cleaning & Sealing of Joints & Cracks

Work: Alterations

Stage:  Bidding

Type:  Paving

Status:  Bids to Owner July 15 a6 3 BM(CDT]

Location: Warious Locatio
Farmers Branch,

Tracking:

Location - Firms - Bidders - Productll -

[[] cround Instructional Training Aircra

Wark: New Project
Stage:  Pre-Design
Type: Military Facility,Passenger Terminz| WRthear)
btatus:  Presolicitztion for Design/Build Servicdyto Cwner on or
to be issued on or about July 15, 2009
ocation: Sheppard Air Force Base 82nd Trzining
Sheppard Afb, TX [Wichita County)
racking: Active, Smok tl 6-15-1, Smok tl 6-16-1, Smd

pdated: 7/9/2009  Added: 7/9/2009  Source: MHC Doy

cation - Firms - Bidders - Products - Oppertunities -

nd Contracting Squadron Owner [Public

[] HRjliday Inn and Swimming Pool

Today is Wednesday,

~| % Apply list to results

otes -

5,2009

@ View list + Createlist 1

T} - SolicitationFinish:

one:

Your laffsign in was Tussday, July 07, 2009

View download list

Delete list

| Page: Ivhuw all projects | Next page b
n

@ View [ Trgck S Pri Iy save As Send letter
Bidding: 7/15/2009 (taget) Value:
Bid time: 2:000M ((@T) Ownership:  Local Governmen
Bids ta: Owner (Pulc) Sq. Ft.:
Start: Buildings:
Finish: Stories:
ort  Reportno.: 05-585305  ver.: 1
Tasks - Appointments
Purchasing Phone: (372} 513-2554 : (572) 519-2685

Bidding:  7/15/2009 (target) [
Bid time: 2:00PM (CDT)
Bids to: Owner [Public)
Start: 08/2008 (target)

(340} 676-5811 Fax: (940)

7/15/2003 (target) Value:

$12,500,000

You can select Clicking Location, Click
specific Firms, Bidders, View
projects for Products, Map to
Print or Save Opportunities, see a map
Ashby C"ICk”,‘g Documents, Notes, of the

in the selection Tasks, or project’s
column and A int t location in
then include all _ppom mgn S or a pop-up
or some of the Bidders will take you window.
information into the project report

contained in the to display this

reports for information.

printing, or

exporting to

Word, Excel.,

HTML or text.
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project your projects by
name selecting a list and
is a link to clicking Track.
the Alternatively, you
fégloer?t can track one
where ful project at a time
details by cllgklng the
may be track icon that
viewed. looks like a flag.
To hide a project,
click the hide icon
that looks like an
X.
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You can select multiple projects by clicking in the checkboxes to the left of each project name, or clicking the
Select all link. Note that there is a maximum number of projects that can be selected by clicking Select all.

When you have chosen the projects you are interested in, you have the option of saving the results in Word,
Excel, HTML, or Text. Entire reports can be saved, or just the search result list view.

Selecting projects

If you wish to save the entire result list as Word, Excel, HTML or Text, click Save as... and the system will
automatically include all reports. If you wish to save specific projects and not the entire list then use the
selection boxes at the far left of the page to indicate which projects you want. Then click the Save As...
button. This brings up the Preview window, shown below.

Save Projects / Print Projects (PrintSaveProjectsOptions)

Save Projects

Style : | Project Report | 2 Change Save as : | Word 2000/%P document + | nave | i Close
Save options :
Insert page break between each report  Load : | Selected projects b 4 Apply options
Include the following report sactions when saving :
Project Summary Companies in my profile BcsI information
Project tracking lists [¥] Firms Opportunities
Project location [¥] gidders Notes
Project details [ private companies Tasks
[ Firms reported on previous versions Appointments
DBidders reported on previous versions Documents

[] show all roles & versions

4 Apply changes

You can select which parts of the reports to include in Word or Excel, for example firms and bidders,
opportunity or tracking information, tasks notes and appointments. The check boxes on the bottom of the
page indicate which information you’'d like to save or print.

The drop-down list Load: will display either Selected Projects if you specified which projects you wanted, or
Projects 1 — 25 from results if you did not. The menu references all projects from your result and allows
you to save projects 1-25, then 26— 50, then 76—100 etc. When you select an entry from this menu, click
Apply Options to the right of it to load the next group of projects.

To export the projects click the Save button (center right of the preview window). You will be asked if you'd
like to save the file or open it. Select an option:

Save this file to disk.... Another window will open asking you to select a location to save this file to.
When done, click Save. A third window will tell you that the download is complete. Click Close.

Open this file.... Your search result will open in an Excel spreadsheet or as a Word document. Once
the file opens in Word, go to File, then click Page Set-up and change the paper orientation to
landscape so that all project information fits on the page.

Save or Print as list view

If you change the Style drop-down list to List view and click Change, the results that you save or print will
be in a more condensed format. Use this format if you wish to save paper when printing.
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Tracking projects (NEW!)

Tracking lists are groups of projects that you are particularly interested in. For example the tracking list My
Active Projects would contain projects that you are currently working with. My Key Projects would contain
the reports you are following very closely.

Typically, you add projects to tracking lists manually. However, some tracking lists may be created
automatically and shared with your company. They offer a quick way to find new and updated projects,
manage potential business, create job lists for reps, or track specific opportunities.

The way projects are added to tracking lists has changed significantly in the July release of
ConstructionPoints. Please read the section below for an explanation of how the new tracking interface
works.

Hide projects

The tracking list Hide enables you to refine your personal view even further. Once you have identified the
projects you are interested in, you may place the rest of them in the Hide tracking list. This effectively
removes them from all searches, and the Projects Bidding (Today or in 7/30 days) saved searches. The
projects haven’t vanished--they are still in the system, but are excluded from your regular searches.

To Hide a project, click the Hide (:':) button on the right-hand side of the Project Results List:

Welcome System Admin Today is Thursday, July 16, 2009 Your last sign in was Friday, July 10, 2009

Last Project Search

* Search parameters

w download list

Load a saved search: | Last Project Search v

Choose a tracking list: | ¥ & Apply list to results @ View list + Createlist I Delete list

Search limit reached. The top 500 projects have been returned. You may use the field below to change your limit.

Searchlimit:[500 | 2 Change

500 projects found | Page: | ¥ Show all projects | NSJ page b
2 Change | Sort by: Version [ASC), Project Name (ASC), Report Date [ASC) @ View | ™ Track| = Print| g Save As| [ SenMletter

Project search results

Select all
[[] Administration Building {Hurricane Ike Repairs) Bidding: N/A Value: £2,000,000
Waork: Alterations Bid time: () Ownership: Private
Stage:  Planning Schematics Bids to: Sq. Ft.:
Type: Office,College/University Start: Buildings:
Status:  Design in progress-advance pending funding from insurance company and owners decision to proceed Finish: Stories:
Location: 7502 Fondren Rd Housten Baptist University @@ View map
Housten, TX (Harris County)
Tracking: Active, Smok tl 6-15-1, Smok tl 6-16-1, Smok tl 6-17- 1, tast DMA
Updated: 7/3/2003 Added: 7/3/2009 Source: MHC Dodge® project report  Report no.: 03-587434  ver: 1
Locatien - Firms - Bidders - Products - Opportunities - Documents - Motes - Tasks - Appointments
Houston Baptist University Owner (Private) Eileen Crowell Phone: (713) 774-7661 Fax: nfa
Levinzon Associatzs Architect Ambrose Alcoser Phone: (7 13) 850-7660 Fax: nfa

The project listing will collapse to show you that it is now hidden, with a blue link to restore the project if you
clicked on the Hide button accidentally:

Last Project Search

# Search parameters

View download list

Load = saved search: | Last Project Search v

Choose a tracking list: | ¥|| & Apply list to results @ Viewlist + Createlist f Delete list

Search limit reached. The top 500 projects have been returned. You may use the field below to change your limit.

Search limit:|S00 | ¢ change

500 projects found | Page: [ 1 ||| ¥ Show all projects | Next page b
¢ Change | Sort by: Version (ASC), Project Name [ASC), Report Date [ASC) @ View | ™ Track| ¢= Print| Jg Save As| [ Send letter
Project search results =4

Sa
I Administration Building (Hurricane Tke Repairs) has been tracked as Hidden.  Click here to restore this project I

ingenium 24



You can view all your Hidden projects at any time by selecting View Project tracking lists from the main
menu and then selecting My Hidden Projects from the drop-down list Choose a tracking list. Projects on
this list still receive updates and can be returned to your personal view by removing them from the Hide list.

Adding a project to a tracking list

To add a project to a tracking list, click the small flag icon (

Project Results List page:

Welcome System Admin

Last Project Search

* Search parameters

Load a saved search: | Last Project Search

Choose a tracking list:

Search limit reached. The top 500 projects have been returned. You may use the field below to change your limit.

Search lim

it :|500 2 Change

500 projects found

2 Change

Project search results

Select all

P

| & Apply list to results & View list - Create list I Delete list

[] Administration Building (Hurricane Ike Repairs)

Work:

Alterations

Stage:  Planning Schematics
Type: Office,College/University
Status:

Locati

Tracking:
Updated: 7/3/2005  Added: 7/3/2005 Source: MHC Dodge® project report  Report no.; 09-587434  ven: 1

Locati

Sort by: Version (ASC), Project Name [ASC), Report Dat= [ASC)

on: 7502 Fondren Rd Houston Baptist University @ View map

Housten, T (Harris County)

on - Firms - Bidders - Products -

Houston Baptist University

Levinzon Associatzs

The flag icon will be gray (
project is on one or more tracking lists already.

Opportunities -

Documents -

Owner (Private)

Architect

) if the project is not currently on a tracking list. The flag icon is blue (

Today is Thursday, July 16, 2009

Design in progress-advance pending funding from insurance company and owners decision to procesd

Active, Smok tl 6-15-1, Smok tl 6-16-1, Smok tl 6-17-1, test DMA

Motes - Tasks - Appointments
Eileen Crowell

Ambrose Alcoser

N/A Value:
(} Ownership: Private

Phone: (713) 774-7661
Phone: (7 13) 850-7660

) on the right hand side of the screen in the

Your last sign jn was Friday, July 10, 2009

view download list

w || ¥ Show all projects Yiext page b

I Track | = Print| {g Save As | [ Xnd letter

£2,000,000

Sq. Fh:
Buildings:
Storias:

Fax: n/a

Fax: n/a

) if the

Clicking the flag icon brings up a small pop-up window. The window will have additional options if you are a
manager or administrator (see Changing Users, below)

Track

= Create new tracking list

Feature lists

DNotifl,l

|:| Export

[Hide
System lists

@Actiue
Okey
OCompleted
Clear system tracking list
My tracking lists
[¥lsmok ¢l 6-15-1
[#lsmok t 6-15-1
[l smak tl 6-17-1
Csmokd e-12-1
Csmokde-13-1
Csmok 1 s-22-1

Csmek t 6-26-1
[amal +l &-26-%

Save Cancel

From this window, you can assign (or unassign) projects to various tracking lists, or create new a tracking
list. There are three types of tracking list: Feature lists, System lists, and User-defined lists.
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Feature lists

Feature lists are tracking lists that are tied to specific features of the system, and will thus trigger additional
actions when you assign a project to one of these lists. You can assign a project to any number or
combination of feature lists.

Feature Action

Notify When a project is added to the Notify list, any changes or
updates to this project will be sent via email to the address
listed in your Profile.

Export When a project is added to the Export list, the project will
automatically be exported to a CSV or XML file and
optionally sent to a remote destination such as an FTP site
or a mailing list.

NOTE: This option is not enabled for all customers. Please
contact your Dodge representative if you would like to
enable Export functionality.

Hide As described above, projects added to the Hide tracking list
will no longer appear in your searches, although they still
exist in the system.

System lists
System lists are lists that are built into ConstructionPoints. Every user has access to these tracking lists.

There are three system lists: Active, Key, and Completed.

Because they represent different stages for a typical workflow, you can only assign a project to one of these
lists at a time.

Custom tracking lists (My tracking lists)

In addition to the system lists, you can create your own tracking lists. You may create as many tracking lists
as you like, and give them any name you wish.

You may assign a project to any number or combination of custom tracking lists that you want.

These same lists are found in the project report, at the top right of the page. They can also be found in the
Company report — related projects section.

The tracking lists are also available when viewing a Project Report. The lists are displayed on the right-hand
side of the project summary section.
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Changing Users (Managers and Administrators only)

If you are a manager or an administrator of your site, you have an additional feature enabled when tracking

projects. You may change the user temporarily, in order to assign a project to that user’s tracking list.

Track for System Admin
i Create new tracking list
@Track 2 selected items

OTrack all iterns

Feature lists 25
[ morify
|:| Enport
[JHide

System lists

O Active
Oikey
O Completed
Unselect system tracking list

My tracking lists
D20091019174629
|:|20091019174920

[Cldrop delete
Dpriuate new SR

DScore 1

[Mscare 4

Save Cancel

Click Change User to temporarily switch to another user’s tracking lists. A text box will appear where you
can type in the name of the user you wish to switch to. You only need to type in the first few letters of the
user, and then a drop-down list will appear with all matching names listed:

Track for System Admin

[ i

Carla Dunn

Carlos Armea
Carmelle Azuncion
Carol Thurston

Carale Pinta

=

AT
System lists
O."-\ctiue
Okey
OCompIeted

Unselect system tracking list
My tracking lists
D200910191?4629
D20091019174920

Ddrop delete
Dpriuate newSoH

I:‘Score 1

[Mscore 4 b/

Save Cancel

Select the name of the user you wish to switch to, and then click the change user button ( L ). The

window will change to display all the tracking lists currently used by that user. Select a tracking list, and hit

Save as before. The tracking popup will change to indicate the new user:

‘1":' Change User -+ Create new tracking list

@Track 2 selected items
OTrack all items

Feature lists 5
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Adding multiple projects to a tracking list at the same time

You can add multiple projects to a tracking list all at once.

To do this, select the projects from the Project Result List page by clicking the checkboxes on the left-hand
side of the screen. Then, click the Track button:

Welcome System Admin Today is Thursday, July 16, 2009 “Your last sign in was Friday, July 10, 2009
Projects Bidding Today
& Search parameters

View download list

Load a saved search: | Projects Bidding Today v

Choose a tracking list: | & Apply list to results @ View list < Create list 1 Delete list

114 projects found | Page: | 1 |%||| ¥ Show all projects | Next page b
2 Change | Sort by: Version (ASC), Project Name [ASC), Report Date [ASC) @ Viewl] ™ Track Print | {g Save As [ Send letter

Project search results 4’ =

select all
Tk Park Bidding:  7/16/2009 (target) Value: $50,000 |-
ki Alterations Bid time: 2:00PM (CDT) Ownership:  Local Government
Stage:  Bidding Bids to: Owner (Public) Sq. Fha
Type: Bark/Playground Stark: Buildings:
Status:  Bids to Owner July 16 at 2:00 PM (CDT) Finish: Storias:

Location: 10301 Hartsook St @@ View map
Houston, T (Harris County)
Tracking: Notify, Smok tl 6-15-1, Smok tl 6-16-1, Smok tl 6-17-1
Updated: 7/3/2009 Added: 7/3/2009 Source: MHC Dodge® project report  Report no.: 09-586957  ver: 1

Location - Firms - Bidders - Products - Opportunities - Documents - Motes - Tasks - Appointments

Pasadena ISD Cwner (Public) Robert Boice Phone: nfa Fax: n/a
Randall Porterfield Architects 9 Architect Tricia Mackin Phone: (281) 332-6680 Fax: n/a
1EM : Plumbing Fixtures @ Cunningham Elementary Bidding: 7/16/2009 (target) Value: £50,000 = M
ks Altzrations, Interiors Bid time: 2:00PM (CDT)} Ownership:  Local Government
Stage:  Bidding Bids to: Owner (Public) Sq. Ft.:
Type: Brimary Schoal Start: Buildings:
Status:  Bids to Owner July 16 until 2:15 PM (CDT) Finish: Stories:

Location: 7200 Berkeley Ave @@ View map
Austin, TX [Travis County]
Tracking: Active, Smok tl 6-15-1, Smok o 6-16-1, Smokt 6-17-1

Updated: 7/7/2009 Added: 7/7/2009 Source: MHC Dodge® ITEM only report  Report no.: 09-588975 wer: 1

When you click the Track button, a similar pop-up window appears as when you clicked the Flag icon (" )
to add a single project to a tracking list, with two extra options:
Track

4 Create new tracking list

@Track 2 selected items
OTrack all items=

Feature lists 5

DNotiﬂ,l
I:‘ Export
[JHide
System lists

O.ﬂ\ctiue

Okey
OCompleted

My tracking lists
Csmak d e-15-1
emok t 6-16-1
smekde-17-1
emak tl e-12-1
smok t 6-19-1
Osmok tl 6-22-1
smok t 6-26-1

smekd 6-26-2
[amal L a=7a-1

| £

Sawve Cancel

If you have already selected projects by clicking on the check boxes to the left of the project name, the
default action will be Track N selected items, where N is the number of items you have selected.
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The other option available is Track all items, which will apply your tracking changes to all the items on the

Project Search Results page.

Select the tracking lists you wish to assign to these multiple projects, then click Save. You will be asked to

confirm that you want to apply the new tracking information.

Please note: Using the Track button adds new tracking information to the existing tracking information that

may have already existed on the selected projects, except in the case of System Lists (Active, Key, and
Completed). Because each project can only be assigned to one System List, any tracking changes to
System Lists will replace existing System List tracking information.

Example: | have two projects, both tracked to “Active” and “My Custom List #1”.

| select the two projects and click the Track button. | click on “Key” and “My Custom List #2”, then click
Save.

The two projects will now be tracked to “Key”, “My Custom List #1”, and “My Custom List #2”.

If you would like to remove these projects from, say, “My Custom List #1”, you will have to do so manually,
[~

clicking on the flag (
Custom List #1”.

) button on each project one at a time, then removing the check mark from “My
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Viewing Project Tracking Lists

When you select the link View Project Tracking Lists from the main menu the page will load with the

following image:

Run a saved search from this page by selecting it from the drop-down list.
Load a saved search or select Last Project Search to view your last query.

Wain Project summary Company summary Search project: Search companies Tasks

Appointments Support (@ Help on this page

Welcome CPUZ CPUZ Today is Tuesday, December 1, 2009

Project tracking lists v

Load a saved search: Select = saved s=arch ~

Choose a tracking list: v | @ View list

“Your last sign in was Monday, October 05, 2009

View download list

+ Creata list [ Delate list

To view a complete list of tracked projects,
select the list name from the drop-down list
Choose a tracking list. Then click the View
list button to display the projects.

These buttons let you create a New

List, or Delete a privately created list.

ingenium

77



Once the project information displays on this page, the image changes slightly to include the number of
projects, number of pages, and links to access them.

A list of all tracking lists that a
project has been assigned to is
shown on the left-hand side
under Location information.

Welcome System Admin

Projects Bidding Todhy

* Search parameters

Load a saved search: | Prilacts Bidding Today ~|

Choose a tracking list: |

114 projects found
2 Change

Project search results

Select all

Garfield Elementary[fpark Park
Work: Alterations
Stage:  Bidding
Type: Park/Blaygriind
Status:  Bids to Ownffir July 16 at 2:00 PM (CDT)
Location: 10301 Harffook St @@ View map
Houston, arris County)
Tracking: Notify, SmMG-IS-I. Smoktl 6-16-1, Smoktl 6-17-1

v & Apply list to results

Today is Thursday, July 16, 2009

I View list

Sort by: Vlion [ASC), Project Name (ASC), Report Datz (ASC)

Updated: 7/3/2009 Added: 7/3/2009 Source: MHC Dodge® project report  Report ne.: 09-586957

Location - Firms - Bidders - Products - Opportunitiss -

Pasadena ISD Cwner [Public)

Randall Porterfield Architects € Architect

ITEM : Plumbing Fixtures @ Cunningham Elementary

Work: Alterations, Interiors
Stage:  Bidding
Type: Primary School
Status:  Bids to Owner July 16 until 2:15 PM (CDT)
Location: 7200 Berkeley Ave @@ View map
Austin, TX [Travis County]
Tracking: Active, Smoktl 6-15-1, Smok tl 6-16-1, Smok ol 6-17-1

Updated: 7/7/2009 Added: 7/7/2009 Source: MHC Dodge® 17

Documents -

Notes - Tasks -
Robert Boice

Tricia Mackin

Appointments

ver.:

*Your last sign in was Friday, July 10, 2009

View download list

+ Create list 1 Delete list

| Fage:! L % || ¥Show all projects | Next page b

@ View | M Track | ¢ Print| |g Save As| [ Send letter
=
Bidding: 7/16/2009 | Value: $50,000 |-
Bid time: Ly Ownership: Local Government
Bids ta: er (Public) Sq. Fh.:
Start: Buildings:
Finish: Stories:
Phone: nfa Fax: nfa
Phone: (281) 332-6680 Fax: n/a
Bidding: 7/16/2009 (target) Value: 550,000 = ¥
Bid time: 2:00PM (CDT} Ownership: Local Gowernment
Bids to: Owner (Public) Sq. Ft.:
Start: Buildings:
Finish: Stories:

only repert  Repert no.: 05-588575  ver: 1

Print and Save as give you the options to print, or save as Word,
Excel, HTML, or Text. You can print and save some of the reports
with full details, or all of the reports in list form with fewer details. To
select specific reports only use the selection boxes at the far left of the
page before clicking the Print or Save as buttons.
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View a list, add or remove projects

This is used to view projects already on a tracking list.
1. From the main menu select Project Tracking Lists.
2. Select the tracking list you would like to view from the drop-down list Choose a tracking list and

click View list.

3. The projects on that Tlist willfbe displayed.

Add Projects to a List

1. To add projects to a list, click the flag icon (' ) for a single project, or select multiple projects and
click the Track button. See Tracking Projects for more details.
2. When finished, click Save to save your tracking changes or Cancel to abandon them.

Remove Projects From a List

1. To remove projects from a list click the flag icon (' ) for a single project, or select multiple projects

and click the Track button.
2. When finished, click Save to save your tracking changes or Cancel to abandon them.

Move Projects From One List to Another

1. To change the tracking list a project is on click the flag icon (' ) for a single project, or select
multiple projects and click the Track button.
2. When finished, click Save to save your tracking changes or Cancel to abandon them.

Create Tracking List, Viewing Updates to tracked Projects

Welcome System Admin Today is Thursday, July 16, 2005 “our last sign in was Friday, July 10, 2005

Projects Bidding Today

* Search parameters
View download list

Load 2 saved search: | Projects Bidding Today ~|

Choose a tracking list: | ¥|| & Apply list to results @ View listl] 4 create list] ff Delete list

114 projects found

| Page: | W Show all projects | Next page b

3 Change  Sort by: Version (ASC), Project Name (ASC), Report Dats (ASC) @ View | [* Track | & Print| [ Save As Send letter
Project search results &
Select all
Garfield Elementary Spark Park Bidding: 7/16/2009 (target) Value: £50,000 = 3
Bid time: 2:00PM (CDT) Ownership:  Local Government

Worl: Alrerations

You may create custom tracking lists to reflect the type of projects you have grouped together.
1. Custom tracking lists may be created from the search results/tracking page, within the project
report, and within the company report — related projects section.
2. Click the button Create List.
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Create custom tracking list

H save ¥ Cancel

Specify access to this item
® private

© company
O Share with...

Select users :

3. A new window will open, asking you to name your custom list. Type allows you to create a Private
list, which only you may see, or a Shared list that select members of your company may view.

4. When you have named your new list, click the Save button at the top right of the window.

5. A new window will tell you that the list has been saved. Click Close. Your list will be shown in the

drop-down list for custom tracking lists.

Finding updates to tracked projects

constructionpoints ...

@ Sign out

A Frofile

Project summary

Welcome System Administrator

Project quick search

Today is Wednesday, April 30, 2008

for Wednesday, April 30, 2008 [ @ View

[ooda= = 5 Q Search | || Project summary Total
b All Projects In my Profile 500648
Version # 1 reports 103662

View project tracking lists
View projects bidding

Project search agent summary

Total results

“four last sign in was Monday, April 28, 2008

Updated today

6322

Teday's results

Updated since last sign in

16825

Results since last sign in

Ala_Comm_Planning 101 0 0
today 'I < View
SearchSpecs o o o
View monthly calendar
SpecShare project alerts Total alerts Today's alerts | Alerts since last sign in
View bid results
Create new project el ename 4 o &
green frogs
Relationship management i 7 = o
View company tracking lists GrawyTrain Dog Food 0 ] 0
View key lists Steel door 0 0 0
Create new company mean people
Administrative tools SEelnag a4 4 -
Jella o o o
Manage users )
GrawyTrsin Dog Food 0 0 o
View usage report
) 5 Project tracking list summary Total Updated today | Updated since last sign i
View activity report
Manage distribution lists My Key Projects 4 o o
More prodects My Completed Projects 5 0 0
-t = - =

Manage saved searches

Once a project has been placed in a tracking list the Project Summary view from the main menu will show
any updates to those projects for Today or Since last login. Clicking on the number of projects under each
column heading for Today or Since last login will load/display only the projects that have received an

update.
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If you do not use the system on a daily basis there are two ways to find updates to tracked projects:

OR

—_

Select Search Projects from the main navigation bar.

Run a search where Reported Within reflects the length of time since you last logged in, ex. 1
week. Select Search. You will end up on the search results page, with the tracking list options at
the top of the screen.

You can scroll through the search result and see which tracked projects have been updated, or
from the drop-down list Choose a tracking List select the first list you would like to check and then
click Apply list to results. The page will refresh and you will only see projects which are on that
list AND which have been updated within the time frame you specified on the search page.
Continue with each list — you do not need to rerun the search - only the projects on each list that
have been updated will display.

Select Search Projects from the main navigation bar.

Select a tracking list from the drop-down list Projects In. (Please note, if you wish to check more
than one tracking list you will have to repeat this process with each one.)

Change Reported Within to reflect the length of time since you last logged in.

The search result will include only projects which are on the selected list AND which have been
updated within the specified time frame.
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Search Bid results — last 7 days

Main Project summary Company summary Search projects Search companies Tasks Appointments Support (@ Help on this page

Welcome User 2 Today is Thursday, November 05, 2009 Your last sign in was Tuesday, January 01, 2008

View bid results (last 7 days)

Sort by : | Project Name w | AsC hall Q, Search |Saveas: | Excel 2000/XP document ¥ | H Save
Project states : Project counties :

California

Connecticut

Hew York

Texas

3 Load counties Tip : Held ctrl key to select multiple itams
Market segments : Primary project types :
Commearcial A

Transport

Industrial

School

Medical b

3+ Load project types Tip : Held ctrl key to select multiple items

Low bid amount between : | No minimum %[ and | No maximum M|

View Bid Results (for the last 7 Days) is available from the main menu navigation options. This list allows
you to identify the successful bidders in your area for the last week. The list will give you quick access to

all bid projects, including low bidder information, next lowest bid, percentage difference, and quick access to
all project information. Links to the company and project reports are also provided.

You may save the list as an Excel file or as a Comma Delimited File (CSV) by clicking on the link Save as
Excel or Save as CSV. This link is also available on the search results page.

The function Send Letter allows you to create marketing letters auto-addressed to the low bidder and
referencing the specific Dodge report number. (Please see Send Letter for full instructions.)

When the page loads you have search options that include minimum and maximum bid amounts, states and
counties, market segments and project types. If you have a small territory and simply want a full list of bid
results for the last week do not select any criteria — just select the Search button. If you have a large territory
then searching by state is recommended.

You can view your search (click Search) or export it directly to Excel or to a Comma Delimited File (CSV)
using the link Save as Excel or Save as CSV.
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Search results

Click once on a company or Click Save to save the list as an Excel
project name to view that report. spreadsheet or CSV file, , or click New
Search to run another query.

View bid results (last 7 fays)

14 bid results faund | Show |10 bid results per page [Show all 42 New Saefich
Sart by : | Project Name ]| WESC [ 4Prevpage |1 |5l Next page b Sava as : | Excel 2000/XP document |x] H Save
Project name Report no. Project type Company Low bid Mext bid % diff
Water Treatment Plant (Adf§tion) 07-698886  Water Treatment Sam Construction Co £735,600 £808,643 10%
City : Section County : Jacksglsounty State : AL City : Ft Payne State: AL Phone : 256-845-7677 Send Letter
Water Mains - Wells - Wat!ines (City of York) 05-681258  Water Treatment Big Warrior Construction £1,760,506 $1,503,816 2%
City : York County : Sumt=r County State : AL City : Cleveland State : AL Phone : 205-625-6600 Send Letter
Water Mains - Wells - Water Lines (City of York) 05-681258  Water Treatment Goldman Contractors £425,328 $613,116 44%
City : York County : Sumtsr County Stabe : AL City : Livingston State: AL Phone : 205-652-1616 Send Letter
Water Mains - Wells - Water Lines (City of York) 05-681258  Water Treatment Griner Drilling $1,851,422 2,534,086 37%
City : York County : Sumtsr County State : AL City : Spanish Ft State: AL Phone: 251-621-9355 Send Letter
Tuxedo Court HOPE VI (Phase II) 03-309330  1-3 Story Apartment Russo Corporation 50 50 0%
City : Birmingham County : Jefferson County State : AL City : Birmingham State : AL Phone : 205-323-4434 Send Letter
Tuxedo Court HOPE VI (Phase II) 03-303330  1-3 Story Apartment Trawick Contractors Inc 97,000 £18,538,898 39%
City : Birmingham County : Jefferson County State : AL City : Birmingham State : AL Phone : 205-591-2056 Send Letter
The Montgomery Academy (Additions and Renovations) ~ 07-740178  Vacational Pemberton Inc 50 50 0%
City : Montgemery County : Montgomery County State : AL City : Montgomery State : AL Phone : 334-272-6525 Send Letter
Sportsplex (Addition) 07-703841  Gyms Gadcon, Inc $5,100,000 0 0%
City : Gulf Shores County : Baldwin County State : AL City : Foley State: AL Phone: 251-943-3239 Send Letter
Spillway Overlay (Big Creek Lake Dam) 07-741727  Flood Dam Remedial Services 7,823 £2,687,000 32%
City : Mobile County : Mobile County State : AL City : Satsuma Skate: AL Phone : 251-675-1235 Send Letter
Interstate 65 Sewer Extension and Utility Crossings 07-676370  Fuel/Chemical Lines Morgan Contracting, Inc £1,645,260 £1,858,340 13%
City : Hartselle County : Morgan County State : AL City : Baker State : FL Phone : 850-537-5000 Send Letter
Sort by : | Project Name | =|[DESC = APrevpage[L [5] Next page P Save as : | Excel 2000/%P document |=] H Save

14 bid results found | Sho\\'ILD bid results per page |Show all 42  New Search

The results page displays: project name, report number, project type, address, company name of low bidder,
low bid amount, next lowest bid, percentage difference, company’s city/state and telephone number, and the
Send Letterlink.

Save as Excel or Save as CSV

1. Click once on the link Save as and choose either Excel 2000/XP document or CSV from the drop-down
list directly to the left of the Save

2. A new window will appear asking if you would like to open this file from its current location, or save this file
to disk . Select an option. Click OK. When asked, click Open this file.... The report will open in Word or
Excel. Alternatively, click Save this file to disk ... and another window will open asking you to select a
location to save this file to. When done, click Save.
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Search companies

Search Companies (and contacts) allows you to search for companies alone, or combine a company search
with project information. Your search result will list the found company names, and within the reports you
can find the requested project information. Company searches are confined to companies whose contact
addresses are within your assigned territory, and/or companies who are working on projects within your
assigned territory.

Each of the sections of the search form will be explained in detail in the following pages.

ain PrEmEECORT G o Tasks P P (D Help on this page:
Welcome System Admin Today is Monday, July 20, 2009 Wour last sign in was Friday, July 17,2003
Search Companies Q Search contacts.
Searches : [ ¥| $load #Edit fiDelete
Q search | ¥ clear s as
| Al A
States : Counties ¢
a  [a -
a | x)
&= A &
L2 L
Load counties
Sub Roles:
~
v

Tip : Hold ctrl kay to select multiple itams

Company
sy Proxpact Comn Search
Fields

& (G

My
My Hidden Col

ampetitor :
All comptitors

Lost cpM2 CPMz
cpUL CPUL

Descripti Created between :

roduct category = roduct :

> <

Tip & Hold curl key to select multple items

0 (@[3
[E3 (>

oposals
- Request for Qualifications

Project
Search
e B o Fields

Mo maximum | maximum [ 1nclude permits

Tip : Hold ctrl key to sslect multiple items
Project date & valuation parameters ...

Reported within :
[2 Month v]

Reported batwaan

[06/20/2005 | F] and] & [

0 ([
[EIM(E>
[EAES

Tip : Hold curl key to select muliple items v

B save 3 seacch |zt canc iR avazanci J[18 seen snarcinzn

A separate area is provided for searching contacts you have entered into the company reports. You can
access it by clicking the Search contacts button found at top right corner of the page.
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Company Saved searches

If you regularly search for same type of professional, or company/project criteria you may wish to set-up
saved queries. Once saved, they will appear in the drop-down list Saved Queries, at the top of the Search
Companies page.

Welcome System Administrator oday is Monday, May 05, 2008

Search companies

Save results to :|E>c|:e| 2000/%XP documentj H Save

Saved queries may also be run from the search results page/Company Tracking Lists
page. Select the search from the drop-down list Saved Queries — your results will be displayed on the same

page.
Create a saved search/query

Create new search

B Save and close | X Cancel
Specify access to this item
OPrivate

Company

Name : *

O share with...
* indicates a requirad field
Select users : + Track

Automatically track the results of this search to the following tracking lists:
Tracking list
select tracking list ... i

From the Search Companies page select all search criteria.

Click the Save search button.

A new window will appear asking you to enter a name for your query.

You have the option of making this search Private (only available to you), Company (available to
everyone in your company, or Share with... (available to selected users). The default is
Company.

You can, optionally, save the results of this search to an existing tracking lust.

When done, click Save and Close.

Your search will now be displayed in the drop-down list Saved Queries. Clicking it will load those
criteria on the search page.

POp~

Noox

Edit and run a saved search

1. On the Search Companies page, select the query from the drop-down list Saved Queries.

2. After the page loads the information you have the option of changing any criteria. (If you wish to
keep the new criteria as the saved query, click Save.)

3. Click Search from the bottom of the page to run your query.

Delete a saved search/query

1. From the Search Companies page select the saved search from the drop-down list Saved
Queries.

2. After the search loads click Delete Saved Query from beneath the displayed query name.

3. The page will reset itself and the search will be gone.

Export to Excel or CSV Document
You have the option of exporting a search directly to Excel, bypassing the search results page.
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1. Select all search criteria. Instead of using the Search button, select Excel 2000/XP document
from the drop-down list and click Save. If you wish to save in Comma-Delimited File (CSV) format,
select CSV from the drop-down list instead.

2. A new window will appear stating you have chosen to download a file. You may Open this file
from its current location, which opens the search directly in Excel (requires Excel on your
computer) or Save this file to disk, which opens another window asking you to select a location to
save this file to. When done, click Save. A third window will tell you that the download is complete.
Click Close. You will be back at the search page.

Company Name

Main Project summary Company summary Search projects Tasks Appointments Support (®) Help on this page

Welcome System Admin Today is Monday, July 20, 2009 “Vour last sign in was Friday, July 17, 2009

Search Companies Q Search contacts
Searches : v | $load # Edit [f Delete
Saveas: |Excel 2000/XP document ¥ | H Save Q Search | ¥ Clear | R Save search | PR Save searchas
Source : Company name :

DODGE hd Begins With % [Jonly Sweets participant companies

Addracs : — _

If you are searching a company by name you do not have to enter the entire name into the search field. If
the name is unique, the first word or two will be sufficient for searching. If the name is generic, or similar to
other companies, you may wish to include more of the name. The drop-down list beneath the Company
Name field gives you the options of searching:

e Begins With — any company name beginning with the characters you enter. Example: “Bos”
returns: Bos Construction; Bosa Construction; Boston Pizza; etc.

e Contains — any company that includes the characters you have entered, anywhere in the title.
Example: “Lake” returns: Kal Lake Consulting; Lake Mechanical; Westlake Paving and Aggregates
Ltd.; Williams Lake Housing Development; etc.

e Equals — will find companies whose names match every character you have entered, exactly as
entered.

Address

The system will search for any matches containing the information you enter. Example: A search for 600
Granville Street will return companies with addresses “600 Granville St.”, “2600 Granville St.”, “3600
Granville St” and so forth.

City
The system will return any company within the specified city. If you have a small territory you do not need to

select the state the city is in. However, if you have a large territory, the state and/or county is recommended
as many states have cities with the same names (such as Springfield).

Telephone
You can search a specific telephone number or all companies by a certain area code.

State

The State field displays all of the United States and Canada but searches will only return companies
working on projects within your assigned territory, or companies whose addresses are within your territory.

e If you do not select one or more states the system will assume you wish to search all states.
e You can select a state and load the counties to search companies in a specific county location.

Zip Codes

e US zip codes may be entered with as few as two digits, ex. 98 will find all projects whose
addresses begin with 98, or 980 will narrow it down slightly to all projects whose zip codes begin
980 etc. The more digits you use the more specific the search result will be.
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e Multiple US zip codes should be separated by commas but do not need spaces between the
commas and the next entry, ex. 982,983,984,985 or 98003,98004,98005,98006.

e Canadian postal codes must have a space within them, ex. V6H 2G1. In multiple searches each
code does not need to be separated by a space, ex. V6H 2G1,V6H 3Z22,V7G 4J7 but the space
within each code must remain.

Source : Company name :

DODGE v Begins With | ¥ [ only Sweets participant companies
Address : Countries : States : Counties :
All countries rs All states ~
City : United Stztes Alabama
Canads Alasks
Afghanistan Arizona
Zip code : Albania - Arkansas v
Load states Load counties Tip : Hold ctrl key to select multiple items
Phone number : oles : ub Roles : Filter :
All roles -~ Firms only ~
Ovmer
Architact
Engineer i
} Load sub roles Tip = Hold ctrl key to select multiple items
Companies tracked in : Companies not tracked in :
-~ -
My Prospect Companies My Prospect Companies
My Qualified Compznias My Quzlified Companies
My Customer Companies My Customer Companies
My Hidden Companies i My Hidden Companies i

Company Tracking Lists

Selecting a tracking list from the drop-down list will run a search for all selected criteria within that list of
companies only. For example, if you have tracked a lot of companies you can search within each list for all
owners or architects or contractors working on projects in specific stages, by project type, valuation etc. The
search will return the companies whose project information matches your search criteria.

You can also click the Only 9 Companies check box to only search for companies that are part of the
Sweets Network.

Filter

This drop-down list allows you to search for professionals listed as Firms and Bidders; Firms Only; or
Bidders Only. Using the filter will speed up your search. Example: if you are searching for owners or
architects use Firms Only as these roles will never be bidders.

Role

A company does not have one permanent role assigned to it as it may play different roles in different
projects. Searching by role will return companies who are currently involved in projects as the selected role.
For example, a company may be the architect for one project, the owner for a second, and a mechanical
engineer for a third. The company reports returned in your search would each have at least one project
where the company role matches what you have searched for, but the reports will also display all other
projects that each company is involved with and their roles for those projects.

e You may select as many roles as you like for one search.

e To search for a specific sub-role select a role from the Roles menu and then click Load the Sub-
Roles. Select one or more for your search.
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With opportunities

Opportunity information can be added to both company and project reports and then be related to each
other so that the sales information appears in both reports. Once opportunities are related to both projects
and companies they will be returned for opportunity searches using either Search Projects or Search
Companies. If a company opportunity is not related to a project it will only be returned for an opportunity
search on the Search Companies page. You can search for opportunity information you have added to
companies with or without selecting other search criteria.

If you want to find opportunities independent of other company information select 4 years from the Reported
Within drop-down list to ensure you are including all possible companies in your search, and use only the
With Opportunities search fields. Your search will return companies whose opportunity information
matches your search criteria.

Field names on the opportunity form and the search opportunity page can be changed to reflect your
business process. Please call your account rep for more details.

Working on projects ...

Source

DODGE v

Location Countries States Counties

Inside hd All countries All states
United States Texas

}» Load states 3+ Load counties Tip : Held ctrl key to select multiple items

Source

You can search for companies related to private projects, or to Dodge projects, but not both at the same
time.

Located “Inside” drop-down list

This drop-down list applies to the states and counties menus for project location. To begin, select/enter your
company information, and then use this menu to specify where that company is working. Please remember
that you will only see projects that fall within your assigned territory.

Inside: working on projects located within the selected state.

Example: Role = owner; Company State = California; Inside; Project State = California

Find owners with a company location in California and display any projects they are working on that
are located within California (they may also have projects outside of the state).

Outside: working on projects located outside of the selected state.

Example: Role = owner; Company State = California; Outside; Project State = California

Find owners with a company location in California and display any projects they are working on that
are located outside of California (they may also have projects within the state).

Only Inside : working only on projects within the selected state (and in no other state).
Example: Role = owner; Company State = California; Only Inside; Project State = California
Find owners with a company location in California who only work on projects within California.

Only Outside: working only on projects outside of the selected state (and not within it).
Example: Role = owner; Company State = California; Only Outside; Project State = California
Find owners with a company location in California who only work on projects outside of California.

Inside AND Outside: working on projects both within and outside of the selected state.
Example: Role = owner; Company State = California; Inside and Outside; Project State =
California. Find owners with a company location in California who are working on projects within
and outside of California.

States
This will only display your assigned project territory.
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Counties

You can select one or more states and load the counties menu to search for projects within a more specific
territory.

Action stage

¢ You can select as many stages as you like for one search.
e If you do not select any the system will assume you wish to search on all stages.

Action stages Market segments Project types : [ ] Brimary Only
All stages -~ All markst segments ~

Pre-Design Commercial

- Request for Broposals Transport

- Reguest for Qualifications ! Tndustrial b

3+ Load project types Tip : Held ctrl key to select multiple items

Market segments

e You can select as many segments as you like for one search.

e |f you do not select any, the system will assume you wish to search all segments.

e If you do not load and select Project Types the system will search for all project types within the
selected market segment.

Project types

e  Project types will only display once you select one or more Market Segments and then click the
Load button.
e You can select as many types as you like for one search.

Project types — primary only
Projects are often assigned multiple types, for example a report may display:

Project Type 4+ Sty Apt
Secondary Project Type(s): Offices; Store-Food; Store-Other; Parking Garage

A search for project type 4+Sty Apt would return the above project, but so would any search on offices,
store-food, store-other, or parking garage. If you were searching for companies working on large office
projects you may want to select Offices from the Project Types field, and then click once in the box
Primary Only to rule out companies associated with projects that have only a small office component.

Report date within

The report date is listed in all search results, and at the top of the project report. The date shows when the
project either entered the system (version 1 reports) or when it was last updated.
e The drop-down list lets you select time periods such as 1 day; 1 week, 1 month, etc.
e Toinclude all data in your search, or if you wish to search Bid Dates, select the option 4 Years
from the Reported Within drop-down list.
e If you wish to search specific dates select the blank option at the top of the drop-down list to clear
the displayed time frame and then enter your own criteria in the fields Between and And.

Bid date

Bid dates may be searched using only those dates, or including the Reported Within range.

e To search specific bid dates only select the option 4 Years from drop-down list Reported Within to
include all projects in your search and then enter your own criteria in the Bidding fields Between
and And. Your search will return companies with projects whose listed bid dates fall within your
criteria.

e To search bid dates based also on Reported Within make the appropriate selection from the
Reported Within list, and then enter your criteria in the Bidding fields Between and And. Your
search will return companies with projects whose bid dates and report dates fall within the specified
criteria.
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Project date & valuation parameters ...
Reported within :
1 Month v

Reported between :

06/20/2009 j and E

Advanced parameters ...

Project title :
Begins With ¥

Work types :

Bidding within :
Salect ... v

Bidding between :
5

E ane i

Sq. ft. between :

and

Owner types :

Project value:
Ne minimum ¥ | minimum

No maximum | maximum

# of stories between :
and

Prajects tracked in :

] only projects with Dodge® plans

[ 1nclude parmits

Projects not tracked in :

All work types
New Projact
Additions
Alterations
Interiors

Valuation

All ovner types ~
Private

Local Government

State Government

Federzl Government A

My Active Projacts
My Key Projects

My Complated Projects
My Hidden Projects

<

My Active Projects
My Key Projects

My Complated Brojects

My Hidden Projects ~

Valuation allows you to search for projects with a minimum valuation, a specified range of value, or up to a

maximum value.

e  Search for companies working on projects with a minimum value: select the minimum required
amount from the drop-down list $ value between. You do not need to select a maximum value.

e Search for companies working on projects that fall between two values: select both a minimum and
maximum value from the drop-down lists.

e Search for companies working on projects up to a certain value: select a maximum value from the
drop-down list. You do not need to select a minimum value.

) Dodge plans available
Indicating Dodge Plans will filter your results to only include projects with Dodge Plans / Specs / Addenda

available.

Include dodge permits

This check box will include Permit projects in your search result.

Project tracking lists

Selecting a tracking list from the drop-down list will run a search for all selected criteria within that list of
projects only. For example, if you have tracked a lot of projects you can search within each list for all
owners, architects, contractors, etc. to create mailing lists, or find a list of professionals working on projects
you are following by specific stages or market segments etc. The search will return the companies whose
project information matches your search criteria.

Owner types

Quickly find projects built in your area by Local / State / Federal governments, the Military, or by private

owners.

Work types

Projects may be searched by work types such as New Construction, Building Additions, Renovation /
Retrofit, and Interior Completion.

Square footage and story height

You can include either of these, or both, in your search.
e For a specific range enter both a minimum and a maximum value.
e If you are searching for a minimum you do not need to enter a maximum.
e If you are searching for a maximum you do not need to enter a minimum.
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Search Contacts
From the Search companies page, click Search contacts.

Search companies Q Search contacts

Save results to : | Excel 2000/XP document 7] g save Q Search i Clear O earch M3 Save searchas
Welcome System Administratar Today is Monday, May 05, 2008 Your last sign in was Friday, May 02, 2008
Search contacts Q Search companies

Q Search Save as: |Excel 2000/XP document || H Save

Contact Information

First Name :

|
Last Name : |
Position : |
Phane : [ Ext.: [
Fax: 1
Email : |

Contact address

Address : |

Address : |

City :
State: Select state

(£ (3

Country : Selact country

Zip code :

Motes :

Q Search | Save as: [Excel 2000/%P document 5] H Save
1) Enter all search criteria.
2) Click the Search button to run your query, or select Excel 2000/XP Document, CSV, or Text, then click
Save to bypass the search results page and send all information to an Excel spreadsheet, a Comma-
Delimited format (CSV), or a text file.

If you want to view all contacts entered into the system, do not enter any search criteria. Click the Search
button only.

Contact Search Results Page

Contact search results

Sort by : [First Name =l[2sc B 4 New Search | Save as: [Excel 2000/XP document |=] H Save
Contacts Position Company Phone Fax Email

Alexander fivechkin Crescent Real Estate Equities (713) 965-2961 N/A

Amy Slaugfiter Bosition Texas Department of Aviation } 416-4500 (512) #f6-4510 info@ingenium-tech.com
Anderson fiva Contractor Sharp Conway Architects, LLC 7) 847-0088 537fB47-0028

Arnold Scivartmann Contractor Wilderness Hotel & Golf Resort ) -

asdfasdf LastNam Position Zuver Contracting 30} 569-7018 email@address.com

Bill Clintoj
BJ Penn

Brian Bullke

Contracting POC U S Army Corps of Engineers (912) 652-5076

780-0236

11) 652-6001

Contractor Triangle Reprographics

tactPosition Davidson Conine Realty Advisors Inc.
iter Sharp Conway Architects, LLC &

Eruce Life Butt kic AAA Cooper Transportation

Britney ipears
Bruce @Enner Caontractor Pillar Group
Bruce Jayne Contractar
Buddyi-hew Dog

Bexar Metropolitan Water District*
Buddy Co

Calvi1 Hobbes Trouble maker arp Conway Architects, LLC & 59 7} j\93?j: 847-0028
Use these drop Click on a person’s name to You can save Click the email
-down lists to view the contact form for this the displayed address to send
sort your search person. You can view and/or list as Excel, an email to the
results. edit their information. Click a CSV, or text, or contact.
company name to see the run a new
company report search.
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Print (PrintSaveCompaniesOptions)
Selecting companies

Last Company Search
' Search parameters

View download list

Load 3 saved search: | Last Company Search |

Choose a tracking list: I d 4+ Apply list to results @ View list -« Create list I Delete list

Search limit reached. The top 500 companies have been returned. You may use the field below to change your limit.

Search limit : 500 2 Change

500 companies found Previous page | Page:[1 |5] | ¥ Show all companies | Next page b

Sort by: [Company Name =l [oesc (z-a) 7] @ Vlew Save As Send letter | Hj Save tracking

If you wish to print the entire result list click the Print button and the system will automatically include all
reports. If you wish to print specific companies and not the entire list then use the selection boxes at the far
left of the page to indicate which companies you want. Then click the Print...button.

The preview window — Print full reports

Print Companies

« Report 1 of [2] from selected company Next® Go to last report
Print : O Current repart @ Reports from selected company

Style : | Company Report |[% ;!Change * Close
Print options :

Insert page break between each report  Load : | Selected companies bt + Apply options
Include the following report sections when printing :

Company summary Projects in my profile Sweets Network leads

Company tracking lists Dodge Projects Media leads
Private Projects

Reported within : | 1 Month hd [] contacts

I:‘ ODpportunities
I:‘Show Duplicate Roles I:‘ Notes

[ Tasks

I:‘ Appointments

I:‘ Documents

4 Apply changes

The Print Companies window allows you to set your options before printing. You can select which parts of
the reports to include, for example related projects, Buyline leads, Architectural Record leads, opportunity or
tracking information, contacts, tasks, notes and appointments. Add check marks to the bottom of the page to
indicate which information you'd like to see. The center of the window has the options for selecting either
Report style or List style, and whether you’d like to print the company currently displayed on the top half of
the preview window or all companies. You can use the links Next and Previous to scroll through the reports.
The drop-down list Load: will display either Selected Companies if you specified which companies you
wanted or Companies 1 — 25 from results if you did not. The list references all companies from your result
and allows you to print companies 1-25, then 26-50, then 76—100 etc. When you select an entry from this
list, click the Apply Options button to the right of it to load the next group of companies.

To print the companies click the Print button (center right of the preview window).
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Print List View

Print Companies

Style : | Company List | & cChange & Print | % Close
Include these related item sections below each project summary :

Contacts Notes Appointments

ODpportunities Tasks Documaents

[] 1nclude the search parameters section

4 Apply changes

If you change the Style drop-down list to List view the preview window will change. Here you can select
which sections you would like to include in your printed report. The Company List view is more compact
than the Company Report view, so it is more suitable if you wish to save paper.

Saving in Word, Excel, HTML, or Text

Last Company Search

' Search parameters

View download list

Load a saved search: | Last Company Search =

Choose a tracking list: | 5] 3 Apply list to results @ View list 4 Createlist I Delete list

Search limit reached. The top 500 companies have been returned. You may use the field below to change your limit.

Saarch limit : |500 3 Change

500 companies found Previous page | Page: [1 5] | ¥ Show all companies | Next page b
Sort by: | Company Name =l |oesc(z-a) =] @ View | = Prin [ Send letter | Hi Save tracking

Once a search result or tracking list is displayed, you have the option of saving the results in Word or Excel.
Entire reports can be saved, or just the search result list view.

Selecting Companies

If you wish to save the entire result list as Word or Excel click the Save As button and the system will
automatically include all reports. If you wish to save specific companies and not the entire list then use the
selection boxes at the far left of the page to indicate which companies you want. Then click the Save As
button.
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The preview window — Save full reports

Save Companies
4 Report 1 of [2] from selected company MNextP Go to last report
Save : (O) Current report () Reports from selected company

Style : | Company Report ¥ 3 Change Save as : | Word 2000/XP document ¥ :-: Closa
Save options :

Insert page break between each report  Load : | Selected companies v 4 Apply options
Include the following report sections when saving :

Company summary Projects in my profile Sweets Network leads
Company tracking lists Dodge Projects Madia leads

Private Projects
Reported within : | 1 Month ha [] contacts

[] opportunities
[ Show Duplicate Roles [ nNotes

[] Tasks

[] Appointments

D Documents

+ Apply changes

The Save Companies window lets you set your options before saving the results of a Company Search as a
Word, HTML, Excel, or Text file. You can select which parts of the reports to include, for example related
projects, Buyline leads, Architectural Record leads, opportunity or tracking information, contacts, tasks,
notes and appointments. Add check marks to the bottom of the page to indicate which information you'd like
to see.

There are options for selecting either Report style or List style, and whether you'd like to save the company
currently displayed on the top half of the preview window or all companies. You can use the links Next and
Previous to scroll through the reports.

The drop-down list Load: will display either Selected Companies if you specified which companies you
wanted, or Companies 1 — 25 from results if you did not. The menu references all companies from your
result and allows you to save companies 1-25, then 26-50, then 76—100 etc. When you select an entry from
this menu, click the Apply Options button to the right of it to load the next group of companies.

To export the companies, select either Excel 2000/XP document, Word 200/XP document, HTML, Excel
2000/XP, or Text, and then click the Save button (see screenshot above). You will be asked if you'd like to
save the file or open it. If you select Save this file to disk...., another window will open asking you to select
a location to save this file to. When done, click Save. A third window will tell you that the download is
complete. Click Close. If you had selected Open this file...., your search result will open in an Excel
spreadsheet, a Word document, a web page in your browser, or a text file. If you have selected Word, go to
File-Page Setup and change the paper orientation to landscape so that all project information fits on the

page.
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Save as List View

Save Companies

Style : | Company List ¥| ?cChange Save as : | Excel 2000/XP document % | H Save % Close

Include these related item sections below each project summary =
Contacts Notes Appointments
Opportunities Tasks Documents

[] 1nclude the search parameters section

4 Apply changes

If you change the Style drop-down list to List view the preview window will change. You can select which
related item sections you would like to include in the report.
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Tracking companies

| Page: Mext page b

Save As | [ Send letter | H: Sawve tracking

Fax P | Q| C Hide

OO0 o

383 o T e |

Tracking companies allows you to quickly access information on specific companies that are important to
your business. There are four lists that come with the system: My Prospect, My Qualified, My Customers,
My Hide, and Notify. These are displayed as P, Q, C, Hide, and Notify. You can place a company on only
one of these lists at a time.

You can create custom tracking lists. These may be named anything you like. The lists are displayed in a
drop-down list beneath the system lists.

A company may be saved to ONE system list and ONE custom list at the same time, but not two system
lists, or two custom lists at the same time.

These same lists are found within the company report, at the top right corner of the page.

HTIpanies Tasks Appointments Support @ Help on this page

Your last sign in was Monday, October 05, 2005

= Print g Save as | [Send letter | B Save to Outlook  Hi Save trackinﬂ

Related items Track

Private projects (0)

Contacts (0) |:| Prospect

Opportunities (D)

Notes (0) O qualified
- Tasks (0)

Appointments (0) O customer

Documents (0) Flisda

+4 Create list

M Delete list

O notify

O Show all sections | = Hide all sections
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Company tracking lists

When you select the link View company tracking lists from the main menu, the page will load with the
following image:

Run a saved search from this page by selecting it from the drop-
down list Load a saved search or select Last Company Search
to view your last query.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support (® Help on this page

Welcome Jeremy Reimer Today [ Friday, November 06, 2009 Your last sign in was Tuesday, November 03, 2008

Company tracking lists

view download list

Load a saved search: Select = savavsear:h v

Choose a tracking list: ¥ | & View list < Createlist ff Delete list
To view a complete list of tracked These buttons let you create a
companies, select the list name from the New List, or Delete a privately
list Choose a tracking list. Then click the created list.
View list button to display the projects.

Once company information displays on this page the image changes slightly to include the number of
companies found, the total number of pages, and links to access them.
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Move from page to page using these links, or select a Page
Number from the drop-down list. Use the link Show All
Companies to display all of your results on one page.

Main Project summary Company summary Search projects Search comp: Tasks Appointments Support @ Help on this page

Welcome CPU2 CPU2 Today is Tuesday, December 01, 2009 Vour last sign in was Monday, October 05, 2009

All companies in my profile

¥ Search parameters

View download list

Load = saved search: | All companies in my profile |

Choose a tracking list: ‘ Vl 4 Apply list to results 4 View list - Create list {lf Delete list

Search limit reached. The top 500 companies have been returned. You may use the field below to change your limit.

Search limit : 500 2 Change

500 companies found |Page:[1 %] MNext pageb
Sort by: | Company Hame V| |ASC(A-Z) V| @ View | = Print| [g Save As| [ Send letter | H: Save tracking
| Company name Fax P | Q@ cC |Hide
122 Electric LLC 509-266-0100 FlFFE

5::‘1:::; Address: PO Box 2581 City: Big Bear City E—

County: San Bernardine County State: CA Zip code: 92314-2581

O 3 12 Design Consultants LLC 301-768-2383
Projects i _
View map | Address: 125707 Capper Beech Dr Gity: Upper Marlbora
County: Prince George's County State: MD Zip code: 20774-8002 [ notify
360 Design 549-500-947 0 1 FIEE
Projects |, jiress: 20438 Dsage Ave City: Torrance |
View map |
County: LA County State: CA Zip code: 90503-2612 [ notify
3D Enterprises 858-202-0432 ol |
5."”““ Address: 11300 Sorrento Valley Rd Ste 255 City: [ ———— -
iew map ey |
County: San Diego County State: CA Zip code-g®121-1337 [ notify

Print and Save as give you the options to print, or Tracking boxes and custom

save as Word or Excel, some of the reports with list drop-down lists are
full details, or all of the reports in list shown to the right of the list
form with fewer details. To select specific reports of companies.

only use the selection boxes at the far left of the
page before clicking the Print or Save as buttons.
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View a List, Add or Remove Companies

View a company tracking list

This is used to view companies already on a tracking list.
1. From the main menu select View Company Tracking Lists.
2. Select the tracking list you would like to view from the drop-down list Choose a tracking list.
3. The companies on that list will be displayed. All check marks will be in the same column, or all
custom drop-down lists will display the same list name.

Wain Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page

Welcome CPUZ CPUZ Today is Tuesday, December 01, 2009 “Your last sign in was Monday, October 05, 2005

All companies in my profile

* Search parameters

View download list

Chaose a tracking lis! Apply list to results @ View list - Create list [ Delete list

Search limit : | 500 ¥ Change

Pturned. You may use the field below to change your limit.

500 companies found | Page:|1 |¥| Nextpagep
Sort by: | Company Name v| [asc(a-2) ] @ View | = Print| [ Save As Send letter | Hi Save tracking
| Company name Phone Fax
123 Electric LLC 909-366-0100 309-366-0102
Projects

Address: PO Box 2581 City: Big Bear City
County: San Bernardino County State: CA Zip code: 92314-2581

View map

32 12 Design Consultants LLC 301-768-2383
Projects

View map | Adéress: 125707 Copper Basch Dr City: Upper Marlboro

County: Prince George's County State: MD Zip code: 2077 4-8002
O 360 Design 943-500-3470
5."”““ Address: 20438 Osage Ave City: Torrance
iew map
County; LA County State: CA Zip code: 90503-2612

2D Enterprises 858-202-0410 858-202-0422
Projects

View map | 7ddress: 11300 Serrents Valley Rd St= 255 Gity: San Diege

County: San Diego County State: CA Zip code: 52121-1337

Add companies to a list

1. To add companies to a list, use your mouse to click once in the appropriate tracking box P, Q, C, or
Hide, to produce a check mark or select a custom list from the drop-down list.
2. When you are done selecting projects, click Save Tracking.

Remove companies from a list

1. To remove companies from a list, use your mouse to click once in the tracking box to remove the
check mark. For custom lists, select the blank field at the top of the drop-down list.
2. When you are done, click Save Tracking.

Move companies from one list to another

1. To change the tracking list a company is on, simply click in the tracking box you want the company
to be on, or select a new custom list from the drop-down list.

2. When you have made your changes, click Save Tracking. The companies will automatically be
removed from the original list and are now only on the new selection(s).
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Create a new list

WMain Project summary Company summary Search projects

Search companies

(@ Halp on this page

Welcome Jeremy Reimer

Company tracking lists

Load a saved search: | select = saved search v

Choose a tracking list: [

Custom tracking lists may be created to organize your companies. Lists may be added from the company
search results page, within the company report, and within the project report — related companies section.

1. Click Create list.

Today is Friday, November 06, 2009

Vl & View lifl - Create list {fjDelete list

Your last sign in was Tuesday, November 03, 2008

view download list

2. A new window will open, asking you to name your custom list. Type allows you to create a Private

list, which only you may see, or a Shared list that select members of your company may view.

/7 Create Tracking List - Windows Intemet =10 =]
IE http://cpddemo constructionpoints net/MainPage aspx ?Page=Create Trackin ~

Create Custom Companies Tracking List

H Save | * Cancel

Specify access to this item
Name :

@ private
) Company

€ Share with...

Select a list E

Select users :

Angela Lai
Anupama Sclemon

Hi | Sui
Kirsten Fenton
Kyla Fox
Mimi Lovr J2
[Pore [ € ntemet B

3.  When you have named your list, click the Save button at the top right of the window.
4. A new window will tell you that the list has been saved. Click Close. Your list will be shown in the

drop-down list for custom tracking lists.
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Viewing updates for tracked companies

Main

Welcome Jeremy Reimer

Lead management

View project tracking lists
View projects bidding

@ View

View monthly calendar
View bid results

Create new project
Relationship management

View company tracking lists
View key lists

Create new company
Administrative tools

View activity report
Manage products
Manage searches
Manage field templates
View download list

Edit my profile & password

Lead integration

Project summary Company summary Search projects

Search companies

Tasks

Appointments Support (@ Help on this page

Today is Friday, November 08, 2003

for Friday, November 06, 2009 5] @ View

Company summary
All companies in my profile
Company lead integration summary
Sweets Network
Alabama Metal Industries Corp.
Alcan Composites USA, Inc.
CertainTeed Ceilings
CertainTeed Commercial Roofing
CertainTeed Fence, Railing & Deck
CERTAINTEED FIBERCEMENT SIDING
CertainTead Gypsum
CertainTeed Insulation Group
CertainTeed Roofing - Low - Slope
CertainTeed Vinyl Siding and Trim
Dunbarton Corporation
GAF Materials Corporation
Southwest Metalsmiths, Inc.

Media

Your last sign in was Tuesday, November 02, 2009

Total Updated today | Updated since last sign in

37204 2 37217

Total leads Today's leads Leads since last sign in

470218 o 96
6 o o

6 o o
1576 o o
19 o o
1202 o 3
2578 o o
1084 o o
5210 o 24
4806 o 18
6095 o 30
20 o o
2 o o

6 o o
28532 o 14

J View project summary for :| Selact 3 company tracking list | ¥

@ view [

View Dodge SpacShara™ project alerts | Company tracking list summary Total Updated today | Updated since last sign in
View Sweets Network leads My Prospect Companies = = =
View Media leads My Qualified Companies 0 0 o
View web statistics dashboard My Customer Companies 7 o -

You can quickly find out which of your company reports has received new projects, or have had their
existing projects updated. Once a company has been placed in a tracking list the Company summary page
from the main menu will show any updates to those companies for Today or Since last login. Clicking on
the number of companies under each column heading for Today or Since last login will load/display only
the companies that have received an update. To view the new or updated projects open the company report.

{mel;llaﬂdrgm—WmHmEnhH g _|EI|1|
& | hitp://cpddemo constructionpoints net/Main Page.aspx ?Page =Company Tracking Project Summaryd TrackingID=15 j
Company tracking summary H
21 Printable version | Save as: IV'A'Ord 2000/%P document -[ =] Save Close
@ View
View Project Summary for : | My Prospect Companies =
Prajects
146 companies found Updated si
pdated since

Company << Prew | Page:|1 |=] | Show all | Next >> e LR last login

test ] ] o

ABC Coating of North Carolina o o 0

Dawson Building Contractors o o o

Zamora Engineering Inc. 31 1 2

Caddell Construction Company Inc 25 i 2

B L Harbert International LLC 12 o o

American Cast Iron Pipe i o 1

MBA Structural Engineers, Inc 59 = 6

Whitaker & Rawson, Inc 49 3 5

Sajjadieh Engineering 31 2 4
[Dore: [ intemet [R00% ~ 4

To go directly to the new or updated projects for each company, select a tracking list from the drop-down list
View project summary for and click the View button. A pop-up window will appear with each company’s
name and the counts for how many of each company’s related projects have been updated either today or
since last login. Clicking a project count will display the updated projects on the project search results page.
Clicking on a company name will take you to that company report. You have the option of printing the list, or
saving it as a Word, Text, Excel or Comma-Delimited (CSV) file.
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View key lists (Search Key List)

View Key Lists includes architects, engineers, contractors, manufacturers, distributors etc. It is particularly
useful for organizations whose business process focuses on companies for leads. Key Lists allows you to
easily identify the most active companies based on types of projects. You can have your results displayed
by the number of projects, total value of projects, or company name. Use the Sort By options before running
your search as they will determine what companies are returned. Example: Show me the Top 10 architects,
based on number of projects, in California.

Each list provides you with the names of the most active companies in the entire database, based on the
last year’s worth of projects. The number of active projects for each company is shown in the far left column.
A company must have at least three projects within the market segment or project type selected in order to
be on this list. Hyperlinks from the company names provide quick access to each company’s report. Within
the report, all projects this company is involved with (that fall within your assigned territory) will be listed.

tain Project summary Company summary Search projects Search companies Tasks Appointments Support (@ Help on this page

Welcome Jeremy Reimer Today is Friday, November 06, 2003 Your last sign in was Tuesday, November 03, 2009

View key lists

Searchby: | # of Project |%| | DESC (z-8) |% Q search Print key list | Save as : | Excel 2000/XP document || H Save
Show top |20 companies based on Total # of projects -
Plezse note : Calculations do not include item reports or permit, abandoned and deferred projects.
Firm types :
Architect v Architect : home 5
Consulting Architect CREWE PRI 5
Designer
Company city :
Landscape Architect it
Interior Designer
Tip = Hold ctrl key to select multiple items
Company states : Company counties :
T Load counties Tip : Hold ctrl key to select multiple items
Market sagments : Primary project types :
Tip = Hold ctrl key to select multiple items
Saarch by : = of Project W | DESC (Z-R) |™ Q Search Print key list | Save as : | Excal 2000/XP document || H Save

Key list search

1. Select View Key Lists from the main menu page.

2. You can select a professional and search on one or all sub-roles. You can also specify whether you
would like to see the top professionals in a state (do not select any market segments), or top
professionals by project type (select a market segment and then load the project types).

NOTE: To select a market segment, choose # of projects for selected market segment(s) from
the drop-down list at the top of the screen.

3. You can search for a specific number of professionals by changing the entry in the text field Top.
By default this will search for the Top 500 but you can specify the number of professionals you'd
like to see by entering a number in this field. You can set a new default number by changing this
entry on your Edit my profile & password - Company preferences page.

You have three options for viewing your results:

Search will display a list of companies.

Print Key List will display your search results in another window, ready for printing.

Save will open or save the list as an Excel file or Comma-Delimited (CSV) file.

Nooa
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Export to Excel or CSV

1. Select your search criteria.

2. Select Excel 2000/XP Document or CSV, then click Save.

3. A new window will appear asking if you would like to open this file from its current location, which will
open the file directly in Microsoft Excel (requires Excel to be installed on your computer), or save this file to
disk, which will open another window asking you to select a location to save the file to.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support (3 Help on this page
Welcome Jeremy Reimer Today is Friday, November 06, 2009 *our last sign in was Tuesday, November 03, 2009

View key lists

Search by : # of Project ¥ DESC (Z-A) ¥ ] Print key list Save as : | Excel 2000/XP document (¥ | H Save
Show top |20 companies based on Total # of projects .
Please note : Cazlculations do notinclude item rzports or permit, abandoned and deferred projects,
Firm types :
Architect v Architect ¢ hone :
Consulting Architect SNy PRose -
Designer e
Landscape Architect oty |
Interior Designer
Tip : Hold ctrl key to select multiple items
Company states : Company counties :
} Load counties Tip = Hold ctrl key to select multiple items
Market segments : Primary project types :
Tip : Hold ctrl key to select multiple items
Searchby : | # of Projact % DESC (Z-A) [¥ Q Search Print key list | Save as : | Excal 2000/XP document % H Save

If you click Search you will get a results page on the screen that allows you to track companies, print and
view company reports or use the Send Letter feature. You can change the number of companies displayed
by editing the text field Top and clicking Change Limit.

Viewing company reports

In order to view each of these companies in detail you will have to open each report. This is easily done by
opening the reports in a separate window that can then be closed — returning you to this list.

Hold your mouse over the first company name and RIGHT click. Then, LEFT Click on Open in a new
window in the pop-up menu that appears under the mouse cursor. The report will then open in a new
window. When you are done viewing the report close it by clicking once on the X in the very top right corner
of the window.

Once you open a company report, be sure to:
1. Click Show All Roles (if a company plays more than one role it will be displayed as Multiple
unless you click this link)
2. Change the drop-down list for Report Date Within to one year to reflect the time period of the Key
List search.

Sort by options
You can re-sort your results by using the drop down options at the top of the list.

Tracking companies
Select a tracking list (P, Q, C, Hide or custom) and click Save Tracking.

Print company reports
For detailed information on printing these companies please see the other sections that cover Printing.
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Project report

A Project Report displays all currently available information on a project.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page

Welcome System Admin Today is Thursday, November 25, 2009 Vour last sign in was Wednasday, November 25, 2009
ciermenmNetwork’ Dodge project: 2009 CFP Revision to 10 Units at Project TX 050-002 (Re-Bid)

Createnew:[ %] -+Create [ Track € Print | MySaveas  [Send letter | [¢ Save to Outlook

Project report Edit | Related items

Firms Private companies (0)
Updated: 10/23/2008 Added: 07/27/2009 Bidders Opportunities (0)
Reported: 10/22/20035 First issus: 07/24/2009 Lastissue: 10/20/2009 Plans Docum[er)'ts (o)
) : ) o Specs Notes (0]
Source: MHC Dodge® project repart Report No. 03-507544 Ver: 11 e Tacks (0]
Search Specs Appointments (0)

Summary €SI info

2009 CFP Revision to 10 Units at Project TX 050-002 [Re-Bid)

Work:  Alterations Value : $315,000 Tracking

Stage : Bid Results Bidding:  10/21/2009

Type: Apartments/Condominiums 1-3 Stories Bid Time : 2:008M (CDT) .'Ffvﬁgqr:g:m-r?;:tg;mﬁfr{';:Sotk-rt:';r_Dlr:_g”;mLis:'
Ownership: Local Government BidsTo:  Owner (Public) 8-14-3, Smok tl 8-14-4, Smok tl 8-20- 1, Smok tl 8-
Sq.ft.s Stark : 21-1, wilsentestoct20a, wilsontestect20c,

iy arks wilsontestoct20d
Buildings: O Finish :
Stories: 0 (0 above, 0 below) Owner [Public)

City of Henderson Housing Authority
Status David White
Phona: 903-657-3444 FAX: 503-657-3816

Low Bidders - Contract award possible within 30 days - Bid October 21

Architect
Location Pzt Dismukes Architect and Planner@
Broadway St & Webster St View map Pat Dismukas
Henderson, TX (Rusk County} Phone: 903-572-5722
United States7 5652
Project details
Status : Low Bidders - Contract award possible within 30 days - Bid October 21
BNSCO2 - Addenda 1- 5 issued
Valuation : $315,000
Project types : nfa Action stages :
Submit bids to : Owner [Public) Plans available from :  Architect $100 charge
Target bid data : n'a Architectural plans by : n/a
Target start date : nfa Electrical plans by : nfa
Target completion date : n/a Mechanical plansby :  n/a
Bond remarks : 'z Structural plans by :  n/a
Bid bond : 5% Plans remarks : Refundable if returned
Payment bond : na

At the top right are Related items - links to take you to the Firms or Bidders section of the project, and links
to Dodge Plans and Spec information as well as CSlI Info (these are separate services, please contact your
Dodge Rep if you are not currently accessing this data and would like to).

Beneath that are the dates the project was added, updated, and reported, and the version number of the
project. A version 1 project indicates this report is new to the system. The Report Date indicates the last
date the report received new information from Dodge.

Any professionals you have chosen to display on the project search results pages are displayed at the
bottom right of the report, with a gray background. Clicking a company name will take you to the company
report.

At the top right is a summary of the private data (Related Iltems) that has been added to this report, as well
as your tracking selections.

Welcome Jeremy Reimer T
cosmenm Network” Dodge project: RFP / AE : |
Create new : + Create
[Praject oject summary
Fi:ir:s S‘ft”;’t””‘t‘f RFP [ AE : Baxar
Bidders
Vioos g |Task 05-672123
Document uploa Blanning Schema
Report date : 11/02/2009
©cslinfo S ;
Last issue : 10/02/2009
Owner (Public) : Bexar County
Architect : Bexar County
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The Project Details area contains the specifics of the project. (When performing a search, the function With
keyword (s) ... will scan this area of the project reports for the specified criteria.)

Contained within the report are a list of Related Companies and sections for adding Opportunities, Tasks,
Notes Appointments, and Related Documents. The drop-down list Create New, at the top left of the report,

allows you to easily add private information to the report. Select an option and click the Go button to access
each form.

Project tracking list

If this project is part of one or more tracking lists, these lists will be displayed on the Tracking section of the

report. You may track or un-track a project by clicking the Track button on the top of the report. This brings
up a multi-tracking window:

Track
= Create new tracking list

Feature lists A

[¥] Motify
[CJEspert
[Hide
System lists

OActwe

@ key

() Campleted

Unselect system tracking list

My tracking lists

[IMichaelzbemes
[ImichaeliDemao

[IMew kool

[Jerivate ptl 1
[Jsmok 2-27-1 |
[Mgmok g-28-2 A

Save Cancel

From this window, you can assign one or more Feature lists (Notify, Export, and Hide), a single System List
(Active, Key, or Completed), and one or more custom tracking lists (under My tracking lists). Select the

lists you want (or click Unselect system tracking list to remove the project from a System List) and click
Save to save your changes or Cancel to discard them.

Sub-sections

O Show all sactions | = Hide all sections
= Hide duplicate roles & versions 4+ Relate Companies

‘' Companies in my profile
+* @CSI information

" Dpportunities

T Notes

"t Tasks

' Appointments

't Documents

The report contains sub-sections for information associated with this project: Related Companies; Tasks;
Notes; Appointments, and Related Documents. Each sub-section of the report may be viewed or hidden
individually by clicking on the plus/minus sign icon at the far left of each header. Above the sections, to the
far right, are the options Show all Sections /Hide all sections. When you select one of these, the system
will remember your choice and apply it to all project reports, until you log out.

To add information to these sections either click New opportunity, New note, or New task.
If you always want to view particular section(s) of the report select Edit My Profile & Password from the

main menu, and then select Project preferences from the drop-down list View Settings For. Add
checkmarks to the options you would like to have displayed each time you view a project report.
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/~ Company Preferences - Windows Intemnet Explorer i [=] ]

& | http://cp4demo constructionpoints net/MainPage aspx?Page=Profie_CompanyPreferences j
Edit my profile View settings for : [ Company preferences 5 ® view
H Save | g Saveandclose | i Close

Company praferences

On a project report, sort companies in my profile by : [ Telephone =llascia-zy =

For company search results :

W pisplay[10_| panies per page Sort by : [Company Name [l [oesciz-~) &
[ Sat search limit to : [500 |

When viewing keylists :

Show top |20 companies based on | # of projects for selectad markst segment(s) [z]

Sort companies by : |Company =] [ DESC(Z-A) [5]

Show the following sactions when viewing, printing or saving a company report :
[ projects in my profile [] © Sweets Network leads I Insert page break after each report
M podge projects [ Reader Service leads Lomilea oo,
M private projects ¥l contacts
¥ opportunities
¥l Show all rales ¥l Notes
[ Tasks
¥ Appointments
[ pocuments
o e e T e I T e e e
V! contacts ¥ Notes ! Appointments
M opportunities ¥ Tasks M Documents
¥ Include the search parameter section when printing or saving company search results
H Save | [ Saveand close | i Close
H
e T R

Click Save and close to update your view.

Companies (related to project)

The first sub-section of the project report is Companies (related to project). The dodge project number is
listed if available: eg: Companies (related to 09-491569) All known companies associated with a project
that are accessible from the user's profile are listed in this section. Their role in the project is indicated and
the basic contact information given. The company name is a hyperlink to the company report where more
detailed contact information may be found, as well as a list of other projects the company is working on.
Companies may be manually added to this list using the function Relate companies from the list of
navigation options.

* Companies in my profile

Choose a user: | System Administrator =l

Chaose a tracking list: | =] & Apply list to results 4 Create list [j Delete list

Sort by: | Telephane =l [ascia-z) =] @ view | & Print | g Save As [ Send letter | Hi Save tracking
r Company name Phaone Fax P Q| C |Hide
** Firms

“t* Bidders

' Private companies
*' Firms reported on previous versions

'+ Bidders reported on previous versions

Within the Companies in my profile section are five sub-sections for

e Firms: professionals associated with the project.

¢ Bidders: once a project reaches the bidding stage, all known bidders will be listed here.

¢ Related Companies (Private): if you manually add/relate companies to this project they will appear here.
¢ Previously Reported Firms: professionals once listed as Firms who are no longer associated with the
project.

¢ Previously Reported Bidders: If a project has more than one round of bidding this is a cumulative list of all
known bidders from the first round(s) of bid results.

Tracking related companies

Companies may be tracked from within the project report. Any companies already tracked will automatically
display that information when viewing the Related Companies section. The system comes with four lists: P —
My Prospect Companies; Q — My Qualified Companies; C — My Customers; and Hide — My Hidden
companies. Custom lists may be created and named to reflect how you group your companies together. A
company may be saved to ONE system list and ONE custom list at a time.
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Track a related company

ts = Create list ] Delete list

® View (= Print I save As [ Send letter  Hi Save tracking

Phone Fax P  ©Q  C Hide
903-657-3444 503-657-3816 OO0 0
b

[1 notify

903-572-5722 903-572-8800 | ) [
Smok ct 7-2 ¥

I:l Notify

1. To add companies to a list, use your mouse to click once in the appropriate tracking box P, Q, C,
Hide, or Notify to produce a check mark, or select a custom list from the drop-down list.

2. When you have finished selecting tracking lists, click the button Save tracking at the top (or
bottom) of the column.

Untrack a related company

1. Click once on the check mark to remove it, or select the blank line from the custom drop-down list.
2. Click the button Save Tracking.

Create a new company tracking list from within the Project report

You may create custom tracking lists to reflect the type of companies you have grouped together.
1. Select the link Create List, found above the sorting options in the related companies section.
2. A new window will open, asking you to name your custom list. Type allows you to create a Private
list, which only you may see, or a Shared list that select members of your company may view.
3.  When you have named your list, click Save.
4. A new window will tell you that the list has been saved. Click Close. Your list will be shown in the
drop- down list for custom tracking lists.
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Relate Companies to this Report

& Companies in my profile

Choosa a user: [System Administratar =l

Choose a tracking list: I j 4 Apply list to results + Create list [l Delete list

Sort by: | Telephone =l [asc(a-z) = @ View | ¢= Print | [g Save As | [ Send letter | H: Save tracking

Any company in the database may be manually related to a project. If you enter your own companies using
Add New Company, you may relate that company to a project. All additions will be displayed under the
section Companies in my profile — Private.
1. Open the project report.
2. Within the companies sub-section is the button Relate companies.
3. A new window will open. This lets you search for companies, assign them to the report, and enter
the Role they are taking on this project.

/- elale Comparies - Windows Itemel Explorer _Lix
& | hitp://cpddema constructionpoints net/MainPage aspx ?Page=RelatedCompanies&Project|D=6215772850urce=DODGE j
to (K) IS 280 @ 721 Flood Elimination
H Save » Close
Filter:  [All Companies 5]
Company : [Begins vith =] | Q search

Related companies :

Company search results :

Relate >>>
<<< Remd

ReNjHonship information for selected related company @
[ Architect |
Rank : mount :

2 Update relationship info

Role : [ArcRgect

[bore I ESARD
Enter a company name, or
partial name using the text field.

Click the Search button to
generate your search. Your

rFrrrrrirea H‘

To relate this company, click
Relate. The company will then
appear in the field on the right.
When you are done, click the

results will be displayed here.
Select a company by clicking on
it once — it will be highlighted.

Save button at the top right of the
window. If you do not want to

change the Role of any company,
click Close to return to the report.

Change the role of a privately related company

1. If you are in the project report, click the link Relate company. When the window opens, the
privately related companies appear in the field on the right. Select a company by clicking on it.
2. Select a role for this company from the drop-down list Role. Enter a Rank and Amount if

appropriate.

3. Click the button Update relationship.
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Remove privately related companies

1. From within the project report select Relate Companies.

2. Your privately related companies will appear on the right side of the window. Click once on the
company you wish to remove from this project. The name will be highlighted.

3. Click once on Remove. The name will no longer be displayed.

4. Click Save, and then Close.

Opportunity form

Opportunities can be shared with other members of your team or remain private to yourself. They allow you
to document your sales potential and run searches based on this information. The form fields can be tailored
to suit your business process, please call your Dodge Rep for details.

Opportunities that are related to a company will appear in the company report as well as the project report
and may be searched from either Search Projects or Search Companies.

/~ Opportunity - Windows Intemet Explorer i =10] x|
& http://cp4demo constructionpaints net/MainPage aspx ?Page=Opportunity tem&Project ID=62157724Source=DODGE j
Project opportunity =
H Save  R' Save and close 4 New opportunity =X # Close
Specify access to this item Project : (K) I5 280 @ 721 Flood Elimination
Company : I j
© private Contact :
) Com
pany
{” Won {7 Lost (¥ Open Closure prob. : I 10% 'I
) Share with...
ISEIE:t 2 list jv Description : * I
Select users :
Angelz Lai ) =
dlcmpieal S Manufacturer : |None =l
Brad Furdyk Prod. category :I d
Cheryl Nakamura
Chris Runzer Praduct : | Bl # Add / edit
Gail Tsei
Hazel Sui
Kirsten Fenton Sale date : | B Est. value <|
Kyla Fox
Mimi Low [El| | Quantity : | Our price :|
Competitor : INone =l -+ Add
Comp. product : I
Comp. price : |
Notes/sizes :
#*Indicates a required field
Created by :
Last modified by :
oo T @ R

Add a new opportunity

1. Select the link New Opportunity from the opportunity section of the report or use the drop-down
list Create new Opportunity at the top left of the project report. A new opportunity form will open.

2. Enter all information.

3. Click Save and Close. Your new opportunity will now be displayed in the project report —
opportunity section.

View and/or edit an opportunity

1. From within the project report, open the section Opportunities. Any opportunities entered for this
project will be displayed.

2. Click once on the name of the opportunity you would like to view or edit (text in the far left column
of the opportunity section).

3. If you want to edit/update the opportunity, make all changes. Click Save and Close.
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Delete an opportunity
1. From within the project report, open the section Opportunities. Any opportunities entered for this

project will be displayed.
2. Click once on the name of the opportunity you would like to delete (text in the far left column of the

opportunity section).
3. When it opens, click Delete on the bottom of the page. You will be asked to confirm that you wish

to delete the opportunity. Click OK.
4. Click Close to return to the project report.

Search projects

The Search Projects page contains an area to search the fields on the Opportunity form. You can search
for just the opportunity information or combine it with the project search criteria. Your search will return
projects whose opportunities contain the information you searched for.
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Company report

Main Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page
Welcome System Admin Today is Tuesday, December 01, 2009 Vour last sign in was Wednesday, November 25, 20035
kst Network” Company profile: City of Henderson Housing Authority
—
Create new : | ¥| +Create & print | [gSaveas [ Send letter | B Save to Outlook | Hi Save tracking
# Edit | MHC Network@® company profile Related items Track
Projacts Company :  City of Henderson Housing Authority Private projects (0) T |
View Map Contacts (0) [System admin__ |v]
Address : 817 W Main St =
Opportunities (0) 0O
Notes (0} Prospect
City : Henderson County : Rusk County Tasks (0) [ Qualified
: Appointments (0)
State : ™ Country : United States
: Documents (0) Feims
Zipcode:  75652-3000
Hide
Phane : 303-657-3444 Fax:  903-657-3816 [ v
Email :
e reate list
Website :
1 Delete list
Sweets Network leads (0) Media leads (0)

[ notify
O Show all sactions | = Hide all sections

O Show all roles & versions

' Projects (City of Henderson Housing Authority is related to)

Choose a user: | System Admin v
Choose a tracking list: I +| 4 Apply list to results - Create list I Delete list
Reported within: [1 Month |
& Change | Sorthy: Project Name [ASC), Stage [ASC), Stage [ASC) @ View ™ Track | S Print| [g Save As [ Send letter

* Dodge projects

[] 2009 CFP Revision to 10 Units at Project TX 050-002 (Re-Bid) Bidding: L2l ‘L;"ZDDS Valwe: $315000 M M
: arget)
Warks  Alterations Bid time: 2:00PM (CDT) Ownerships  Local Gavernment
Stage:  Start Bids to: Owner (Public) Sq. Ft.:
Type: Apartments/Cendominiums 1-2 Stories Start: 12/2009 (targer) Buildings:
Status:  Contract awarded - Construction start possible in 30 days - Bid October 21 Finish: 04/2010 (target) Stories:

Location: Broadway St & Webstar St @ View map
Hendersan, TX [Rusk County) 75652

Tracking: Key, Motify, Test TL from Com, Smolk tl 8-14-1, Smok tl 8-14-2, Smok tl 8-14-3, Smok tl 8-14-4,
Smok tl 8-20-1, Smek tl 8-21-1, wilsontestect20a, wilsentestect20c, wilsontestoct20d
Updated: 12/1/2009 Added: 7/27/2009 Scurce: MHC Dodge® project report  Reportno.: 09-607544 wer.: 12 Reported: 11/30/2009

Location - Firms - Bidders - CSI Information - Opportunities - Plans - Specs - Addends - Search Specs - Decuments - Notes - Tasks - Appeintments

A company report contains all known company and contact information, and a list of all projects within your
assigned territory that a company is associated with. The reports are shared throughout the system allowing
you to benefit from company and contact information entered by other employees, past or present. The full
Name, Type of business, Telephone and Fax numbers, Email and Web-site addresses are usually provided.
Buyline Leads and Arch Record Leads are separate Dodge services - please contact your Dodge Rep if you
are not currently accessing this data and would like to.

Create new :I j - Create

¥ Summary

Projects Cpportunity se Plumbing H
View Map |Note N
Task

Appointment
Diocument uplead

At the top left are links to take you to the related projects section of this report, or provide you with a map
view of the company’s location.

The Related Items section at the top right shows you any private data added to the report, and also
provides links to take you to those sections. Within those sections you can add new items. You can also add

them by accessing the Create New drop-down list at the top left of the report. Select an item from the list
and click the Go button.

The tracking list options are displayed at the top right of the report. If the company has already been tracked
a checkmark or a list name will be displayed when the viewing the report. You may track or un-track a
project by placing/removing a checkmark in a tracking box or selecting a list from the drop-down list and
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clicking Save Tracking above the menu. The tracking lists Prospect, Qualified, Customer and Hide
included with the system. Other lists may be manually created by selecting the link Create List, entering a
name, and saving your addition.

Company tracking list

Track

Systemn Admin w
D Prospect
I:‘ Qualified
D Customer

[ Hide

- Craate list

1 Delete list

D MNotify

The Tracking List options are displayed under the company information. If the company has already been
tracked, a checkmark or a list name will be displayed when the viewing the report. You may track or un-track
a company by placing/removing a checkmark in a tracking box or selecting a list from the drop-down list and
clicking the Save tracking command at the top of the menu. The tracking lists Prospect, Qualified,
Customers, Hide and Notify are included with the system. Other lists may be manually created.

NEW: The Notify company tracking list will send an email reminder to the address in your profile whenever
information about this company is updated.

Create a new list

1. Click on Create list.

2. A new window will open, asking you to name your custom list. Type allows you to create a Private
list, which only you may see, or a Shared list that select members of your company may view.

3.  When you have named your list, click the Save button at the top right of the window.

4. A new window will tell you that the list has been saved. Click Close. Your list will be shown in the
drop-down list for custom tracking lists.

Sub-sections: show / side

= Hide duplicate roles & versions

“* Praojects in my profile

I £) Sweets Network Leads
' Reader Service leads

" Contacts

" Dpportunities

' Nates

" Tasks

" Appointments

‘"' Documents

Above the sub-sections, at the right, are the options Show All Sections / Hide All Sections. Each sub-
section of the report may also be viewed or hidden individually by clicking on the icon at the far left of each
header. When you select one of these, the system will remember your choice and apply it to all company
reports, until you log out.
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—ioix
¢ | hitp://cpddemo constructionpoints net/Main Page aspx?Page=Profile_CompanyPreferences B

Edit my profile View settings for : [ Company preferences 7 @ View

H Save g Saveand dose | i Close

Company preferences

On a praject report, sort companies in my profile by : [ Telephone l[ascia-z) 5]

For company search results :

I¥l Display [10_| companies per page Sort companies by : [Company Name 5] [ DESC(z-A) |5
[T Show all companies Set search limit ta : [S00

When viewing keylists :
Show top |20 companies based on | # of projects for selected market segment(s) =]

Show the following sections when viewing, prEINg or saving a company report ¢
[ Projects in my profile [1© sweets Network leads [F] Insert page break after each report
¥ Dodge projects [ Reader Service leads it RSty
¥ private projects I contacts

¥l opportunities
¥ show all roles M Hotes

¥ tasks

| Appointmants

! bocuments

¥ contacts M Notes ¥ Appointmants
¥ opportunities ¥l Tasks ¥ Documents
[¥ Include the search parameter section when printing or saving company search results

H Save g Saveand dose | i Close

I |
[pore LT T T @ meme [®00% - 4

If you always want to view particular section(s) of the report you may click Edit my profile/password from

the main menu, change the view to Company preferences and click Go, then change your preferences as
outlined by the red box in the screenshot. Each time you open a company report the sections you selected

will automatically be shown. The system will remember your choice and apply it each time you login.

Related projects: report date within menu, tracking

Company summas 0y Search projeots Search companies Tasks Appointments Support (® Help on this page

Today is Friday, November 08, 2009 “our lsst sign in was Tuesday. November 03, 2005

rk' company profile: 10th St. Business Park

Projects Company :  10th St Busingss Park
© 1s03iothst

Blane County : Collin County
750742008

972-881-7676 Fax:

@ Delete list

Sweets Network leads (0) Media leads (0)

3 Show all ections || Hids alzections
5 how al rofes & versions
e [ S tamysttereits | crestelit focktelt
Reported |
2 Change | Sortby: Stage (ASC), Stage (ASC), Stage (ASC) © View| I Track| & Print| }g Save As| [ Send letter
s
[ office Building (Interior/Alteration) $375,000
e Prvaes
11/2009 (target} x
Do et e Kot 9631608 i 1
el o e
Phone: (972) 881-7676
o72) s1-7676
72) 881-7676
R
P Change | Sortby: Stage (ASC), Stage (ASC), Stage (ASC) ® View| I Track| & Print| }g SaveAs| & Send letter

Project and company reports link together to provide a complete overview of all known information about a
project or a company. The role the company plays for each project is displayed. Project reports may be
accessed as links from company reports, allowing you to immediately identify the specifics of projects a
company is involved with.

All projects that a company is working on, that are within your assigned territory, will be shown in the
Projects (company is related to) section. Be aware that the default setting for this section is “Reported
Within 1 month”. To view all projects select “4 years” from the drop-down list. Clicking on the project name
will open the project report.
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Tracking related projects

Projects may be tracked from within the company report. Any projects already tracked will automatically
display that information when viewing the Projects in my profile section.

The system comes with five lists: A — My Active Projects; K — My Key Projects; C — My Completed Projects,
Notify — Sends email when the project is updated, and Hide — My Hidden Projects. Custom lists may be

created and named to reflect how you group your projects together. A project may be saved to ONE system
list at a time, but can be added to MULTIPLE custom tracking lists.

Track projects

@@ View | ™ Track | S Print g Save As [ Send letter

Bidding: 1
£ Track :
Bid time:
Bids to: 4 Create new tracking list
Start: 11/2¢
Famish: Feature lists

I:‘ Motify

[JHide

Systen lists

rer: 1 OActiue

O Key

thone: [972) 881-76 () Completed

thone: (972) 881-76 Unselect system tracking list
thone: (972) BB1-75| MY tracking ists

DJR-trk-schl-r‘Fpl

1. To add projects to a list, use your mouse to click the flag icon () then select the appropriate list
from the Track popup window that appears.
2. When you have finished selecting tracking lists, click once on Save on the popup window.

Remove projects from a list

1. Click the flag icon to bring up the Track popup window, then click Unselect system tracking list.
2. Click once on Save.

Create a new project tracking list from within the company report

You may create custom tracking lists to reflect the type of projects you have grouped together.
1. Click the flag icon to bring up the Track popup window, then click Create new tracking list.
2. A new window will open, asking you to name your custom list. Type allows you to create a Private
list, which only you may see, or a Shared list that select members of your company may view.
3.  When you have named your list, click Save and Close.
4. A new window will tell you that the list has been saved. Click Close.
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Add a contact

Contacts allow you to create portfolios of information about specific people within a company. This

information may be shared with your team or remain private to you. Contacts may also be saved to Outlook.

You can add a contact from a company report, or if a contact is listed on a Dodge project convert that
contact to a record within the company report and use it for the Send Letter feature.

Add a contact within the company report

Create new :I 'l - Create

¥ Summary
Projects Cpportunity se Plumbing H
View Map |MNote 0w 400 h

Task T
Appointment
Document upload sselaer

1. Use the drop-down list Create new: Contact at the top left of the report.

The contacts editing page will display. The fields for address, telephone and fax are already filled in
with the same information found in the company report. These may be manually changed if

necessary.

3. Enter the first and last names of your contact. Add the contact’s position, email and any notes you

wish to include.

4. If you want to use this contact as the primary name for Send Letter check the Use this contact for
mail merge box. When you send a letter to this company this contact name will automatically be

placed in the Dear: field.
Select Save or Save to Outlook.

5.
6. You may add additional contacts from this location by selecting the button New.
7.

Return to the company report by clicking once on Close.

Edit a contact

Ll
& | hitp://cpademo cor ionpoints nt/MainP ?Page=Cor Mame=ur ontact Thle=undefinedaProject|D=undef =|
Create new contact
H Save | & Saveandclose | [} SavetoOutlook | -4 New contact | i % Close
Specify access to this item Company :  Artech Design
@ private B =

"] Use this contact for mail merge

First name : *|

Last name :

Pasition :

=] | Address: 100 Church 5t SW Ste 718

Address :

City : Huntsville
Country : United States |
State : Alabama =l
Zipcode: [35801-4s08 |
Phone : [256-584-3875 | Ext.: |
Fax: [256-564-7074 |
Email : [
|
Motes :
|
#Indicates a required field
Created by :
Last modified by :
Done T e ntemet [®00e -
1. Open the company report Contacts section, OR conduct a contact search.
2. Select the contact by clicking once on their displayed name.
3.  When the contact page opens, make all necessary changes.
4. Select Save and Close.
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Delete a contact

1. Open the company report Contacts section, OR conduct a contact search.
2. Select the contact by clicking once on their displayed name.

3.  When the contact page opens, click on the Delete button. Click OK when you are asked to confirm
the deletion.

4. Click Close.

Opportunity

Opportunities can be shared with other members of your team or remain private to yourself. They allow you
to document your sales potential and run searches based on this information. The form fields can be tailored
to suit your business process, please call your Dodge Rep for details.

Opportunities that are related to a project will appear in the project report as well as the company report and
may be searched from either Search Projects or Search Companies.

ﬂ:mwﬂy—wmﬂmﬁm B =10/ %
€ hitp:/#cpddemo.constructionpoints .net/Main P aspx 7Page=Opportur “ompany|D=2704965&Source=D0DGE j

Company opportunity -

H Save g Saveandclose | -+ New opportunity | # Close

Specify access to this item Company z Artech Design
Contact : B |
© private Project : [ =
© Company
) Won O Lost @& Open Closure prob. : [10% |
O Share with... L 5
Select 5 list -1
el Description : * [
Select users :
Angela Lai -
rad Furdyk Prod. category : [ =
Product : | [E # Add/ edit

Sale date : EE st valne:

Bl | quantity: Our price :

Competitor:  [None E +add

Comp. product : |

Comp. price :

Notes/sizes :

*Indicates a required field
Created by :
Last modified by =

Bore [ R Y o -,

Add a new opportunity

1. Select the link New Opportunity from the opportunity section of the report or use the drop-down

list item Create new Opportunity at the top left of the project report. A new opportunity form will
open.

2. Enter all information.

3. Click Save and Close. Your new opportunity will now be displayed in the company report —
opportunity section.

View and/or edit an opportunity
1. From within the company report, open the section Opportunities. Any opportunities entered for
this company will be displayed.

2. Click once on the name of the opportunity you would like to view or edit (text in the far left column
of the opportunity section).

3. If you want to edit/update the opportunity, make all changes. Click Save and Close.
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Delete an opportunity

1. From within the company report, open the section Opportunities. Any opportunities entered for
this company will be displayed.

2. Click once on the name of the opportunity you would like to delete (text in the far left column of the
opportunity section).

3. When it opens, click Delete from the bottom of the page. You will be asked to confirm that you wish
to delete the opportunity. Click OK.

4. Click Close to return to the project report.

Search projects

The Search Companies page contains an area to search the fields on the Opportunity form. You can
search for just the opportunity information or combine it with other company search criteria. Your search will
return companies whose opportunities contain the information you searched for.
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Print the report, print related projects/companies

The Print option within the company and project reports will reformat the page to black and white and it will
fitan 8 “2x 11 page.

Today is Wednesday, May 07, 2008 Your last sign in was Tuesday, May 06, 2008

@ Save as | [&] Send letter | g Sawve to Outlook | Hi Save tracking

Related items Track

1. Select the Print button from the top of the report.
2. The print preview window will open:

Print Company

= Print| ¥ Close
Include the following report sections when printing :
Company summary Projects in my profile Sweets Network leads
Company tracking lists Dedge Projects Media leads
Private Projects
Reported within : [] contacts
[] opportunities
[ Show Duplicate Roles [ wotes
[ Tasks

[] Appointments
[] pocuments

4 Apply changes

3. Use the options at the bottom of the screen to choose what information you would like to print. A
check mark indicates that section will be printed.

4. When you have made your selections, click once on the Apply changes button at the bottom right
of the window. This updates the top half of the window — the report will now show only the
information you have selected.

5. Print will open your computer’s regular print window. Continue as you would when printing any

document.
6. When done, click the Close button to exit the print preview window.

Print related projects / companies

‘#* Projects (10th 5t. Business Park is related to)

Chaase a tracking list: [ v| 3 Apply list to results - Create list {lf Delete list

Reported within: | 1 Month vl
2 Change | Sortby: Stage [ASC), Stage [ASC), Stage (ASC) @ View [ Trackl] & Print I]Save As [ Send letter

Under the Projects in my profile sub-section, use the selection column to the left of the company and
project names to select reports to print. The sections have their own Print button that will let you print the full
project or company report.
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Save the report as Word or Excel

oday is Wednesday, May 07, 2008

Your last sign in was Tuesday, May 06, 2008

= PrinIZ Send letter g Save to Outlock | B: Save tracking

Related items Track

1. Click the Save as... button from the top of the report.
2. The Save Project preview window will open:

Save Project

Style : Report | 2 Change Save as: | Word 2000/XP document | H Save X Close

Include the following report sections when sa

ving :
Project Summan v Companies in my profile ©csI information
Project tracking lists ] Firms [ opportunities
Project location [l Bidders [ motes
Projact datails [Iprivate companies [ Tasks

[ Firms re, ported on previous varsions [ Appointments

[ eidders reported on previous versions [] pocuments

[ show all roles & versions

4 Apply changes

3. Use the options at the bottom of the screen to choose what information you would like to save. A
check mark indicates that section will be included.

4. When you have made your selections, click once on the Apply changes button at the bottom right
of the window. This updates the top half of the window — the report will now show only the
information you have selected.

5. From the drop-down list Save as select one of: Word 2000/XP Document, HTML document,
Excel 2000/XP Document, or Text Document. Click Save. A new window will appear stating you
have chosen to download a file. You may Open this file from its current location, which will open
the file in Word, your web browser, Excel, or Notepad, or select Save this file to disk, which will
open another window asking you to select a location to save the file to.

6. Click the Close button to exit the print preview window.

Save related projects / companies to Word or Excel

‘#* Projects (10th 5t. Business Park is related to)

Chaase a tracking list: +| 4 Apply list to results - Create list {ff Delete list

Reported within: 1 Month w

2 Change | Sortby: Stage (ASC), Stage (ASC), Stage (ASC) @ View ™ Track & Prinfl| g SaveAs iSEndIEttEr

Use the selection column to the left of the company and project names to select reports to print.

The sections have their own Print button that will let you print the full project or company report.
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Tasks

The Tasks section allows you to record “to do” items regarding a project or company, such as sales calls,
correspondence, or RFls. You may assign tasks to other users in the system. The drop-down list

Project/ Company displays the names of projects or companies associated with this report. You can relate
this task to one of these other reports by selecting it from the menu. The project/company name(s) are
displayed in the Tasks list and are hyperlinks to the report(s) where the task will also be displayed. The
remainder of the tasks section provides space for recording when the task was entered, when it is due, and
who created it. Tasks may also be sent to Outlook once the Construction Network has been made a secure

site. Tasks may remain private to you, or can be marked Shared to allow the coworkers you specify to have
access to the information.

¢ All outstanding tasks remain in the system until completed or manually deleted.

e Completed tasks will display in the My Tasks-Completed list for only one month but will remain in the
reports unless deleted.

¢ You have the option of breaking up one large task into smaller Sub-Tasks. However, all Sub-Tasks
belong to the parent task. If the parent task is deleted, all Subtasks will automatically be deleted with it.

Enter a task

ﬁTﬂ(—WuﬂlﬁHmﬂEﬂiﬂ! - i ] 5|
# | hitp://cpddemo constructionpoints net/MainPage. aspx ?Page=Task kem&Company|D=270459654 Source=D0DGE j
Company task
H Save - Save and close R+ Save to Outlook 4 New task X * Close
Specify access to this item Company : Artech Design
Contact : =l
© private Project : =l
7 company Due date : * =2 ElfooE[2mE [ pone
{0 Share with... Assign to : j
Subject :
il s *
Select users : Detail =
=
*Indicates a required field
Created by :
Last modified by :
[ore [T et [xm - 4

—_

From the company report page, click + under the tasks section to open it up, then click once on
New Task.

A task entry page will open.

Use the drop-down lists to select your start and end times, type of task, priority etc.

The list Assigned To allows your manager or team members to assign a task to you, or you to

them. Your name will automatically be displayed in this field when the page opens. The task is

automatically assigned to yourself unless you assign it to another user. If the Assigned To person

is not you, the selected user will receive an email notifying them that they have a new task.

Select a project/company name to relate to this task.

Click Save and Close from the top of the page, or Save to Outlook to save the task in the system

and in Outlook.

7. Scroll down the report to the tasks section. Your new task will be displayed. To view it, simply click
once on the description of the task on the Detail line.

PN

oo

Complete a Task

1. Open a task list or a project or company report tasks sub-section.

2. Atthe far right of the displayed task is a column heading Done and a check box for each task. Add
a check mark to the completed task and click Update Tasks.
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Enter a sub-task

Open a task list or a project/company report.

Select the task you wish to create a sub task from by clicking on the Detail line.

When the task opens, click Create Sub Task.

A new task page will appear. Enter all new information.

Click Save and Close.

The subtask will be saved in the same report or personal list from which it was created.

ok Wb~

Edit a task or sub-task

Open a task list or a project or company report tasks sub-section.
Select the task you wish to edit by clicking on the Detail line.
Make all changes.

Click Save and Close.

AW~

' Contacts
‘' Opportunities
' Notes

4 New task 2[¥ Update tasks

= ID | Tasks Assigned by Assigned to Due date Done

System Administratar  Chris Runzer 5/8/2008 r

Related pry Pi/a Related contact: nf=
Detail: test

[ Update tasks

Delete a task or sub-task

You may only delete tasks and subtasks that you have created.
1. Open a task list, or a project or company report tasks sub-section.
2. Select the task or subtask you wish to delete by clicking on the Detail line.
3. Once the task opens, click Delete from the top of the page. If you do not see a Delete button then
the selected task was not created by you and you cannot delete it.
4. You will be asked to confirm that you wish to delete the task. Click OK.
5. Click Close to exit the window.

Options for viewing tasks

On the main menu, Today’s Summary will display any tasks due today that have been assigned to you, or
that you have assigned to other users.

The main navigational bar, across the top of every page, includes a Tasks link. On this page is a drop-down
menu that displays:
e My Tasks — Outstanding: tasks that are assigned to you which are outstanding.
e My Tasks — Completed: tasks assigned to you, which have been marked completed.
e Assigned Tasks — Outstanding: any tasks you have assigned to other users that are outstanding
e Assigned Tasks — Completed: any tasks you have assigned to other users, which have been
marked completed.

Waelcome System Administrator oday is Wednesday, May 07, 2008 Your last sign in was Tuesday, May 06, 2008

Tasks

View : List 'I A View
Select alternate user : System Administrator 'I

Sort by : Start Date =l pescending =]
Shaw : My Tasks - Outstanding =]

My Tasks - Outstanding

My Tasks - Completed

Assigned Tasks - Outstanding

Assigned Tasks - Completed 2[¥ Update tasks

“+ New task
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Notes

The Notes section provides an area to record work progress, help needed and descriptive comments
relevant to a report. It also allows you to track interactions with projects, companies or contacts related to
the report. Each time the report is accessed the Notes section will appear, allowing you to see a complete
historical record. Any time you send a letter to a company a record of that is stored in the notes section.

The drop-down list Project/Company allows you to record the names of companies or projects connected
to the note. These names can act as links to project or company reports, where the note will also be

displayed. Notes may remain private to you, or can be marked Shared to allow the co-workers you specify
to have access to the information.

Add a note
Boplorer JI=E
&  hitp://cpddemo.constructionpoints.net/MainPage.aspx?Pag “ompary|D=270k DODGE j
Company note
H Save B Save and close +4- New note . Close
Specify access to this item Company : Artech Design
Contact : [ |
© private Project: [ =l
© Company
ubject :
C Share with... ZE;I‘T* I -
5
#Indicates a required fiald
Created by :
Last modified by :
Done T 6 nemet RI00% -
1. From the drop-down list Create new... at the top left of the report, select Note, and click Go. Or,
from the Notes sub-section of the report click New Note.
2. A notes entry page will open.
3. Select a company or project name to relate to this note.
4. Enter your information. The Detail area will display in the report.
5. Click Save and Close.

Viewing notes

In a report the Detail area of the note will be displayed. Clicking once on it will open the note’s entry page.
Notes are only accessible from within a report.

Any time you use the Send Letter function a copy of the letter will be saved in the notes section.

Edit a note

1. Select the note you wish to edit by clicking once on the Detail line.

2. When the note entry page opens, make all changes
3. Click Save and Close.

- New note

* Motes Created by Created date

System Administrator 3/7/2008

= Related contact: n/z

Delete a note

1. Select the note you wish to delete by clicking once on the Detail line.
When the note entry page opens, click Delete.

2.
3. You will be asked to confirm that you wish to delete this note. Click OK.
4. Click Close to exit the window.
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Appointments

Appointments are scheduled meetings that can be associated with a particular company or project. They
can be saved to Microsoft Outlook for integration with your own personal calendar.

Enter an appointment

/- Appointment - Windows Intemet Explorer ‘I =10 x|
# | hitp://cpddemo constructionpaints net/MainPage aspx?Page=~ppointment tem&Companyl D=27049654 S0urce=DODGE j
Company appointment
H Save | B’ Saveandclose < Save to Outlock | -+ New appointment # Close
Specify access to this item Company : Artech Design
Contact : =l
@ private Project : I =
(@ —
Louwemy Start date : * [5/7/2008 Cels ElssEfem E
C Share with... Duration : 0.5 hrs 'I
IEE|E:E a list = End date: * |5/7/2008 El 1 [=l[4s =][pm =]
Select users : Location I
Angela Lai
Anupama Sclomon Subject : I
Brad Furdyk .
Cheryl Naksmura Tazies =
Ga soi
Hazel Sui j
Kirstan Fenton .
b Indicates a required field
fimi Lo 2|
Created by :
Last modified by :
[Done €D intemet *00% - g
1. Either:

o From the drop-down list Create new... at the top left of the report, select Appointment,
and click Go, or

o From the Appointments sub-section of the report click New Appointment.
An entry page will open.
Enter your information.
Select a project or company to relate to this appointment, and a contact if available.

Click Save and Close, or if you wish to save this in both the system and in Outlook, click Save to
Outlook.

aokrwD

Edit an appointment
1. Select the appointment you wish to edit by going to the Appointments sub-section of the report and
clicking on the Details line.

2. When the entry page opens, make all changes.
3. Click Save and Close.

Delete an appointment

1. Select the appointment you wish to edit by going to the Appointments sub-section of the report and
clicking on the Details line.

2. When the entry page opens, click Delete.

3. You will be asked to confirm that you wish to delete this appointment. Click OK.
4. Click Close to exit the window.

ingenium 193



Viewing appointments

e The reports will display any appointments in the Appointments sub-section.

e Appointments, from the main navigation bar, will display a list of all of your appointments. The
drop-down list Sort By allows you to view your appointments in ascending or descending order for
Start/End Time, Location, Subject, or Start/End Date. You can view your appointments in a list,
by month, week or day. Select an option from the drop-down list and click Go.

Welcome System Administrator Today is Wednesday, May 07, 2008 Your last sign in was Tuesday, May 06, 2008

Appointmer

View :

Select alternate user :

Sort by :
+ New appo

Ap

5]
o
2]

nts

IList 'I 4 View

List

Day
Waak Descending |7
Month

intment

pointments Location Duration Start time End time

1 day 0.5 hours 05/07/2008 01:15:PM 05/08/2008 01:45:PM

Related project: n/a
Related company: Artech Design  Related contact:
Detail:  test

Document upload
If you create documents related to a project or company you can store a copy of them within the report.

Welcome Sys

Artech De

Create new :

Projects
View Map

tem Administrator

sign

vl = Create

Company Y SUMMary
Contact

Opportunity tech Design
Mote

PO Church StSW Ste 718

ntsville

To upload a document

1. Either:
o From the drop-down list Create new... at the top left of the report, select Document
Upload, and click Go, or
o From the Documents sub-section of the report click New Document.
2. A new window will open:
/~ Document - Windows Intemet Explorer B =10 ]

|g, http://cpddema msmMmFm.w?lemmw&MMDj

Brad

Kirsts
Kyls

Company document

4 Upload | + New document | 3 Close

Specify access to this item Company : Artech Design

Contact : -
@ private b =
€ Company File : * o
© Share with... Subject : | Browse... |
[ee=aie  H Detail : * =
Select users :
Angela Lai a

Anupama Sclomon

Mimi Low =l

Max. file size : 10 MB
Space available : 70 MB

Furdyk

*Indicates a required field

en Fenton
Fox

|Done

ST e [

3.

To find the document you wish to attach to this report click Browse.
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4. You will then be able to select a file from your computer. When you have found the document you
wish to upload, click Open.

Lookin: [ 3 My Computer 0| € 5 o= omo

A4 3% Floppy (8)

Jees Local Disk (C)

ki DVD/CD-RW Drve (D)
| Local Disk (E)

| Storags (F)

Jiég My Sharing Folders

My Documert

"

File name: I\
Files of type: A Fies ()

Lo Lo

[ o |
|

5. Give the file a name and a description and then click Upload to attach the document to the report.
When the process is complete the pop-up window will display a confirmation that the document
was uploaded successfully. Click Close.

6. Documents are viewed by going to the Documents sub-section of the reports and clicking on the
file name.

4 Upload document

* Documents Subject uploaded by Date uploaded [Delete [v/]

Test document.txt System Administrater s/7/2008 (|
Related projects:  Related contact: n/a
Description: test

To delete a file

1. Open the sub-section Documents. At the far right of the section is the heading Delete and beneath
it is a check box. To delete the file click once in the box to produce a check mark, then click Delete.

2. You will be asked to confirm that you wish to delete this file. Click OK. The page will refresh and
the file will be deleted from the report.
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Create new company

Company reports may be manually added to the system. They may remain private to you, or can be marked
Shared to allow the co-workers you specify to have access to the report.

Add a new company report

Welcome System Administrator

Artech Design

Create new :ICOI‘I‘IDEI‘I'{ vl
L ]

Projects Opportunity

View Map |Mote

Task

Appointment
Document upload

1. From the main menu page select Create New Company or from within a company report use the
Create New drop-down list and select Company.
2. A company entry form will open. If you accessed this form from a company report click the New
Company button to clear the page.
3. Enter your information. When done, click Save and Close.
4. The screen will refresh itself and a new company report will open with your new information. You
may now add contacts, tasks, notes, appointments, or attach documents.
] =Clx|
& | hitp://cp4demo constructionpoints net/MainPage aspx?Page=Companyltem j
Create new company H
H Save | Ef Saveandclose | +flj New company * Close
Specify access to this item Company : *|
e Firm type : [Architect | =l
i Address :
o Cotpamy Address :
0 Share with... City :
Select a list .- State : * Select State =
Select users : County : Select county Jid
fig%la _sic oo Country : Select country =
Brae Furdyl pcode: [ ]
- | Nakamura P I Ext. ’I
Fax :
Kirsten Fenton Email: |
I{n:f_ccx = s |
*Indicates a required field
Created by :
Last modified by :
|
[Done [T 77 (6 mtemet RI00E - 4

Edit a private company report

From within the company report, use the Create New drop-down list to select Company. A window will open
with the company information displayed.

Update the information and click Save and Close.

Delete a private company report

To delete the report click the Delete button. You will be asked to confirm that you want to delete this
company, click OK. The page will refresh to a blank form. Click the Close button to exit the window.
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Create new project

Project reports may be manually added to the system. They may remain private to you, or can be marked

Shared to allow the co-workers you specify to have access to the report.

/"~ Project - Windows Intemet Explorer B =101 %]
€ http://cpddemo.constructionpoints.net/MainPage.aspx ?Page=Projectitem j
Create new project =
H Save | Saveandclose | - Newproject % Close
Specify access to this itam Report no. : Report date :
® private (e [
~
Lmpmy Address : [
7 Share with... Address ; [
City :
State : * Selsct State 1=
County : Select county =
Country : Select country =
$, Zip code :
el 5 . e
Kirsten Fenton T i
Kyla Fox Value :
Mimi Low =l
Value between: [ Select min value =] and [Select max value =
Stage : Select stage =
Mkt. segment : * [ Select market segment =
Project type : Select project type =
Owner type : Select ovmer bype =
Sq. ft:
Details : =
*Indicates a required field
Created by : [—
Last modified by : H
|Dore & intemet [®00m - 4

On the main menu page, select Create New Project.
1. A project entry form will open.

2. Enter all information. Unlike the Dodge reports, which are read only, you may return to this project

at a later date and change information as necessary using the Create New Project link found in

the drop-down list at the top left corner of the report.
3. Click Save and Close. The window will close and your new project will be displayed. You may now

add opportunities, relate companies, or add tasks, notes and appointments (please refer to the

section Project Report for all details).

Edit a manually created project

1. From within the project report, go to the top left drop-down list Create New and select Project.
2. The original project entry form/window will open. Make any changes necessary to this form.
3. When done click Save and Close. You will be returned to the updated project report.

Delete a manually created project

1. From within the project report, go to the top left drop-down list Create New and select Project.

2. The original project entry form/window will open. Click Delete on the top right of the window. You
will be asked to confirm that you wish to delete this report. Click OK. The screen will refresh to the

main menu page.
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Send letter

Send Letter allows you to create templates for letters. These may be within the company report, the project
report, and from a project or company search results list. The Notes section of the selected company
reports, and any project reports that the letter(s) is related to, will automatically receive an entry that a letter
has been sent, by whom, and on what date.

View bid results

Once the result list loads, you will see the button Send Letter within the company information. This will send
a letter to the one company, referencing the project it is associated with on the Bid Results list.

Main Project summary Company summary Search projects Search companies Tasks Appeintments Support (@ Help on this page

Welcome Jeremy Reimer Today is Friday, November 06, 2009 “our last sign in was Tuesday, November 03, 20035
Last Project Search
i Search parameters

View download list

Load 2 saved search: | Last Project Search ~|
Choose a tracking list: | ¥ & Apply list to results @ View list 4 Create list f} Delete list
Search limit reached. The top 500 projects have been returned. You may use the field below to change your limit.
Searchlimit:[500 | 2 Change
500 projects found | Page:[1 ¢
i!c,hangg Sort by: Stage (ASC), Valuation (DESC), Bid Date [ASC) 4 View ™ Track ¢ Print Ig save Af] E Send letter

Project search results

P / AE PM Texas State University (Improvements) (IQC) Bidding: N/A Value: $2,000,000
Wilrk: Alterations Bid time: ([} Ownership: State Government
stfige:  Request for Proposals Bids to: Sq. Ft:

e College/University Start: Buildings:

Status:  Owner requests propasals for indefinite quantity Facilities design and construction program Finish: Stories:
management by November 24 until 3:00 BM (CST)

Location: 200 E 10th St @ VWiew map

Austin, TX (Travis County) 78701-2407

Tracking:
Updated: 11/5/2009 Added: 11/5/2008 Source: MHC Dodge® project report  Report ne.: 09-699343  ver: 1
Location - Firms - Bidders - Products - Opportunities - Documents - Notes - Tasks - Appointments

Texas State University System Owner [Public) Robroy Parnell Phone: (512} 784-3693 Fax: [512) 463-1816

Company search result or project report — Related companies section

Once you have run a search, selected a company tracking list to view, or are in the project report — related
companies section you may send a letter to one or more displayed companies.

To the left of the company names is a column of selection boxes - use your mouse to click once in a box,
producing a check mark. Once you have made your selections click Send Letter.

Within a company or project report

Welcome System Administrator Today is Tuesday, May 06, 2008 Your last sign in was Manday, May 05, 2008

Ziese Plumbing Heating and Cooling Inc.

Create new =| -I + Create & Print | |g Savea [ Send letter ll B~ Save to Outlook = H: Save tracking

# Edit  Company summary Related items Track
Projects Company = Ziese Plumbing Heating and Cooling Inc. Private projects (0)

: System Administratiz]
RSN Address 1 2900 W 400 N GO

Opportunities (0)

Notes (0) I prospect
City : Rensselaer County : Jasper County Tasks (0) O Qualified
st n s . Appointments (0)
ate : N Country : United States
Documents (0) [T
Zip code : 47978-7480
[ nide
Phone : 219-866-4214 Fax
Email : + Create list
Waebsita :
1t Delete list
Osweats Network leads (0) Reader Service leads (0)

Within a company or project report, Send Letter is found in the list of buttons near the top right of the page.
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Project search results list or Company report — related projects

500 projects found

& Change  Sort by: Stage (ASC), Valuation [DESC), Bid Date (ASC) @ View | ™ Track| & Print
ch results
Select all
[] rFe /RE PM Texas State University (Improvements) (1QC) Bidding: N/A Value:
Waork: Altsrations Bid time: () Ownership:
Stage]] Request for Proposals Bids to: Sq. Ft.:
Type: Callege/University Start: Buildings:
Status) Owner requests proposals for indefinite quantity Facilities design and censtructien program Finish: Stories:
management by November 24 until 3:00 PM (CST)
Locatifh: 200 E 10th St @ View map
Austin, TX [Travis County} 787 01-2407
Trackifl:
Updatdli: 11/5/2009 Added: 11/5/2009 Source: MHC Dodge® project repert  Reportno: 09-699343  wver: 1
Locatifh - Firms - Bidders - Products - Opportunities - Documents - MNotes - Tasks - Appointments
Texas [ftate University System Owner (Public) Robroy Barnell Phone: (512) 784-3699

[] rFe/fE 2008 Flood control Project Bidding: N/A Value:
Waork: New Project, Alterations Bid tima: () Ownership:
Stage]] Request for Proposals Bids to: Sq. Ft.:
Typa: Paving,Storm Sewer Start: Buildings:
Status) Owner request proposals for professional Enginesring services by Nowvember 5 until 4:00 BM (CST)  Finish: Stories:
Locatifh: Broadway <@ View map

San Antonio, TX [Bexar County)
Trackinl:
Updatd: 10/29/2009 Added: 10/23/2009 Source: MHC Dodge® project repert  Report no.: 09-693830 ver: 1

Locatifh - Firms - Bidders - Products - Opportunities - Documents - Motes - Tasks -

Owner [Public)

Appointments

Bexar ffounty Infrastructur=-Public Works Arturs Villarreal Phone: (210} 335-6700

[] rFP/fE McGregor Executive Airport (Improvements) Bidding: NfA Value:
Work: Altsrations Bid time: (CST) Ownership:
Stage:  Request for Proposals Bids to: Sq. Ft:
Type: Paving,Runway,/Taxiway,Sidewall/Parking Lot Start: Buildings:
Status:  Owner's Agent requests proposals for Aviation Engineering Services by December 8 until 4:00 (CST)  Finish: Stories:
Location: Mcgregor Airport @ View map

Mcgreger, TX {McLennan County) 7 6657
Tracking:

Updated: 11/2/2009 Added: 11/2/2009 Source: MHC Dodge® project repert  Report no.: 09-596244  ver.: 1

Location - Firms - Bidders - Products - Oppertunities - Documents - Notes - Tasks - Appointments

City of McGregor Owner [Public) Patti Paschall Phone: [254) 840-2806

g Save As

[ Send letter

$2,000,000
State Government

Fax: (512) 463-1816

$2,000,000

Local Government

Fax: (210} 270-6712

£1,750,000

Local Government

Fax: [254) 840-2550

Once you have run a search, selected a project tracking list to view, or are in the company report — related
projects section you may send a letter to one or more firms associated with the displayed projects. To the
left of the project names is a column of selection boxes - use your mouse to click once in a box, producing a

check mark. Once you have made your selections click Send Letter.

Note: Because you are printing from within a browser you must set up your print options to EXCLUDE the
header and footer (these contain the URL, the date and the specific page reference in your site.) To do this,
make sure you are on the template window, and then go to the top of your screen and click File then click
Page Setup from your browser. Once the window opens, delete the header and footer, and then click OK.

You are now ready to print.

Once you click on the Send Letter button, the template window will open.
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Send letter

4 Return to project search results

Choose a template : [ Select Letter 5]l Hsave template

[T Include logo when printing  Select 2 logo : [Mo Logo =)

Return address

Use : My address -

Company : [System Administrator, John Smith-1

Address : [123 East Fourth Strest -1 [

N e R e |
Phone: [123-123-1234-124 |

Fa: [ ]

Letter template

Re: =Project Number= (Version Number) - Project Name>  <Project Stats>  <Project County>

+ New template |l Delete template

(=) Generate lattars

(=1  Generate letters

At the top left is a drop-down list entitled Choose a template. Once you have entered and saved letters this
menu allows you to quickly pull them up again. If necessary, you can edit the letter before printing.

Beneath that is a box entitled Include logo when printing. If your site has your company logo displaying,
use this box to add that logo to your letter. Click once in the box to select this option.
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Your return address options include:
e My Address, which uses the information on the Edit my profile & password page,
e My company’s address, which is generally your company’s head office, and
e Do not display a return address, which will leave the address fields blank.

The link Use broadcast fax layout allows you to display one or multiple company names and their fax
numbers above one copy of a letter, as opposed to the one letter per name format used for mailing.

The large bottom field is the text field for adding the body of the letter. The row of buttons at the top right of
the page allows you to save a new letter, view previously saved letters, access the print/Save as Word
preview window, delete a letter, or create mailing labels.

If you started from a company report or from the bid results list, or selected only one related company name
from within a project report, the template will open with a company name and address displayed. The “re.”
line will also be filled in with the project/Dodge number and project name.

If you started in a project report and selected multiple companies the template will open without a company
name or address displayed. The “re.” line will reference the project name and report number. The selected
company names will appear once you click Generate letters.

If you started from a list of projects the template will open without a company name or address displayed.
The “re.” line will be blank. Once you click Generate letters you will be given the option of which type of firm
to send the letter to, for example architects, and each separate project name and number will then be
displayed with the company name and address.

Formatting letters; save and delete letters

Re: <Project Number> (Version Number) - <Project Name> <Project State> <Project County>

: | paragraph v || Font | [5ize w || Color + || Highlight v
iB 7 Udex x Zfis ERERR AN NN |
i M O [ X |9 p-lj,ﬂEESymbnlsv Styles InsertthlinE"j@E

EHAETE

Because you are working within a browser window the rules for spacing are different than if you were
working within a Word document:

e The Enterkey on your keyboard will produce two line breaks instead of the usual single line break
that you get in Word. To produce a single line break in the letter text field, hold down the Shift key
and then click the Enter key.

e  For bullet points or numbers, enter the text and separate each line with the Enter key. Highlight the
text with your mouse and then select the bullet or number option from the tool bar.
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Save a new letter template

Send letter

4= Return to project search results

(33 Generate letters

r
Choose a template : [ Selact Latter vw- New template | [ Delete template
[ Include logo when printing  Select a logo : [No Loge 5]

1. Enter a new letter in the text field.

2. Atthe top center of the page, click Save template.

3. A new window will open asking you to name your letter. Once done click Save. The drop-down list
Type allows you to create Private letters that only you will see, or Shared to be shared with
selected coworkers.

4. Another window will open telling you that the letter has been saved. Click Close.

5. The drop-down list Choose a template will now show the name of your new saved letter.

To delete a saved letter
Send letter
4= Return to project search results

(3= Generate letters

Choose a template : | Select Letter [zl Hsave template | 4 New template m

[ Include logo when printing  Select a logo : [No Loge =]

1. From the template page, open the drop-down list Choose a template and select the letter you wish
to delete. The letter template is loaded automatically.

2. To the right of the drop-down list Choose a template is Delete Template. You will be asked to
confirm that you wish to delete this letter. Click OK.

3. The window will reset itself. The saved letter will no longer show in the drop-down list.

Send letter for one company hame

1. When the template window opens, the company name and address will be shown on the page.

2. Select a letter from the drop-down list Choose a template and then click View template, or enter a
new letter in the text field.

3. Click once on Generate letters. A new window will open. The top half shows the layout of your
letter, as it will print. The bottom half shows your print options. Print will send the letter to your
printer. Save as Word will display the letter as a Word document, which may then be formatted,
and printed or saved.

4. Print will cause your computer’s print preview window to open. Continue as you would with printing
any document.

5. Save (you can select either Word 2000/XP Document or Text as an output format) will cause a new
window to open, asking if you would like to Open this file from its current location, which will
open the file directly in Word, or Save this file to disk, which will save the file to your computer.
Select an option, and then click OK.

6. Close the send letter preview window. You will now be back at the template window. Click once on
the company name (top left) to return to the report.
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Send letter for multiple company names.

Send letter

4 Return to company search results

(¥ Generate letters | (3] Generate Mailing Labels

Choose a template : | Select Letter [zl B savetemplate| -+ New template | M Delete template

[T tnclude logo when printing  Select a logo : [No Logo 5]

Return addrass

Use :

My company's =ddress |=

ERECW 1y company's address

My addrass
Address : |No return address |

City =

Phone :

Fax :

[ state:[ Jzpcode:| |
—
—

Letter template

1. From a company search result, or from within a project report, select the companies you would like
to send a letter to (max of 25 at a time). Click the Send Letter button to access the template
window. When the window opens, you will not see any company names displayed.

2. Select a return address option.
3. Select either a saved letter from the drop-down list Choose a template and then click View

template, or enter a new letter in the text field.

=101 x|

&  hitp://cpddemo constructionpoints.net/Main Page.aspx ?Page=Print Save LettersFrame &L etter Type =SCR&Query|D=16734L etterl D=794L j

System Administrator, John Smith-1
123 East Fourth Street -1

Anytown -1 IL 60606

Phone : 123-123-1234-124

hday 08, 2008

Zamora Engineering Inc.
7170 Westwind Dr Ste 301
ElPazo  TX 79912-1744
Re:

Dear :

test

4. Click Generate letters... from the top right of the page. A new window will open. The top half will
show the name and address of the first company you selected. The bottom half shows you the total
number of letters, and your print options. If you had selected more than one company, the
Previous and Next links will allow you to go from one letter to the next. (These links do not appear
if you had selected only one company). The bottom row includes the option to Print or Save for
either the letter you are viewing (select Current letter) or all of them (select Letters for selected
companies).

5. If you click Print your computer’s print preview window will open. Continue as though printing any
document. If you click Save, selecting either Word 2000/XP document or Text format, a new
window to open, asking if you would like to Open this file from its current location or Save this
file to disk. Select an option, and then click OK.

6. Close the letter preview window by either clicking on the window’s close [X] button, or clicking
Close.
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Create Mailing labels

Mailing labels are also an option for single or multiple company names. Mailing labels cannot be created if
you are accessing the Send Letter page from a list of project reports.

p i ] ]
& | http://cp4demo constructionpoints net/Main Page aspx?Page=MailingLabel&Letter Type=SCR&Query|D=1673 j
Create mailing labels =

Create Cancel
[T 1nclude contact name on mailing labels
{¥ Use preset dimensions {" Input dimensions
Select label size {w x h) :ID 'I inches width : ID inches
Height :ID inches
|
[Pone C T T T T [ temet [w00% -,

1. From within a company report, click Send Letter. From a company search result, company tracking
list or project report Related Companies section select your companies (follow the same steps as
though you were selecting companies for Send Letter) and then click Send Letter.

2. When the letter template window opens go to the top right and click Generate Mailing Labels.

3. A new window will open. Either select a label size from the left hand drop down menu, or enter your
required size on the right side of the window. When done, click Create.

Zanzuri Construction
13013 Moorpark St
Studio City, CA
91604-1415

& Explorer =lolx]
e hip://cpe e aspx7Pag: abelLetterType=5C1 El
Create mailing labels L
Width is toe large to fit 3 celumns on 3 (8.5 X 11) page.
Forced ta convert to 2 calumns per p=
@ Input dimensions
Select label size (wx h) : [0 Bl inches width: [+ inches
eght:5 |
Safors printing tha labals, 5o to Fle--> Page Serup and ramov tha haadar and footer. Als
Ifthe margins of your lsbals shests ars smallar than the sllowbla minimum margin size of
Done N O O (=" [x0m -

4. A message will now appear reminding you to go to your browser’s File — Page Setup and remove
the header and footer before printing, and to check for margin size. Close this window. The screen
behind this window will display your labels.

5. Continue your print process as you would with any document (From your web browser’s File menu,
click Print).

6. Once the labels have printed, close the window (click once on the [X] in the top right corner of the
window). You will be back at the template window.

7. You can return to the company or project report using the link in the top left corner, or select a new
option from the main navigation bar.

ingenium 134



Project search results — related firms
From a project search results page, or within a company report — related projects lists, you have the option
of sending letters to various firms related to the projects. Example: Owner, Architect, Contractor.

1. Select the projects you wish to work with by clicking once in the selection boxes to the right of the
project names. Click Send letter.

Send letter

4= Return to company search results

I (3= Generate letters l»: Generate Mailing Labels

Choose a template : [ Select Latter 5l Bsavetemplate| - Newtemplate [ Delete template

[T Include logo when printing  Select a logo : [No Loge 5]

Return address

Use : My company's address x|

ORI 1y company's addrass

My address
Address : |Mo return =ddrass I
Gity : state [ 7ip code : [

Phona :

Fax: [ ]

Letter template

2. Select a letter, the return address you wish to use, your logo if appropriate, and click Generate
letters.

3. The first window you see will ask you to pick what type of firm you wish to send the letters to. Open
the drop down menu and select a firm, then click Apply options.

4. Once you select a firm the window changes to display the company names and their related project
names and numbers.

Companies 26 to 50 from results
Companies 31 to 75 from results
Companies 76 to 100 from results
Companies 101 to 125 from results
Companies 126 to 130 from results
Companies 151 to 175 from results
Companies 176 to 200 from results
Companies 201 to 225 from results
Companies 226 to 250 from results
Companies 251 to 275 from results
Letter Companies 276 to 300 from results
a4 La{Companies 201 to 325 from results
Companies 326 to 330 from results
Include : ¥ CulCompanies 351 to 375 from results
Companies 276 to 400 from results
S Print | Save as: | Word 2000/XP document |Companies 401 to 425 from results * Close
Companies 426 to 430 from results
Letter options : Companies 451 to 475 from results
Companies 476 to 500 from results

Load : | Companies 1 to 25 from results j 4 Apply options

o last letter

5. From this window you can change the type of firm selected, or choose to send a letter to the next
group of 25 projects without having to return to the project list. If you make a selection from either
of these drop-down lists you must click Apply options to update the page.

6. If you select Print your computer’s print preview window will open. Continue as though printing any
document. Save will cause a new window to open, asking if you would like to Open this file from
its current location or Save this file to disk. Select an option, and then click OK.

7.  When done with the preview window, click Close to return to the Send Letter page.
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Manage User

Note: This page is only accessible to users who have Administrator privileges.

llain Project summary Company summary Search projects Search companies Tasks Appointments (3) Help on this page
Welcome System Admin Today is Wednesday, June 10, 2003 Your last sign in was Friday, June 05, 2009
Manage Users
Name Access Level Email Phone Manager
2+ Admin1 Admin admin1@ingenium-tech.com 593-993-3993
T2 Manager 1 Manager managerl@ingenium-tech.com 999-999-9999
2 # Manager2 Manzger manager2@ingenium-tech.com 993-993-9939
2 # System Admin Admin admin@constructionpoints.com 604-638-8530
2T Useri User jenny.wu@ingenium-tach.com 595-395-3555
2 Userz User user2@ingenium-tech.com 995-393-39593 Manager 1
T4 users User user3@ingenium-tech.com 993-993-9939 Manager 1
2 2 Yeera User userd@ingenium-tach.com 999-995-9599 Manager 2
L+ Users User dmitriy.pisaryk®ingenium-tach.com 999-999-9999 Manager 2
L # users User user6@ingenium-tech.com 993-993-9939 Manager 2

From this page, administrators can manage user accounts and temporarily simulate being another user for

testing purposes.

. . . =+ . . .
To switch to a user, click the Change User icon: + (You will be able to switch back by returning to the

Manage User screen)

To edit a user’s profile, click the Edit icon

# or click the user’'s name.

To send an email to a user, click their email address.
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Usage report

Note: This page is only accessible to users who have Administrator privileges.

Main Project summary

Company summary

Search projects

Search companies Tasks Appointments

Support

(?) Help on this page

Welcome System Admin

Usage report

For usage in the last : G Generate report

Today is Tuesday, December 01, 2009

#Change ot by Rank (DESC), Time spent (DESC), Sign ins (DESC)

Rank| Sign ins | Time spent User

"

000 0L L

30 12 hrs 57 mins CPU3 CPU3
2 1 hrs 36 mins CPU1 CPU1

1 0hrs S mins CPM2 CPMZ
] 0 hrs O mins CPAdmin CPAdmin
[} 0hrs 0 mins CPM1CPM1
] 0 hrs O mins CPUlCPU2
[} 0hrs 0 mins  CPU4 CPU4

Usage summary for Administrators, Managers & Users

W
(]
-

More than 4 hours per manth

2-4 hours per month

Less than 2 hours per month

Mo time spent in the system
Totals

All times are Pacific Time (PT)

The Usage report page allows administrators to track who is using the system and for what length of time,

Usars
1

IR

Phona
604-638-1111
604-628-8520
604-638-8530
604-555-5554
604-555-2121
604-628-8520
604-638-8530

% of users
14%

0%

28%

57 %
100%

Location (City, State) Last sign in
Wancouver, BC 12/1/09 11:08 AM
Wancouvar, BC 11/16/09 2:48 PM
Wancouver, BC 11/13/09 11:07 AM
City, CA 10/21/09 5:10 PM
San Francisca, CA 10/22/09 12:40 PM
Wancouvar, BC 10/5/09 2:59 PM
Wancouver, AB 10/6/09 5:48 PM

Usage summary for Auto users

More than 4 hours per month
2-4 hours per month
Less than 2 hours per month

[ oY

No time spent in the system
Totals

“our last sign in was Wadnesday, November 25, 2009

Save as : | Excel 2000/xP document ¥ g Save

Pages
243
a4

ololo olw

Projects | Companies | Manager

17
a7

ole|le|o|w

Users

2o o

33
49

ERE-RE-RE-RFY

% of
0%
0%
0%
0%
100%

CPM1 CPM1

CPM2CPM2
CPM1 CPM1

users

as well as showing the number of projects and companies currently being tracked by those users.

You can also see who is the direct manager of each user.

The report from this page may be saved as an Excel or CSV document.
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Activity report

Note: This page is only accessible to users who have Administrator privileges.

Main Project summary

Company summary

Search projects Search companies

Tasks Appointments

@ Help on this page

Welcome System Admin

Activity Report
For user(s) :
Admin 1

Manager 1
Manager 2
System Admin

Today is Thursday, June 11, 2009

Activities :

Oppartunities

Contacts

2 Change 5.t by : Created By (ASC), Created (ASC), Activity (ASC)

Created by Created
Systzm Admin 6/8/2009
Detail : test2 2698

Systzm Admin 6/8/2009
Detail : test5 2639

Systzm Admin 6/8/2009
Detail : test6 2698

User 1 6/5/2009
Detail : asaaaaasaaaaaaaaasaaa
User 1 6/5/2009
Detail : drop

User L 6/5/2009
Detail : asaaaaaa

User 1 6/5/2009
Detail : kklckldk

User 1 6/5/2009

Detail : aaaaaaaaaaaa

User L &/5/2009
Detail : asaaaaaaaaaaaaaa
User L &6/5/2009
Detail : asaaaaaaaaaa

Activity

Oppartunities

Oppartunities

Oppartunities

Appuintments

Notes

Notes

Notes

Notes

Notes

Tasks

Project

Ship Store (Addition)

RFP: Curtis Paper Mill Site Recreation
Development

aaaship Store (Addition)

aaaship Store (Addition)

Created between :

[oe/0a/2008 | [Fl and [0e/11/2009

(¥ Generate Report

“our last sign in was Friday, Juns 05, 2009

| &

Save as : | Excel 2000/XP document |%| H Save

Company
DMA TEST Co 2

24 Hour Emergency Room

24 Hour Emergency Room

ADL/Constantine Engineering Inc

417 East 57th Street LP

Assigned to {tasks anly)

User 1

The Activity report page allows administrators to see which users have been participating in which activities.
Tracked activities include:

Creating or editing Opportunities
Creating or editing Contacts
Creating or editing Notes
Creating or editing Tasks
Creating or editing Appointments
Uploading Documents

An administrator can generate a report for any given time period, and save it as an Excel or CSV document.
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Manage products

Note: This page may or may not be accessible to non-administrative users, depending on your site setup.

Main Project summary Company summary Search projects Search companies Tasks Appointments Support (3) Help on this page
Welcome System Admin Teday is Thursday, June 11, 2009 Vour last sign in was Friday, Jun= 05, 2009
Manage products
Manufacturer: | All v| Ssorthy: [Product v[rsc v
Prod. category: | All v Q Search

-+ New product Save as : | Excel 2000/%P document ¥ | H Save

Select the eptions you would like to use for this repert then click "Search”

The Manage products page lets you view all the products that your company has to sell. These products
may be associated with Opportunities (see the Opportunities section for details)

You can select a specific Manufacturer and Product Category, or just leave them as All and click Search to
display a list of products that match:

Wain Project summary Company summary Search projects Search companies Tasks Appointments Support @ Help on this page
Welcome System Admin Today is Thursday, June 11, 2003 ‘Your last sign in was Friday, June 05, 2009
Manage products
Manufacturer: | All vl  sortby: [Product v asc v
Prod. category: | All v Q Search

=+ New product Save as: | Excel 2000/XP document % | H Save
Product Opportunity Madel Prod. category Manufacturer Weight Units] Price
Company Share Company Company Product 0 0 0
fdgsadfgadfg test2 2698 test category2 another manufacturer [} [} [}
fdgsadfgadfg tests 3689 test categoryZ another manufacturer [} [} a
kkk test category2 another manufacturer o o [}
kkk test category2 another manufacturer [} [} [}
kkkklcdkkkk test categoryZ another manufacturer [} [} a
namel01 p.catl0l manufzctureri 01 o o 2}
prod testl testl Test Manufacturer [} [} [}
Product21 Negotiate price for Concrete DPC =2 Test Category  Dmitriy's construction o o [a}
t 77 newguys 0 0 0
Test Product 1 Test Category 1 DMA Man TEST 1 o o 0
Test product 1 test opportunity DPC #1 test category  Dmitriy's construction 0 0 0
Test product 1 Tets opportunity DPC =1 test category  Dmitriy's construction 0 0 0
Test product 1 test6 2693 DPC =1 test category Dmitriy's construction o o [a}
Test Product 1 DPC =1 test category Dmitriy's construction [} [} [}
Test Product 2 DPC =1 test category  Dmitriy's construction o o 0
Test product 2 mdel TT DPC #1 test category  Dmitriy's construction 43090 0 23
Test Product 3 with Mimitriv's Fansrrcrion n n n

From the results list, you may click on a Product name to edit it, or the Opportunity name to edit the
associated Opportunity.

You can also save the results list as an Excel or CSV file by selecting the file type and clicking Save.
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Dodge plans and specs

If you are a Dodge Plans and Specs subscriber you have a seamless connection between
ConstructionPoints and the DPS database.

Finding DPS projects
Date & valuation parameters ...

Updated within : Bidding within : Project value:

[1 montn v| [select... v [no minimum ¥ mini [ only projects with Dodge® plans
Updated between : _ Bidding between _ Mo maximum ¥ maximum Rk =
[ozro7iz010 | and] B |ER and |

D Include projects having NDS bid date

[ 1nclude projects having ASAP bid date

On the Search Projects page is a checkbox called Only Projects with Dodge® plans. The results page will
display projects with the links for Plans, Specs and Addenda at the bottom of each project listing:

1141 projects found | Page: Next page b

¢ Change  Sort by: Valuation [ASC), Bid Dats [ASC), System Tracking List [A5C) @ view | ™ Track = Print| Jg Save As [ Send letter

Project search results

E]
Select all
[] water Main Hydrostatic Pressure Testing Bidding: 3/24/2010 (target) Value: 48,880
Work: Alterations Bid time: 2:00PM [CDT) Ownership: Local Government
Stage:  Bid Results,Start Bids to: Owner (Public) Sq. Ft.:
Type: Water Line Start: 05/2010 (target) Buildings:
Status:  Low Bidders - Award possible within 30 days - Bid March 24 Finish: Stories:
Location: Various Locations @ View map
Ezst Tawszkoni, TX (Rains County) 75453
Tracking:
Updated: 3/26/2010 Added: 7/22/2009 Scurce: MHC Dodgde praject report ortno: 09-603462 ver: & Reported: 3/25/2010

Locatien - Firms - Bidders - CSI Informatien - Opportunitiefl- Plans - Specs -fl&ddenda - Search Specs - Documents - Motes - Tasks - Appointments
Marshall [ City Phone: (903) 447-2444 Fax: nfa
Secretar

City of East Tawakoni Owner (Public)

These same links appear in the project report at the top right corner (under Related Items), and in the
Company report — Projects in my profile section.

et Network’ Dodge project: Water Main Hydrostatic Pressure Testing (228014)
crestenews| 9] +Creste

Project report

I Track ¢ Print | jgSaveas | [Send letter | E Save to Outlook

Edit Related items

- i Firms Private companies (0)
Updated: 03/26/2010 Added: 07/22/2009 meae Opportunities (0}
Reported: 03/25/2010 First issue: 07/21/2003 Lastissue: 03/22/2010 Docum(er)\ts (o)

i B . Spacs Notes (0
Source:  MHC Dodge® project report Report No. 0S-602462 wer: [ Tasks (0)
Search Specs Appointments (0)

Summary csI info
Water Main Hydrostatic Pressure Testing
Work = Alterations Value : £8,880
Stage : Bid Results,Start  Bidding : 03/24/2010

. . R

Type: Water Line Bid Time : 2:00PM (CDT) Cwner [Public)

Ownership: Local Government BidsTo:  Owner (Public) City of East Tawakoni
Sq.ft.: Skart : 05/2010 Patsy Marshall / City Secretar

Phone: S03-447-2444

Buildings: 0 Finish :

Stories: 0 (0 above, 0 below)

Status

Low Bidders - Award passible within 30 days - Bid March 24

Once you click Plans, Specs or Addenda you will see a new window pop-up. Each of these windows has the

drop down menu View at the top right, allowing you to switch from Plans, to Specs to Addenda. Select an
option from the menu and click Go.

For each View the Plans, Specs or Addenda numbers are listed and clicking on a number will open the
requested information.
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View:lplans 'I 4 View
Addenda

Plans for (K) Canarsie HS Exterior Rehabilitations (200800671713 ver. {ZFN

mownload list

[ salectall <+ Add to download list 4 Download Plans Viewer " Close

¥ Architectural

- Plan number Plan Description

I_ Al101 PARTIAL ROOF PLAN AND RFG SCHED

I_ Al102 PARTIAL ROOF PLAN AND RFG SCHED

I- A201 S5 ELEV AVANUE K

I_ A202 E ELEV ROC PHWY AND N AND S5 E

I_ A203 N ELEVATIONS

I_ A204 W ELEVATIONS E. 95TH STREET AND N AND S
I_ A205 COURTYARD ELEWATIONS S W AND E

I- A206 COURTYARD ELEWATIONS M AND VARIOUS ELEVATIONS
I_ A207 INT PARAPET WALL ELEVATIONS SHEET 1 OF 3
I_ A208 INT PARAPET WALLS ELEVATIONS SHEET 2 OF 2
I_ A209 INT PARAPET WALL ELEVATIONS SHEET 3 OF 3
I_ A210 BULKHEAD AND CHIMNEY ELEVATIONS

I_ AZ01 PARAPET SECTIONS

I_ AZ02 MASOMNRY DET SHEET 1

I_ AZD3 MASONRY DET SHEET 2

I_ A401 RFG DET SHEET 1

I_ A402 RFG DET SHEET 2

I_ A403 FASCIA AND GUTTER DET

I_ ADQ20 WINDOW AND CURTAIN WALL ELEVATIONS AND WINDOW NOTE
I_ AD21 WINDOW ELEVATIONS WINDOW NOTES

I_ AD22 WINDOW DET DEMOL WORK

I_ AD23 CURTAIN WALL WINDOW DET SHEET 1 OF 4

I_ AD24 CURTAIN WALLS WINDOW DET SHEET 2 OF 4

I_ ADQ25 CURTAIN WALLS WINDOW DET SHEET 2 OF 4

I_ AD26 CURTAIN WALLS WINDOW DET SHEET 3 OF 4

I_ ADQ27 WINDOW DET SHEET 1 OF 4

I_ AD28 WINDOW DET SHEET 2 OF 4

I_ AD20 WINDOW DET SHEET 2 OF 4

I_ ADQ3D WINDOW DET SHEET 4 OF 4

I_ AD31 INT WINDOW GUARDS ELEVATIONS AND DET

I_ AD32 EXPANDED METAL EXT WINDOW GUARDS ELEVATIONS A
I_ AD33 A C UNIT BRACKET SUPPORT DET

I_ ACMODOD1 PARTIAL ROOF PLAN ACM LOCATIONS

I_ ACMODZ BLDG ELEVATIONS TYP ACM LOCATIONS

¥ Electrical

To open the Plans you need the Plans Viewer. To open the Specs or Addenda you need Acrobat Reader.

The Dodge Plan viewer may be downloaded from the pop-up window using the button Download Plans

Viewer.

PLEASE NOTE:

If you are using a company computer (rather than a home office computer or a personal laptop) please

consult your IT department before downloading any programs. The Dodge Plan Viewer requires Windows

2000, XP, or Vista, and requires Administrative privileges to install.
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Support

Clicking on the Support tab will display the support page.

enter DR or Frivate project 2 Q. What's new? | g Profile | @ Sign out
t t- I t ¥
constructionpolints ...
e | e e T [ P @ e onshssase
Welcome System Admin Today is Wednesday, April 07, 2010 Your last sign in was Tuesday, April 08, 2010

Support

ConstructionPaints Help Guide

| (pdf Fnrmal)ﬁ

Me
Tel

ConstructionPoints Customer Suppert (Ingenium)
Tel: 800-667-197 1 [Hours: 3 am to 8 pm, Monday - Friday, E5T)
Construc

tructionBoints Customer Support Email: support@constructionpoints.com

ilizing Interne Explorer 6 and 7, a5 well as 8 (in Compatibility Mode), Technical support services
pe. Chro fox. or -5 of Internet Explarer.

S is not v with this browser and support services are not available to resolve

ctionPoints™ and their sssociated ingenium

terms of use | privacy policy
© 2005 The McGraw-Hill Companies

Here you can view support information, access the online ConstructionPoints Help Guide, view video
tutorials for Constructionpoints, or download the manual in printable (PDF) format.

You can also click on the email link support@constructionpoints.com to send an email question to the
Ingenium Technical Support Team.
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Appendices

Appendix A — Searching for projects

LOG IN

Type in the web site
address in your browser.
Enter your user name and
password, then click Sign

In.
|
SEARCH FOR NEW SEARCH FROM
PROJECTS PROJECT SUMMARY
Click on Search Projects From the View drop-down
in the top navigation bar. list on the Main Menu,
select Project Summary.
Click on Go.
|
Y A Y A4
FILL IN SEARCH SEARCH BY SEARCH FOR SEARCH FOR NEW
CRITERIA LOADING SAVED VERSION #1 AND UPDATED
The Search Projects SEARCHES REPORTS PROJECTS SINCE
page allows you to fill A Saved Search allows || Version # 1 projects LAST LOGIN

in the parameters of
your search.

Helpful tips:
- There is no need to
fill out every field.
- The fields that are
left blank indicate
that you want all
selections in that

you to search for
projects with specific
parameters that were
previously created.
They can be accessed
from the drop-down list
on the top left.

Click on the Search
button found on both

field selected the top and bottom of

- Hold the Ctrl button your Search Projects
down on your page once your
keyboard to make parameters have
multiple selections. loaded.

- To load Counties,

first select the State Please refer to

and then click on Creating Saved

Load Counties. Searches (Appendix C)

Click on the Search
button found at the top
or bottom right.

for detailed
instructions.

are projects that have
been recently added
into the system.

To access these, click
on the Version #1
Projects link.

Click on the number
of projects found
under the Updated
since last login
column.

PROJECT SEARCH RESULTS

Type in the web site address in your
browser. Enter your user name and
password, then click Sign In.
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Appendix B — Tracking your projects

SEARCH FOR PROJECTS

For instructions on how to search for new
and updated projects, please refer to
Searching for Projects (Appendix A)

A list of projects will appear when your
search is complete,

v
TRACK YOUR PROJECTS FROM THE
LIST OF RESULTS

To the right of each Project, you will see
four columns of check boxes labeled A, K,
C, and Hide, and a drop-down list directly
below for any Custom Tracking Lists
you've created. See below for a detailed
description.

These are known as Tracking Lists:
folders designed to help you track your
projects.

v
TRACK YOUR PROJECTS WITHIN A
PROJECT REPORT

To open up a detailed project report, right
click on the NAME of the Project and click
Open in New Window.

Once the Project Report is open, you will
find four check boxes labeled A K,C, and
Hide, and a drop-down list for Custom
Tracking Lists (see below for a detailed
description).

These are called Tracking Lists: folders
designed to help you track your projects.

y
REVIEW AND TRACK YOUR PROJECTS

Tracking List:

Review the Projects and select the desired

Click on one of the boxes provided (A, K, C, or
Hide), or select a Custom Tracking List of your
choice (make sure the name of the tracking list is
inside the Custom box once selected).

v

Click on Save Changes

Tracking List Descriptions:

A: Active

K: Key

C: Completed

Hide: A project that you do
not want to see in your future
searches

To create a Custom Tracking List:

1. Click on Create List in the Project Search
Results page.

2. In the Create Custom Projects Tracking
List pop-up screen, type in a name of your

choice

3. Select Private, Share With, or My
Company.

4. Click Save.

Your Custom Tracking List can now be found in the
drop-down list under A, K, C, and Hide.

To retrieve saved Projects: Click on View Project
Tracking Lists and select the list of your choice.
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Appendix C — Creating saved searches

[ Click on Search Projects or Search Companies an the top navigaticn

v
FILL IN SEARCH CRITERIA

In tha Search Projects or Search Companies
page, fill in your search criteria.

¥

Click an the Save Search
bButtan found on the 1op or
bottom right.

3
REVIEW AND TRACK W
Al this fima, a Craate new Saved Search pop-up
window will appear.

1_Mame your search.

2. Select type:
Private — anly you can use this Search
Share with — a group of users
My company — all users can use this search
3.Opticnal: Select "Auto lead" under the Type
heading. Select a schedule and optional
email alert for your auto lead.

L
SAVE YOUR QUERY

Click on Save and Close inside the Creale new
Saved Search pop-up window.

The current page will refresh and you are now able
to see your new Saved Cuery in the Load Saved
Search drop-down list on the top left. You may
also access this search in the future from this drop-
deawn list.
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Appendix D — Searching for companies

LOG IN

Type in the web site
address in your browser.
Enter your user name and
password, then click Sign
In.

Y
SEARCH FOR NEW
COMPANIES

Click on Search
Companies in the top
navigation bar.

SEARCH FOR THE TOP COMPANIES
BY ROLE WITH KEY LISTS

Click on View Key Lists located on the
left-hand side of the Main Menu.

Searching by Key Lists allows you to
search for companies that are working on
at least three projects within the last year.

.

v
FILL IN SEARCH CRITERIA

The Search Companies page
allows you to fill in the
parameters of your search.

Helpful tips:
- There is no need o fill out
every field.
- Leave the fields blank if
you would like all the
choices within that field
selected.
- Hold the Cirl button down
on your keyboard to make
multiple selections.
- To load Counties, first
select the State and then
click on Load Counties.

Click on the Search button
found on the top and bottom
right.

SEARCH BY LOADING
SAVED SEARCHES

v
FILL IN SEARCH CRITERIA
FROM THE KEY LIST SEARCH

A Saved Search allows you to
search for projects with specific
parameters that were
previously created. They can
be accessed from the drop-
down list on the top left.

Click on the Search button
found on both the top and
bottom of your Search
Projects page once your
parameters have loaded.

Please refer to Creating Saved
Searches (Appendix C) for
detailed insiructions.

Fill in your search criteria.

Click on the Search button found
on the top and bottom right.

RESULTS

F
COMPANY SEARCH

list of the companies

At this point, you will see a

retrieved from your search.
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Appendix E — Tracking your companies

SEARCH FOR COMPANIES

For instructions on how to search for new
and updated projects, please refer to
Searching for Companies (Appendix D)

A list of companies will appear when your
search is complete.

Y
TRACK YOUR COMPANIES FROM THE TRACK YOUR PROJECTS WITHIN A
LIST OF RESULTS COMPANY REPORT
To the right of each Company, you will see To open up a detailed Company report,
four columns of check boxes labeled P, Q, right click on the NAME of the Company
C, and Hide, and a drop-down list directly and click Open in New Window.
below for any Custom Tracking Lists
you've created. See below for a detailed Once the Company Repott is apen, you
description. will find four check boxes labeled P, Q, C,
. . and Hide, and a drop-down list for
These are known as Tracking Lists: Custom Tracking Lists (see below for a
folders designed to help you track your detailed description).
projects.
These are called Tracking Lists: folders
designed to help you track your projects.

REVIEW AND TRACK YOUR COMPANIES

Review the Companies and select the desired
Tracking List:

Click on one of the boxes provided (P, Q, C, or
Hide), or select a Custom Tracking List of your
choice (make sure the name of the tracking list is
inside the Custom box once selected).

v

Click on Save Changes

Tracking List Descriptions: To create a Custom Tracking List:
P: Prospect 1. Click on Create List in the Company
Q: Qualified Search Results page.
C: Customer 2. Inthe Create Custom Projects Tracking
Hide: A project that you do List pop-up screen, type in a name of your
not want to see in your future choice
searches 3. Select Private, Share With, or My
Company.
4. Click Save.

Your Cuslom Tracking List can now be found in the
drop-down list under P, Q, C, and Hide.

To retrieve saved Projects: Click on View Company
Tracking Lists and select the list of your choice.
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Appendix F — Print / Save as (Word, Excel, HTML, Text)

SEARCH FOR PROJECTS OR COMPANIES

diagrams.

For instructions on how to search for new and updated
Projects or Companies, refer to the Searching for Projects
(Appendix A) or Searching for Companies (Appendix D)

A list of results will appear when your search is complete.

v

PRINT OR SAVE YOUR RESULTS

Print or Save your Projects or Companies from your list
of results or from within an individual report.

v

v

PRINT / SAVE AS A DETAILED REPORT
FROM YOUR LIST OF RESULTS

PRINT / SAVE AS FROM AN INDIVIDUAL
REPORT

1. Select the Projects or Companies you
would like to Print or Save by using the
check boxes to the left of its name. (If
you would like to select all of them,
leave all boxes un-checked)

2. To print, click on the Print button found
above and blow the list of results

3. To save as a Word, Excel, Web, or
Text document, select the format from
the drop-down list, then click the Save
As button located above and below the
list of results. |

1. Right-click on the name of the Project
or Company and select Open in a New
Window.

2. Within the detailed report, click on the
Print button if you would like to Print.
To save as a Word, Excel, Web, or
Text document, select the format from
the drop-down list, then click the Save
As button located above and below the
list of results.

v

PRINT PREVIEW OPTIONS

The Print Preview appears when you choose to
Print or Save your reports.

The top half displays the projects or company report
information. The bottom half displays your options
for what information to include when printing.

v

v

PRINT

SAVE

1. Use the options at the bottom of the
screen to choose what information you
would like to print. A check mark
indicates that the information will be
printed.

2. When you have made your selections,
click once on the Apply Changes
button at the bottom right of the
window. This updates the top half of
the window.

3. Click on Print.

Use the options at the bottom of the
screen to choose what information you
would like to save.

When you have made your selections,
click once on the Apply Changes button
at the bottom right of the window. This
updates the top half of the window.
From the Save As drop-down list, select
Word, Excel, HTML, or Text.

Click Save. A window will appear stating
you have chosen to download the file.

User Manual version 4.9.0 (August 2010 Release)
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